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¢ v £ a1 s W& S ¥ a v o EF v v 4 1 4 o fa a
ANFYMIBNGAPITIAT LINTEUATUARETUR 3 RINA M IBNGNA MWL IINGIUG INA
| a W i a L [ +« & fao o o Lo t a '
nwsaaauﬂwaanuaznﬁsaqauﬂﬂLvWﬁqLﬁuﬂWﬂwwﬂﬂﬁﬂuqsnaiﬂuwﬁiuadu AUNIFILATIN
dwuvunwawﬁ%ﬁuiﬁ%ﬁ%5n11LauaéwuiunwswnaquﬁuLaaua:ﬁmx (Blundell, Higgens
and Middlemiss. 1982) FUYMITUMLLAWUN M QAT TN TArATTBYA
' ™ aold v o o . v + &
LIS E MY T M D AN ADA T VI A B N TR MUR'L T LA

a L ocw a '3
7. E?J HaTaRU IR IAELE IBN I ITWILATIEN



LDNATTLASY IS L ALIUDY

oo

o Xk o aes o o [
AsfneATal Bl IAfmAuAT LEna WAL AR L An e e iR
1. amdsnqelannsis (English for Specific Purposes : ESP)
e o a
2. MAINWILWENTYARAS (Language Use)
3. WM (Language Functions) WA TUWLN ™YY (Language Forms)

4. m‘sﬁamwwqq‘sﬁa‘msmu%w {Written Communication)

DHIBINAHLANIEA {English for Specific Purposes : ESP)

AT L SPUNTIATUN T IBINOEAUSTHEL INUOUTE INAWY  LTRAUSIHEE N1 TEEUN 17
k o ; St - . . .
WU WA (General English) wijLsw‘mamﬁamnwwaqnqmmﬁumﬂﬁﬁ%um‘s
= a o . & . o .
AMLINEA BT MIANS  SNUuN T IERUN SN LawnzAia  (English for
Specific Purposes) '?'mLﬁm"immuméﬁmLﬁa%ﬁaaﬂaﬁmﬁumm&mmww’jL%ﬂu‘lu
usarav it mIsavioninuas tﬁa%ﬁij LS N Yo A Y s fuan man
a o »~ - L3 ooa '3 aw
whadenafeniy (usms T5wawms war Aws WIHETHHRM. 2524 : 1)

L k L] o ' - o .

WAl (Munby. 1978 : S5) 1EAMAIDRUIBIY ATHSINGE LINIZALANE TN
NTBINOEATY FD AHIBINOEN TN LTUATTATN TS TS L BN LAY WIS

¢ & [ -~ o ' 1 - B o O
WUTTAIABH NI 1 NNAUNANGS RUSTR LY ATMBN YT MRASEImUss Ty
o ' -~ -~ a E o LY o 1
N7 usd miunmdenmiansiiy Jenssasanianizianzee Sastaity N1
vosusBENAA L i (Occupational) w3susarnduveddiisionisfinuauis i
41013 WaY (Bducational) UAD NITEDUATHSINME LN IEAT WA TN TABUA N

N ' o 1 o o . WL o & Y o
(L us Lﬁun’l'ﬁaﬂu LHDARN T LUUN m:ﬁ'}ﬂﬂﬁﬂﬂm”ﬂ'ﬁa lTEﬂﬂJ’?@?WTﬁﬁGW?\T}ﬁWW /
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Farmua Lot IetauIntn édunwvwﬁqnﬂuﬁdiuLﬁun11ﬁn311ﬁa§nwuw \weAMN AL TR
NATIT AR LHEAEEInAudemmiEin m Al ﬂ?ﬁ?ﬁﬂLﬂuﬁﬁlﬁﬂﬁﬂuaz?ﬂﬂﬁtﬁdﬁvadnﬂ1
L%uuﬁﬂuﬁdvacﬁULao ﬁﬂﬁLﬁﬂﬁﬁiﬁﬂﬁﬂuaqa1ﬁwu§avu1unw3L§uu§ﬁua1u15ﬁwia 9
epiane (F5518 sendund. 2527 @ 106) fatu (iswiunEnSenme awizinde
fdaseuaca fiss a3 TewadouazA it in weiligeyssaedaje unvamy
%ﬁﬁL%ﬂuﬁﬂdﬁmawuw1nﬂunwﬁﬂﬁnWBwLﬁﬂﬂﬁ:ﬁﬂéﬂﬁﬂﬁﬂ: WAL TSI 1N MW
QA TSNS LAWIERINIAIWINR  LEu i RetisN MY UARIN IR WA W50
qunTAfuar LR L Tseun MmN Te A UATBTUATITIRN 1 AL
wasfimmamnntunisdeiubeyaiuiaiosiniem Wiy @ndiud (Strevens.
1980 : 109) 1§ﬁ7wuﬂtsauivvaqnwﬁaaunﬁuwﬁqnqaLaw1:ﬁa Soneltts Ao

1. AdofenrmAeeniyvess o

2. ﬁ?ﬁaﬂun11t%uuﬁa¢Lﬁﬂ?ﬁa@ﬁuawﬁwﬁét%uuau%m w33 Wi ituasfing e

3. fiR AT LU

4.  JAMRNNRINEEN TN

AN Lamasivianeed iy 2 Usenis fie

1, nwwé’qnml.ﬁamﬁmﬁw (English for Occupational Purposes : ESP)
VU aEngenaed miuemd Amdenoud mitingsiisn et Amndanaed miulauwnay
dng3Ae dnnname wena winemuiaSesiiu Ay e (Strevens. 1977 : 91) awn
SanmeiianoEw wivesnithy 2 ¥ae o

1.1 ﬁautﬁﬂg"mﬁmﬁ 2 (Pre - experience) \¥u vndmsiIvunm
Sanm LR IVNe WL AEIMRTh vt L SouArfuenBwiusay
1.2 wwiwing et (Post - experience) Lfu i HuATM

Senge teReRDAREITUANTNISMEN (ABE1NRIN Munby. 1978 : 56)
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2. nmwéqnﬂw"’ia”mnn {English for Educational Purposes : EEP)
w30 (English for Academic Purposes : EAP) fp Lﬁumsammwwa’enmﬁamw
o misaunifimeinezsine 9 deiTwiun e Sunsfinede oy
UnAmtuauiinate 1 (Seudied usduaunisveseuies iy muieans
WBANaRs uastifanand wWuiy ASenae BIBINT wie 2 Ustum e

2.1 dmiuAmntuaiuis e iy winisgtanny (discipline based)
2.1.1 AeuUAmen (Pre - study) (1 tUndmemicndaeSuu
NWBINMY AEURITAMBEIUN IEINTRIANERS
2.1.2 uswindm (In - study) 1ty Undresndaiuvme
LSoun B anaE LEE AN SN L TlinefuaTu it (Fegneann Munby.
1978 : 57)
2.2 Amugu i miedu e Sty (School subject)
(vanl vosuaemS. 2524 : 9 - 11) S

