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THE MANUAL OF COMMERCIAL WORK OPERATION
FOR THE TEACHERS AT RATCHABURI TECHNICAL COLLEGE

AN ABSTRACT
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Pattarakom  Faungfu. (2005). The Manual of Commercial Work Operation for the Teachers at
Ratchaburi Technical College. Master*s Project. M.Ed. (Educational Administration).
Bangkok : Graduate School, Srinakharinwirot University. Project Advisor :

Asst. Prof. Dr. Thasana Swaengsakdi.

The purpose of The Manual of Commercial Work Opcration for the Teachers at Ratchaburi
Technical College was to be the guideline for teachers who took charge of the commercial work
operation to understand its process and work on it properly. Creating this manual, the researcher
focused on 4 areas : work admittance, operation control, financial management and operation reports.
In order to obtain its complete and up-to-date content, the manual was developed with regard to the
official regulations, operation guidelines, policies and official assignments, including manual writing
principles and academic documents concerned. The manual was considered, examined and corrected
by the research advisor, then 5 experts gave recommendation and suggestions. After correcting and
improving, the manual was evaluated for appropriation and application by 5 academic administrators,
5 college directors and 5 operators. Lastly, the manual was analyzed and concluded.

The result of possibility assessment was that the manual had clear directions which was
easy to follow. The process of the commercial work operation, work admittance, operation control
and financial management, the operation report was orderly arranged and understandable. For
problem presentation, all problems presented here occured authentically. And, useful suggestions

with all sorts of forms which covered operation processes were helpful for the educational institute.
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