A WNTIRNTL SN IEeY. Mt WA SaRen S enme L INERY (HaNYS
Amyamnzaundrdesrausemwian U ME SN aHUel L SN Eeun 1
Sanmeiriuf st nwimeiateaine Lﬂ?ﬁ:ﬁﬂﬂéL§3u1§L%ﬂutﬁawwnWHwﬁqnquﬁLﬁud
foefanisesm  snidinaeiviu warithasenatatuny Souid idueged
(g nwmuatied. 2523 : 277) Sty 9WIduvey R (Mead. 1980 : unpaged ;
citing Hutchinson. 1984 : 109) i#¥nifipafun1mdt ESP Mninfmsurmy tnees
AT wazdniummd Wwn 3L Snmingns ESP WA (text) nmSInawi L AuIted
ﬁu%ﬁﬂLuwwzuaqéL%ﬂuLﬁaa§10u1ng%aﬁﬁLﬁﬂéaéL%uu%un11t%uun731§qnq3 LB
vinfnewome il Seutmingas ESP 1atRnmdenmeArtiwd e man1yide
AUV i Rsstindmuemd v Annseg et T i mnsanme iutesiy
Sy dmdrindmn LnennTaardanemi Auieeudafeaniyi Suuemd ue

A0 L SAuRIme oM. Sk 1Bon L SpufiohvouTesaw mITnDs L SIS a1ing
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ﬁqné11ﬁw1ﬁu1ng%auaqﬁnﬁnﬁwLnyﬂﬁnsﬁuuazéadwwwﬁ QUNTI L I N TIBINEL
wingaIn SN Lt Widewanin i indneum

amdenmezafia foriindunmidanmanzie Sl Srusrediersvaney
N9Ane ReUTEneua B (EOP) e fadiaenadimesie (FAP) ananmid diaues
pBINE LNz fo2entsfmyAulaaiu W AR Ena MR S enay LawzAd
WTUIDAN 1 LT

WOT @I (2526) 1ﬁﬁnuwiwﬁnuznWBwﬁqnﬂﬁqﬁﬁqﬁaauﬂumﬁwiwawﬁb
AT Lneing aaﬂﬂﬁaQﬁUﬂawuﬁaqn11vaq1an11q1ﬁQWﬂﬂw%ain 1INITAIT I
nWEwiqnqvqﬁﬁ%ﬁﬁd1uﬁwﬁmﬁavﬁn1ﬁqﬁﬁa1nuuwn uazn13ﬂﬁn13w§qnqaqsﬁa§1un1$Lﬁuu
finywdoonimisamidnn  tegianizedtede Ao wmneghe il Snuiiawnin
nusieaiigninsnsmintie nadasmdnn 1 s adnsoen s fnmeg v
AW WA Ty LanTeEn e Lanzaunin WAZYIALBNATM WG INR

£

MmMade (Authentic materials) uuthsIegWUT=noUNSLStun1sasy ¥ ﬁt%uu
L 9

. o Y o o = o v o
13 LuA WA LhAUNTS L Soummme UWRSUIRATWNILRDSaTY Lw1wzu3agqﬂmwnaﬂugtﬁuu
a = oo o ™ “ & & a o e « & @ o g & o o
(finn 3L Souiie Ae 6L Souidddatuaenituede dnaladsiiddsenwieunn s
AWBINMELIMNEAT D ANTAE LENATTIIRSWNN T L STUNNTADY  tBY  (Carver.
& o » [ N
1983 : 133} UYBNI MY BIBUNA fwwe (1985 : 2) Wind1atTin msafhmdngns
o -« o a o e - ® 1 o k
worFan1yaeud miun st Brunmmnug sianiada Aty wrrwanuifid iy Using
iﬂiﬂLﬂﬁﬁwaﬂaa1u§uﬁnﬁnuwua:ﬁiﬁaauLaq WARALISENI MUY fie dBnnvasudnanni
o Ve s } 4 [ - v a o a “ & .
NAREBN B WA W W USRI MR ED LS ey sintulaaiu. Bedng
~ o o | L o tk 1 a O t
ervnevemingDL Sou Wusnten YL SrusneTMS U WARIYYEINNSY 1 WU
N N o o o . '
(Authentic business letters) Uvrimuaswiin ¥ AunITaoa A WTUEoInNIn
k 1 &ea TS 3 o [ a
VBN FOIIMA (2521) AT TN STun SEoun TSN mATe

i W A o ] - o L o o 2:
wlagiu dmiinfne s wgsamnymss e elisn Y dniugs (U3a.) vel

o ' - % o [ = o o < ] kd
MUNUeRAN 9 wHnamudynaTatuareidm s ing  Aususel Ap
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nﬁngma wul Sty 3Emacdtunnvasu mvisustduna  eadvUsrnam TasuA T
fanms tnatpd mAIndmen mﬂﬁﬂﬁmﬁquamnm TeeUU TN PRI ﬁwﬁugq
o [ P ] .~ ’
LAY INDVM AT I LA S ENUEIU T IaN TN 0 Inaena St tﬂuﬂﬁuuuaaunwununqu
(-3 - 1 - t .
USeBINgT fD éaaunwswaqnqu%uawuwquqﬁawunﬁsu oAU 178, NOWNR 97U 48 AU
-~ - 1 (% ' } 4 . a o [
UASH T UAUNTE B INANA TV STUTY 43 AU UDOMIBTLUATTUTE VAT O U
o £ o l: [ ™ [ 7 a . a “~ 1
HaNTHATIERANA AR Yedasumas p N s e twumsefuinasasun
5¢naﬂﬂﬁaaﬁﬂﬁaqﬁuﬁﬁwﬁwvaaﬁt%uu WA L Seua i WEBR e Ty By
o +r o & - o % -~ & . [ '3
mu D LIAQUIEA LINNZUATI LA N ISR Aol A s mus TR sEaeauey
- 1 . M) k - .
TUTMNRINITABUTIRBIAUN TN TEBUN T IDINEITN UBNY MY UReanyasuniwue
Widuanie "aw veel Srunwendanosinada A3 LUAY LthAR L Sou "o
Oy -~ t
ATHRNETIB WAL 1
[4 a a -~ o o
yuIR AR (1985) Wi LATitasvnenmSenmei i N 135 Ina
' - f o a a - [3 o o
AN 9 UTAUTOAIWRDINEY AL BN 1508 U aNMIE AL D IR TENDLUDIER TUN T SIOTUN
gsnanEnmdenauiie L Teusmmviene L v3aTisReufunasfimnnislin tuntsde
- t -3 .
ATVMNY TAUTIU TRV TN LONTUINAUTE \naBuazdeniyd wasinnants
; '8 [ & L [ 73 o o -~ .~ - oo o o .
AT AN NﬁﬂﬂlﬂuUBQﬁLNELW3UNUﬂLﬁUU Faan T inwariins Ssunsasuinin
v v ¢ v - o Kk YL o v L . -
AAE W 1INATIIE0TUNTIAUNE L Ten L BB WK L Tl En mndenarun s L Tsusamny
LY9TIARBUM ﬁdLﬁUﬁﬂgﬁﬁ%ﬂﬁtﬁﬂﬂ%ﬁ “
raader  95asail (2525) HINT9T9Y L 50987 WAR LMUDND 1 THRAINA M
WIMBRUEISNANERS LAY AN TasUATEN SN T I RATA S9N ML
n' a o - » | 7 E o o »
anu s wedmnfeamdithmeswiuarinn Jyrnaunis s Jounisasunasn Uy
. '] [ & - . . - '
Ay nan§ﬂ1a1nnw1ﬂﬂnw1L1ﬂun11aauua:n11waaaumﬁau1vﬂ5:ﬁwns AD D15
fenAussmTns S 50 Au wamindmeau 8 AENEIEN Ao nanaundnn
oo o - o . -~ Py [
SHanamd wiiseanTuazn1es SgAnans dveudnand AaUAaat 313aNIANERdLAY

= . o ™ . a e ' ¢ .~ ot
goaNIatl 'ﬂﬁf‘ﬁl'}'ﬂﬂ'\kl.am.‘fﬂﬂmﬂ'l TN 350 U NENTITIVENLIY DIRTBUITUNAMEN
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nnaawYin i mdengitudeinhuns s it warfmems
al . & - - -~ - a = %
amrwivdy  Senrdinsdanivasunmrdanmed miud LR SEECEELN, TR REE
UWALAIWAAIVBIH L Tt ﬁaﬁwéL%uuiUUanauawﬁwﬁwuﬂﬂﬁaaunwawéanﬁﬂuEUuuuﬁ
. [ 15 o~ t . 1 o [ . o
$rutusined fuanima TSNy aenntinendenoeiunsieans
3 Y w -3 [ o oo . o %
NN UIMTEINITUBIATA UMMM WA YAra was L Juiliagnedins
Dy simEn W IMaR
ASINaELENEAY (ESP)  usinad g unsaeun T en 1 afinnnied s
(Commmicative Approach) TRUATHIENAINABINITUATAI VAWM ISAWASY a0 un T
nwvtiauﬁnwswéqnquLuwwzﬁm uaznwsLﬂ?%ﬂiﬁﬂauﬁau%%o%uﬁiéL%Uu wan 3 Usznis
[ ] . & o « o ) . o ¥ a
flandnl Ak BSP LlumudnawnTiSiug (learning - centred) Mwivdeuasitu

Bnsfnsefaansigniey (Hutchinson. 1984 : 112)

mﬂﬁnmnﬁamﬁaaﬁ (Language Usc)

nsagTwruveeypaatudeny Jadtiidfy Ao nivanmenwudanatetunisanemen
ﬂ?ﬂ&ﬁﬁnﬂnﬁa AWADINTIAN 1 nienandmisviie Az NMTENHAUNTRRRRADENY
fueradu Tutes syRERuBensheseioars Ao
-
1. YRARUUADINIMA
ta‘r nnn'
2. qﬂﬂauuu1wqu1:aqﬁ%un11ﬂamaaaaw1
¢t o o 1 - “ '3
3. ypARlAdiA T AWM NI WM Aty Taty seaeniuny
“‘d
fienoanany
t 1
4. qﬂﬂauuﬁaqn11ﬂ¢quﬁquweaqu
} 4 4 add . &
5. qﬂﬂauuau%%tSBQﬂgaunwaqgﬂ

A L a ¢ . v & o v a duad ¢ o
6. qﬂﬂmmmj‘m LD IN LAY A TRRYRI T EN I LUW%Q%UﬁQﬂEﬂuﬂﬁa\TEﬂ
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aqiuda wann1s 3 dewsn heateeiumem3ediloy wwed 3 dewds (huates
futm3atiow (Harmer. 1983 : 42 - 43)

PNATWEBMS TN e wasiiou BB ity RimAtunTs
Sasadaamiu W Rethiawyana ity uﬁLﬁﬂU@é&ﬁUSﬁ:ﬂﬁﬁﬁgﬂﬂaﬁquﬁ 2
Tl LaEnNIReREAsE I TIIATNI TS ALARS 1 3N usthunTiusAgenng
UANTLERMI TN EAUNIRAADERENS 1BU MTERUNY NN ANSUBSDY MTEe Lusu
ARPRPiIRT IR Tt R uwﬂﬁ%auﬁuadwqgnﬁaeﬁu LﬁﬁLﬁUQé?ﬁ“ﬁﬂUBqﬂ1$§8131
Wit usmAnd dafiwiae A MmN U IsaRne 1 Wigndpenwinguizasdues
n1380a79 (Widdowson. 1972 : 16)

aa3Lud (Strevens. 1977 : 94 — 107) 1§uﬂeimqﬂvzaqﬁﬂun1$ﬁﬁﬁa§aaﬁﬁ
(Communicative Purpose) WARSZ LMW 71 3 Ustum fp

1. Jaquseavdinlu (General) \unsfsmedaarmieamunima  nsideu
A AN TRMIs UL eSademnametiese 1 Seuvesn dugeaiemny
foy SN Ao

1.1 nivddde (Instructions) 1By msdumazidadide nsAnds
ATuERIA LT

1.2 mTBA0w (Questions) Lty nn3@eunwlens nsowiuay
ATWANTY ATINWMIIMAKA

1.3 nsveduusiin (Seeking advice) Ltu N loys i ifa
ANTUDAIWE M AMED NITUDRTUTY E

1.4 n11uaﬂ0ﬂ11uQaﬂ1nw%aﬁaﬁﬂﬁaq (Stating difficulties or
objection) (U AIIUFAIAIWEHILIN NYTUERIAT B L AAIN TN AG MY

1.5 AU WLAaN (Suggesting alternatives) LHU MM LEDNEIU
URRA NN LEBNNTINTA

1.6 TIPS (Measurements and quantities) Lty A WL1U7%
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LEUEIATY 1 A2 M LT UAEN 1 SUARU S Lzt
1.7 ﬁuﬂ'nuuazmqgmﬁudw 9 {Dangers and emergencies) L1J TUA
VBIBUATIY N LABUBURTIY MYWARNRe 1
1.8 nwsuwﬂtﬁuua:qunww (Injury, Health) LU QUATHAMUARY TUA
VRINITUNA LY MWINIIUAMAEYAAINT
2. equiasntitefesoiea aiunaaiudee (social communication)
Foabeeiufiae wedte wiendudernuneng Seutiesan ussioeedey Swde
2.1 nTAUNaMEeE LBinfuasn Basedaa MmN vy (Face
to face conversation and related written communication) t¥u nITUURUN
AULDY nwsﬁnnwuua:n11§ﬂquLﬁ37ﬁut%aﬁﬁdiu T ar LBuA LAsaMma e
2.2 MSTUMATEAWVUMININIAWY (Receiving and making telephone
calls) 1Auf ATV LAYINIFN WAt Inelian e e N aAim
3. Jaqurracianstunhnspdeans (Special commnicative purposes)
ﬁaﬁaﬂunwsﬁaﬁaﬁaaﬂsﬁuagﬁuawﬁwﬁu»Lﬁu BATMNTR NN UIANS
1o (Hymes. 1979 : 14 - 23) Wnande AWaWISmNITEREN AL
SupTm S fn
1. eYWawAIWnTEN WIIRONABIR RMANIL N T aWIS0ARGUIATY
AU LI AR LT
2. A7WARNINVEIAEN UM TRITANAITRMNY WaTn 1IN AT eBE 1
RV, ﬁqﬁﬁuagﬁuﬂaﬁunﬁqnwaﬂﬂ1an§Lﬁq%mﬁwuw vy Sadnfinvenrwdt vl
3. ATWEBITEAUN RN THT IR MU TN e
4. srwawnsntuntinwne dhiieniesusastudsrainin
S n1ﬁﬂﬁnwvwm:éwﬁqﬁQﬂvﬁugnﬁaqnwuﬁruuiduwnsﬁLﬁwﬁuinLﬁqua wan
dvfy Ao nwﬁﬂﬁn1311un11ﬁﬂﬁa§aa111§ad1qgnﬁaqquwxauﬁuﬂ%uwnﬁuw VWS

Uﬁﬁ\ﬂﬂﬁgnﬁaqmwu7:uuianwnsﬁaﬂwqLﬁﬂ? WasnsmitudunnThesadoansis Lo
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Lﬂil:w“ﬁ'h'"Please post this letter for me." %38 "Would you mind posting
this letter for me?" WAILUMAIY "I request you to post this letter.”
3o "It is my desire that this letter be posted by you.” (husiu
(A7887937N Richards. 1983 : 114) usnynt Jeadu (Widdowson. 1978 :
1= 3) i neuinm ‘u}"t'dn'mL%wiﬁ’m‘aza%m:‘.ﬂaﬂﬁgnﬁaumﬁu
usien L SR RAUmA DY 19pnFo ianzaufussioR NI LN T EDINT 1Ty Yaiee
“The rain destroyed the crops.” (R/RAtARQNFBILALENINATIINI tmemTe
ditwsrieasiang 1 nwitun e amteeseiutia fmsm3n L Teuu s
"The rain is destroy the crops.” %358 "The rain destruct the crops.”
Wuiitudieainmnine eRarmneimmamn set

A : Could you tell me the way to the railway station, please?

8 : The rain destroyed the crops.
Uued B ndmmi whalmAvefigniios usuiiadwdmudiyisednaes A

Iladu G931 mwunsaiusteaifondesremintioing fe arwitu
fw1 (Language Usage) %wnn:ﬁmwiﬂumﬂ"ﬂﬂmwLﬁaﬁaawﬁuﬁ’mﬂ'ﬁ:ﬁﬁu R0
ﬂﬁwﬁqﬁq?m}mwzﬂumsﬁ'aawﬁu fio mwRun i iiennideds (Language
Use)

nvdinitan138eans (language use) 1RvITBIAUDITENBUSWLLEMA
(contextual factors) YAMNAOTUENWNAIAMLAIMNINIUAM (social and physical
circumstances) (Bndmui (identities) Vifued (attitudes) AIWAWITH
(abilities) m'mxﬁaumé‘iﬁn'm (beliefs of participants) a2 W&EMuUS
TWINHEN W (relations holding between participants) itu nastin
Henry Jones 2139¢ L Juntsmauury Ao éir, Mr. Jones, Jones, Harry, Hank,

o ] Y @ o f 1 o T
Pinky, boy, sweetheart w39 dad WBQWﬂ?WWEM'ﬂQ@ﬂ ﬁ‘}ﬂm lfﬂli\m}a\iﬂa\]
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Jones 3r13un Jones 11 “Sir" wip (Mou 7 \3un Jones 31 "Pinky" ithiu saty
MBI AUNIDAN 1 M Fesiriefeanmmiedory  a0mn e wasirued
(Traugott and Pratt. 1980 : 226 - 227)
TVIEu (Savignon. 1983 : 8 - 9) “indmdwarwmiuniTineifiens
§9a79 (Competence in communication) $w#glLf &9
1. mﬂ‘finwuﬁum:ﬁam‘ﬁm'i’wﬁﬂa fdardoarstumiiey nade
Lfn.m'mé’mauﬁumhmaﬂag\mi 2 Mty Sed i anmaunsResadaans
SO AWEWNINN TReRR0E T LT TMIYARA (interpersonal)
NIANT VLA YPAR (intrapersonal) AYTWEWISOVBNEAEA T AUNIABANIBE
anfieviypnadu vininsieansthuithites v wiumar fenadiussuisem 15
M URBAMIN. freinasinisaamnivaiy fshainmdanisasiasudies B
i Soun Ssudsuazuaseduinin e Lisaemes 1 5un3n i3 "phatic
communion® FEinaindel e
1.1 @wauanseanideierauwnuieg Lty mm, uh uh, yeah, really
1.2 tmendwiSevsiiiuazaity (canned topics) 1ty AWM
1389 07aeY nienammndu 9 iievesm N e A
1.3 ﬂ‘J‘i%’i‘WLﬁﬂ’Lﬂﬂ’h‘ﬁﬂLLaz‘mﬁ‘l‘rgﬂ (Richards. 1983 : 117)
2. nmw"mmié’iaawLﬁuiﬁﬁqnmmﬂuammuﬁw TE TSN o
3. UTMAUNSEeANTIamMeT LMz L91zay (context specific) '{'Magﬁu
ANTUNTIRIADL MUBAAMUN
4. ATWHUNTEY (competence) wuarm TN (performance) diAw
uani 19y AWM fB AT WAWITERMENBLN BAUYB AN TR (presumed
underlying ability) Aunsiifanmiisedngndiss dumsinmwn fe arw

amwnﬂumﬂﬁnwﬁﬁj‘nm‘mmw“w’samstﬁtru
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5.  NMWAUNTIIOATT LEAMCEMUBY e Lhudmseed L SoninemIsia
AmusfuTmirogawn
a8 t ' v v & a 1 4 [
IMMINEWMIAITUN ﬂdﬂuzﬂunw1ﬂnn131twanwsmﬂmaaaani g%ﬁnqu
v fao v [ v . € 4 | v
ABYFIBNNTAIN M VIAAY 19ONADS L IERTUAN TUN RAUSIINU 1 TBANLEN W18
I ICaNMMITYN Y (language functions) TﬂunwsﬂﬁEUuuun13w {language

forms) A7 7 WaV1NTseafedoa s LWas 9T TuLazUSTaua 1 ad 1L 59

wﬁwﬁnw&wua:gﬂuunnﬁﬁw (Language Functions and Language Forms)

£ 0w a i  a £a -~ a a '

MBAENTEUNTSEDAT  TALNA T WRMUS A M ISFIRILATIFUAR TN I
[ 2 v [ 7 % @ o 'y [N e v -3
EMAMATENN LBU WA - ande A - dnlSeu wed - autd wioUNATEY ~ LN

. . . [H)
VIR WATENAAUNTITERAULALNAN TN MAUNITERENT  eun UWLA Y U
o & , , o
uazauw&Lnuw:auanﬁagaﬂ%ﬁﬂunwsaaa17 (Finocchiaro. 1979 : 12) woAtudny
o e o " o [ [l =3 o

A MM IBIRLSEANATEDINT wiBLTunnad Wit An Ty BRI MBI TN
(Uszn  dmdan. 2529 : 30)

wine (Language Functions) wanul ?ﬂQQﬂNWU (purposes) $79 2
o 47 - L o o a 1 o £ a o T
TanmgsnInIEBMEBmMINARuN MM IaN L Tt Indanet winamiiny i Y

P [] t & 1 o a o -« o & - f a o o
nmﬁﬁmquwmqm \u e dnmem e nin Emmqmwammammmamwau
w%aﬁaqn13ﬂdﬂ%a§a:1$uweaéwq AWIBNTLAYINY ﬂﬁ?ﬁﬂﬁt?ﬂﬁ:ﬁﬁﬂ%ﬂlﬁﬂﬂ@:13 toal
fipuiinnaiovnueiNAn LU tetwisuBuiudnpwAn tiuvesey Havaduuin wia e

o " a ar o ' - o
uaﬂQﬂkutwuédanUﬂﬁwmﬂﬂtwuuaaéau WAL A AU (Blundell,
Higgens and Middlemiss. 1982 : v)
L ' v oL % v [T " o - & W
NIFAEN TEITUURA AT UYL ﬂxﬂao%ﬁnﬁswiﬂaﬂwqgnmaﬂLwaﬂaqnu01$aavaga

F-Y L) . - i k =
AfMatALas Wl Lyzan Taltenouaiy 3 Ualy sow Ao
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1. Yadumadianans Wui nmndu (dialects)

2. Dadmneden %magﬁumﬁma:anwmwéqmuazmsﬁmw

3. viufiunmn (registers) @p nvEn sl e ez ithmnenns
AT WU ENA Y 9 w\nﬁmwma uazn Loy (Finocchiaro. 1979
13) ﬁmﬁmﬂmﬁﬁhmﬁaawﬂyummmmawym LU ﬁaqmﬂﬁqﬂﬂaMWWQ
awuamgﬂummwﬂﬁﬁoﬁ LU

Close the door, please.

Could you please close the door ?

Would you mind closing the door ?

Excuse me, could I trouble vou to close the door ?

s

MDA (FUITUNL LAY uRuARRA M TIMAEITR LU "Why don't
you close the door?" uaﬂm’f"n"’h_mw WAyt "nisanu® TiTbrkdmsze wie
wht "Ander unsifagiaming Seudeysean Wetatm3o iy "Fuusi wie
“myieetiout W (Littlewood. 1981 : 1 - 2) NN UTiuAd 0
(interrogative) Wi itusioe nhusAssd o wiane  wIeussiveusnian
(declarative) fridnwudion ithisivsiadle nadeianoly iy Usivadaw
"Why don't you go with me?" i Ao Ysluafnyau (Candlin. 1981 : 24 -
44) SwiA UTusTEARIMIN1I0N T (grammatical function) atnay sk
Foadviifiun1330e MmNy (utterance function) A WENWAEWLWMITLILINTE
(Uvenn  @mBan. 2529 : 36)

uenanMTUn LN sAndedeanTIRgNRBeR ARl eRiR YA SR INTS
T mane 0 Wi minmrunisseTidseuieaisuan iy
ATWAR LU mezaw*mﬁmunmﬁna:mmﬁmhémiwmﬂﬂmﬁz WhuFeddaasyi

- a & a ' a o - @ " ,
EJ'IWTE)Q'SﬂM'S‘JaUNaﬁW L59 m’]”ﬂ:tlmuamﬂjﬁyiw1anjﬁlﬂwnﬂm A LBUY
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amITeuey Bveued Ay (1985) 16318 IINRRRe L 938 TIRRBLUYDY
Ungafanauemny TavAmemiifuasumy mused uuard Jusemnsuimievawdn
vean13iltu (Transactional line) wien siasvismeufiu  warkvrmnimingsha
L9TTTFABULABIM LIDIBT 1IN YSLAETIRINNTTI LA it LU S LSt
i Spusiuminassan e L Jeua iien i@ dn e fonaiing siaufifseru
RIDYI LB
"Terms, Conditions {Specify}., Quotations Seek" move UsEnausaY
1. Making a reference to source of information ; for example
1. organization
2. person’'s name
3. media (newspaper, magazine, direcﬁory)
4. previocus order
2. Introducing
1. oneself
2. nature of business
3. company
4, product
5. 1interest
whisu
inAEAER EEY WU AN N (RS WA 9 LU wTU Lae
(Van Ek. 1976 : 45 - 49) “WulwiiinTen (Language functions) sfaning <
11 6 Ysemg Ao
1. mT™uazn T mtoesde  (Imparting and seeking factual

. . : -1
information) L¥U MITUNY AITTIBNTY ANIOW Lﬁ'uﬁ'u

170908
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2. ATUAAIBONUALNTIIN WA WAR LM IDNAUAR (Expressing and finding
out intellectual attitudes) LBuU NITWMUARY BIWUAE N33ud By vl uas
Ay (s

3. mMwanedeniivaIwidmve i (Expressing and finding out
emotional attitudes) L¥U AYWUEY "WUDU AIWAAY AITMMIS AIMMBAY (s

4. ALEAEBMINAUSIUETR (Expressing and finding out moral
attitudes) Lty nsvave niTenime madets e

5. nTUeYomIan1sEntu  (Getting things done or Suasion) LBu
st Mvedes nidedy naRndiou i

6. MTUERNITEMAUSIR (Socializing) (BU NITMMIY NISHUSURD
wiowuniiu msan MaaserTwiud s

ShpALAS (Finocchiaro. 1979 : 13) nanite wumawt 5 UTenls

1. nwﬁuaaeﬁdwmﬁﬁnévuﬁa LU AN AT TAUNAUTY A RINEHIN
A shor | o ' o '3 o
2. nWﬁuaﬂqﬂawuianwuﬁaéau LU anQﬁaﬂuLﬁuaﬂqu%m%uﬂawunnvanQau
) [ v

uasee wEuRAuA I wE L TeUB KDY

3. MIMEMAIRFBINRERGIRA W 1By n1ssendnds BNt

4, nﬁ1uaﬁeﬂ11u§§ﬂu%aﬂ11uLﬁu1581ﬁuan11zsauﬁd LBU ATSUBN LA
o
WO T W

a s 1 a4 * o o a
5. NITIUAINTT LTU NISUAYLIDY AT wAIdmisuAnei

Safud (Wilkins. 1976 : 44 - 54) UUSWITAIBONITL 6 Ustum

4

Hoe
3
o}

1. ATRITANUAENITISE LAY (Judgement and evaluation )

1.1 meUwsnaf) (Valuation) VHU MTUTSLURBAT NIIUARIATW
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- o . aa k - hed
1.2 nwedu (Verdict) unay 90 1178 WAIMET avR v
1.2.1 N1y (Committal) ANTHSITUTIYE a9Tve LUTINe
1.2.2 niamlaos (Release) uaswawmitludasy Awafdy unime
3 -9
Vasuasy (SINATMNA) Y189
1.3 N Waweds (Approval) ﬂuwnﬁn31uua¢§5u BRIGL AR
% o '
BB AWUARAT Y
1.4 MSBMIWEAY (Disapproval) @wil na1dive U “av
2. mstneitiouadeunw (Suasion)
2.1 n1TBntu (Inducement) LEUBUMUY WU Laua WANAN
2.2 N9U9AU (Compulsion) A9 MM Arws ity i
oy e
» - . < b L] k o
2.3 mwiue {Prediction) nIYLABU NASUBNTEIN U aou vuur By
2.4 MIUENAIBAINT N (Tolerance) nisouym NIstBNTy sy
o -3 ot T :
3. ATERARTNAR LHURSONITIaWN (Argument)
3.1 m‘s"tﬁfim‘ga {Information)
3.1.1 n111ﬁﬁaga (Asserted) LBU 1871 T84 UTTNOA
t i -
e 3 fuau may
3.1.2 N0 NIYUB (Sought) ¥u vesoy wedy ow eaw
avdy =av
3.1.3 ufias (Denial) mwwferwiiniefin RgnRdimuituiade
UL EsAINATMY NN e
3.2 M3iuiay (Agreement) fudma nisnasvin mivagu LRMBY
- "
LHUR =8
3.3 nTUIWUEY (Disagreement) fuby Wiumuwes tfies Wivandu

UjLas “ae
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3.4 nafuyBNEBWITY (Concession) 1ty sugne vendy AdbuA
AU @I Mo
4. MW IMAKALALNTIBAY (Rational enquiry and exposition) itu
NITUBNIMALAZNA MSUR MIRRRAA NTUTgufisy wax

5. n1$uaﬂQﬂ71u§ﬁnévuﬁ1 (Personal emotion) ﬁﬁﬁaﬁﬁuw%aannwﬁﬁﬁ

5.1 AWiENmIuIn (Positive) 18U AIBMBAR A NAA LNEY
ATBAHEY AT WAL AWty ATRTIER AunauT ian
5.2 AIWIANWMINAU (Negative) LBu anda Umeda “hizeu Insa
1809 damle van
6. m‘iuaﬂ\'lmmﬁﬁnﬁﬁmﬁﬁﬁuéﬁu (Emotional relations)
6.1 MWMY (Greetings} LU WARIATWEUA NAYWMIY nYsABuTy
N13871aN
6.2 NIIUAAIAIWLTUENIMAY (Sympathy) tthaing feda vaeuisu
DIMU 1A%
6.3 nnanenTwidintuugen (Gratitude) Lu n1TUBLAN
6.4 AYWIANEAS (Flattery) snue UTeminszuay sowiew
6.5 mwianinduade (Hostility) nven N9 MR NS
filfigy a0n nlueMuTe LBUYED LBWE
usnaM Fadad (Halliday. 1975 : 19 - 21) uay aUSu (Dobson.
1979 : 7) naibemimn sy uidatu
AR usasiR Uszneuse niuwuney Tdtuniissedaatt o
L
UfuLAD War A (Blundell , Higgens and Middlemiss. 1982 : 265 -

269) %ﬁﬁﬁt:qgﬂuuuénuvunn&n (expression) TAUNITWET TN WA A eI
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' 4 - “ o 4 et
Tﬂ?ﬂﬂ%?ﬂﬂ?ﬁ 7 VDI U YU UAKNTUNAIDE MU T LA LULAULR L BU

Expression + to + infinitive

I'd like to

Can I remind vou to post my letter,

I must ask you not to

I'd advise you not to ring before eight o'clock.

UBNAMY WU 1B (Van EK. 1976 : 45 - 49) 19 LU TULLLA M e
71 L §UBE TN Ay uazﬂwuﬁaﬂiﬂsea%wcﬂWQWduwnsﬁﬁ3:q%u3ﬂvaq Noun phrase
WAy Verb phrase .1u
Language Function : Expressing and finding out intellectual
attitudes - inquiring whether others have
permission to do something.
Language Form : Are you allowed to + VP
Are you supposed to + VP
AU 1ﬂﬂ1:ﬁ4ﬁua1uw1qv94ﬂ71L%Uunwvw 1ﬂﬂﬁﬂ11usau§ﬂut%aejuuuu
AW LINRL uﬁLﬁuﬁ15ﬁau§ﬂun1ﬁﬂﬁnWBwﬂﬁussgﬁqwﬁjﬁnwawﬂun17ﬁaa17 ATIBUTY
LFoefmas e N TreaTar L Anwane 1atng L St liamnsotipuuuun s
ATWIFBIM AT HDANS w%aiﬂaWNWﬁn1ﬁwﬂauaziuﬁﬁaﬁuﬁﬂﬁwﬁqua:ﬂkuﬁﬁnﬁxnﬁwe
smmrfuRN v 3oi L Beufudisu fFohAu iR areen L Snun e ides Ao s

TN T IRBNT5EDA BB WA WABINNS (UsEn EwBan. 2529 : 36)

a a o . . N
nwaamwwq*sn*n‘iﬂammw {Written Communication)

o s - ' - CLS a £ '
Am LRSI A duas neutatel 4 inWhnedfeussiusieel 1 1

- [ a-t Cou o ]
FINBN LAYAIWFLAINIUN TR NARTUEY anﬂquqﬁuuﬂawuﬁaqnwsﬂuauﬁwmﬂq 2 37N
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. ] - B 1 a a « a a
378 AN SR T IS LAY LR T AEAMLARNTIRARBTBAT MG INANTIIAY AN
o 'S o o ' v o kb
goameyiviauniadvuimaw i iy ndindy (memorandum) AT
ﬁu 1 (short reports) NNTLAUBIATINNY (proposals) N1SLUmaAMesYs (abstracts)
MTULTONT AN 9 (Written cases) f19MRATW (definitions) &1dv
(instructions) waXNIATUATW (surmaries) pELINA W WAL ININ DN
ndungidunisiasedoarmiegiiaitiiinfige (Maloney. 1983 : 7 - 8) uawl
& o -] L t -~ & ] &
UMUMAIRAUN I IRRRDTBET T N TIA TN TZAUT MULAE TEM I
WYY (business correspondence) (hidonatunsinfpEaa1 Mg
nTdsuangifiawlivigedngsiavie (Parzych , Costello and Schnell. 1986 :
& ve ™ . a o & - a v a & b a & VvV o
405) HioWiaymIantaymgie wia thenmangwmevefugus g siaded L ivuas
. Y o F 9 i ry . t o & L
FALTUMT WI0 DT LBNET IS B IABURA  UBNIMA WRINTINGNAEW
[ & @ o - - Q- ] r N o - o ]
Taquzavdddndmisznmis fie a%weﬂ11uﬁ1:wu%%ﬂﬁ§aﬂuuﬁaqﬁnauaaéLvﬂu NI ReD
a - oo ] & o '
qsn%ﬁmaﬂﬁaﬂwuwnLﬁun1$mﬁﬂawgnu1n LAZASAINAIATABUTS LUMBY 9 LU (NLanT
F-) “ ¢ - '
WILaU wIoMIm (1Nes a1 waissa. 2528 : 9)
a ' a ™ a 1 o “ X o
WILTINY np%ﬁLnﬁwaﬂﬂunwsmaﬂaaaa1$ AvU AD
~ oS o -~ & ) ' o
1. wmnothafMoionls A hmdng uoeavifuouiae NEWmisna1ateu
a & & u 4
e ITGE P TIRORLT)
b -1 d - 1 ﬂ' 1
2. MELRREREMINITAT &ULLDwNINNIHReERaT MIewINE LBu A
k o o -~ o [ a a a ]
ﬁaﬁqLﬂ?aeansiuswﬂwwéu1uuau1u1§ ﬁuwuna:LUuu%ﬂnuwUmaunnaqnanuwua:m:aq
o -~ v ' v X & [ T - [ '
A3BNANTIM Wame i QHBUATAUI AN TLBUd R MM IFTLABH MM MY
YITR
[ a + & [ 7 o & & b
3. @RIt s L BNAINTRRADERENS  TALAEN M WaNUTUTEY
) o P YR [ o L [ [ [ o - (-7
wasna e teang L Teusnan 1 1H0MHD W LT TIUTULIURN 7 WU LRIt W07
81308 U WIS EUNIaE LT o iekadena sevnegaie unns

ﬂﬁﬁagaﬂWia111§§ndwiwﬁﬁwﬁn§aﬁaeﬂwq (channels) N1s&BaNTIAUNTHA
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4. smanguienatsnisiaseiea  mazanigad miui Suuerds nume
NIRRT LIS B wazA N AN (Maloney. 1983 : 7 - 8)

ﬂun1$tﬁuumawuwuqﬁﬁwﬁu§LﬁuuaxﬁaQﬂ11wamuLﬁuuﬂﬁéﬁuéwuﬁ%ﬁLﬁuutﬁa
Artdouiey uartings 1 iouRue RouanIn I wRa avedmLeY  uskoe LTnAdisn Ly
(clearly) nwBuiam (concisely) waranm (courteously) warifeaddaizu
vt dsusintiefonafia iuve s u 3008 ipLTIEA LA IR WAI AR LU
Y winunost Waskaun s L ivuseranusia ffe

1. nw&wﬁﬂﬁﬂua17Lﬁuu%ﬂﬁuWUﬂ13a%1¢a11uﬂ3:ﬁuﬂ%ﬁa§éwu

2. L UguAnts Ly nztudan ua:wsﬁtﬂﬁwmwuﬁqﬂ Wwidsuswaz Suan

3. Lﬁaﬁwawaxﬁéwﬁmuae%ﬂWMWUﬂ710611§quﬁﬁu

4. nwuwﬁ%ﬁﬂunﬁﬁLﬁﬂuaﬂwMWUﬂvsﬁﬂjwuL%u1:auﬁvﬂ11ua1u11nvaq§dwu 1l
Lﬂuun131ﬁaéuﬁﬂiau&ﬁ§éﬁuﬁﬁﬂ11N§ﬂquﬁuwﬁﬁﬁﬂ TN WS ATIIAIN
thALiade WeaaRtii et

5. ﬁﬁntﬁaﬁn11ﬂﬁﬂﬂﬁ1ﬁ51aﬁu (Macintosh. 1978 : 1 - 3)

v IATweeen umasu sy L Swie lhalrzumeoeg 1 SRR 4 szum

1. st huas 5o Wmeds (The Routine and the Pleasant)
LU Y09 L SmIosedouaraouanag (Routine claim letters and "Yes"
Replies) wmnuiedufn (Order letters) warasmvmnuvedovuaraeunal (Requests
and Inquiries) \tufu

2. LAY SERBRMMEAS (The unpleasant) #in evaNgUdLas
#1990 LBu wunsdeBedudn uiiasmsvedey hidu

3. e igafunTSns e (Writing to persuade) Lty SsvRAUUNGRUSN

(Sales letters) wmmWiMILIU (Collection letters) (yusu
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4. IWNURLAEATY T LTU SIUNBUARYAIWEUR (Congratulatory letters)
wvNIBULUNN {Letters of recommendations) sewunwilty (Letters of Invitation)
WMIWURBLAY (Letters of condolence or sympathy) ithufu (9993 ad1eTissa.
2528 : 9)

pIBWIA Al (1985) W33 essitondauas iiownaun vasem
WML ESINEIINT (e BN EEN T LU Saeud mAInA M e af iy
ﬂwamiﬁugo U AT frmasmnundenmegshisinfunnisgsie
YT 9 1 33imTidu gsfiensdane gsianminduiniinuasdeiusinean
53N TR BAAZ AN T TREABUEBUA WL rating scales  (WBdRA WU
A WA WU AIETATEBUY HARINULULABLO BT ING T MNEFAEINNAYINNTTRN 9
WSuenwmawunrwiven il Ao wmudeu0 (enquiries) WAYRVAILUBUAN
(thanks) %ﬂwuwuq1ﬁﬂﬁﬂﬁu1nﬁaqaquw fo wmunnTPauwiuimiein  (sales
letters) wmMuNEUSEY (letters of recommendation) vty (letters of
invitation) IWMYWBIMT (seasonal wishes) uaznmme’i\rﬁa {orders) AunNI
gafammidui i uardedufieen  aemneegiuddiAtiosan fio aeven1ste
vwdufinuaruinny sevsnudetio wvuasuo ey L doutunisueiudn ey
ABUSUNTASTD UaLaevaIEUBLAR

098y ai7971va (2528) Arsdauandnasineumnidndiuemmnegiaway
arin nsfvuon dndlidoves valiount s Joussmnelued - sog 1 ouusiaondn i
fioetfoutitniau nartunergnm usn LAt onvazd structural words
YwRB Al oeEingeuatn Ml LASIRENgMT I INTE  LiRBeN IR WNEN
NAUNGUUBNTBANM ATHIATIIUNTT WAL IABLAT LATEWINEISIPReY  tHefBInTs T
Wiy UTviasd Il TULLL (format) uar TATNI (layout) #thunganusn
uhLang AFIEswiian Ao 1Tvunseiomn it ieaty uisgnstsinn e

@ . a o W o o LY
GRN A% LﬁUﬂ']"ﬁJ‘U'] Lﬂ‘lﬂUﬂTiaE]ﬁ"l'Sﬁ.'m‘Uﬁﬂﬂ LENIENUA WU E LNFMA LNERINU
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fRaTY WAADT wavene (2524) 6dN9Rwsisen Trasdususani T tin mA
BINAY TAYENULLIEOUO WML INY I5dawin wazuimined e wan1sd13e
amumyilioy aqui VTR 3 UTELm finv Jrunmdanom tion 1T NN
mydonedsmuardng v iuin  (isusmnegaiwuncign usetretsfn
1zﬁummamwmﬁuﬁﬂ%\ﬂumsLﬁwuamﬂmm WATIATERIAI WA M TS Y
ABINTY

AR wimsfeatwegsivtensiding ssianeauiwy wieemnugsi
amndenoy ffvasiarwddmasiitnenisgsfenaen i ivsramnIndea TS
RN TE VTR T nﬁaq%wnﬁaﬂ7ﬁu%uaﬂwuwuﬁﬂ1wuaugﬁﬁhuﬁin731 sy
VENAEERS 1 iqawaazda%ﬁLﬁﬂﬂawuﬁuauuﬁaLﬁﬁ%ﬂiﬁﬂwnﬁaﬁéwu

walvwindl msRoanmegsimnentv iuaiosazaraanTn $18 s
(Facsimile : Fax) Hoihuiniosiotluntshesedeans (commmnication devices) #
uwéeﬁagaiﬁgna%wqgu (created) UM (stored) YWAY (manipulated) way

al_ Wi

éciﬁﬁqganuWUanawquwﬂnaaQﬂ11 (Balagurusamy. 1987 : 74) w3onatidmizwin

1

WAt fip indedisfideleyauazdnenen Wen smisunwifaes tenanuatl it
LananTHuRy QAR (scanned) uaziURtuulas {(converted) WmidTidRAND
WA (electrical signals) Bedamnodi aNiTILSIE WA MY mﬁuﬁﬁaﬁgnéquw
uazdnumantﬁaﬂawuuaqLangwsﬁuaﬁuaanuw (Award. 1975 : 325 - 326) n7vad
Yoymnainsans venanazituitenwudn feeneiugunm (photographs) usi
(maps) WALPIR (drawing) @79 7 14 fot AN TEEM TR AU TN
YieuvovuTm (office automation) {Balagurusamy. 1987 : 104) WS T usn
ﬂwnazéqﬁﬂda11ﬁLﬂuguﬁaﬂuWNﬂﬁWUﬂﬁeﬁﬂaawNWHuﬁv feamnndoTUNTATS 1 6Ty
LASBIITNTI Yadin it azenuazTIn L et

1ﬂua§Uu51 nw1ﬁaﬁa59513w1qq$ﬁaiﬂunWﬁLﬁuu n:xﬂuﬂugﬂﬂﬂwuﬁﬂniaiﬂsa11

AT AN9MENAGUTEEIAUN S PARE I TIUANAINAUTY . ATALARZIBNIEUBINTARADADANY



» & - P oo L a0 o . a T a
LU ﬂ"l’am.lnm'llﬂ{jw”a NN “‘5ﬂﬂqﬁaﬁm51 lLaZﬂ‘l\lrﬂf\W\Qm'\ﬂ’]’ﬂﬂﬂaaﬁajj

} 4 . o . -7 [
i ihsetiney Wiy MATUTEAUAD WAL TIRIRQUTEAR
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w3
o~ £ v o
NTFILASIEWRL TN TN

WiWin (Language functions) weds NN e yEoansey
' ot ¢ i L . ] ] (%
YW NREIFIIFDINTT T ihusTImAe 9 1y nso nsvees
NYEUER ANTHARAT A TN WaR
a 'Y o o a o [
M LATISMUTN T nU71naﬂuﬁa@aawnaﬂwuwuqtnaua:1ﬂ1a11tﬂﬂ?ﬂun11
ANAUAIDINUAZNNTEVEUR LT HIdyise ftmamninmves  J.A. Van Ek {1976)

Qumiviio The Threshold Level for Modern Langquage Learning in Schools

] = t o
TRULNNITANMILTL 2 TURDU AD
o .3 o a8 @ w 1 a b
1. MTHITTN DA RAMRIANESSAaYINIAYS  LiwafunisdeiuRieanuas
4 a o I's a o1 o . . . . .
mMIdFuAENT aingseasitunshseioans (Objectives of commmnication in
bhusiness letters and facsimiles)

a 's o
2. MSIATITMUTTAN T

o % a o - [ <
1. MW tuaﬂ’)mu:\]mjﬂf‘l'iﬂﬂuaﬁﬂ'ﬁn? lﬂﬂjmﬂj‘iﬁ\]mﬁ"manua:ﬂ-ﬁﬁ\'l

a L o o [ a o
guAn w"mmmqﬂxaqmunwﬂﬂﬁaaaa']'s

o 3 o o - 1 o
ANTTHITTN Luaﬂ?muﬂm'lﬂq1ﬂmlaﬂﬂ131'§ LAENUATTENAUABBNUES
B o % - a v oa
ﬂ'l'ia\imlﬁ'llﬁ'l mnﬁagammtunﬂ #IUEN Lua'ﬁ"mW?ﬁ@]ﬁﬁﬁﬁﬂﬂﬂ?'ﬁﬁﬁﬂﬂﬁaﬁj'ﬁ

« k
1Fifau

o [ [’
1.1 nTUeIeNLaraouny (Requests and enquiries) o nmUsTaNRiu

a0 a o K a ° o a ¢ “ o o [ - e o
NIRRADEADA TS Lﬂaﬁﬁﬁﬂﬁuﬁm7ﬂﬂjtwq7ﬂQ7mm7ﬂ LHBaUBYIIaNS ﬁwalnﬂjmmﬁq



32

(product information) UaﬁaqLﬁﬂlﬁuﬁuﬁﬂﬁﬂﬁiﬂuiﬂﬁﬂgaﬁﬁ {free materials)

\BU fI9UAUAN (samples) AuunIn (brochure) wiswemwy (leaflet) ithusu

1.2 n11m8U§UM§BnW1ﬂﬁLﬁﬁﬂ?%ﬂﬂ%ﬂﬁuﬁzﬂﬂﬂﬂﬁu {Reply to requests and
. - . « a 1 d d e ' -
enquiries) f8 ')ﬁm.lﬁﬁﬂﬂ'ﬂﬂﬂﬂj'iﬂﬂﬂaaaa'ﬁ mam*zmmmwaﬁaﬁamq 9 MY
v b .~ o [ " Y ' a b [ A £ i i -
E’,EN VU R L'Ij‘UﬂWTﬁmﬁMQZﬁﬂaQUaﬂaﬁﬁaﬂﬁﬂﬂﬁﬁmﬂ'ﬂﬂ"mfﬂa\! LU T WAL LDUS
. o -~ a - o . a o v o . a v st e i
A7 7 LNYIMUAITHN H‘iaﬂmfﬂﬂLﬁﬁﬂ.\lﬂ??‘iﬂﬁ?ﬂuﬂmﬁaﬂﬂ%alﬂﬂ‘)m_!ﬁ't.lﬂ'mmgﬁﬁL'U'l

v
RDINTT

! a a_ ¢ a o d o X o
1.3 ﬂ'11ﬁ\1miﬁ'1 (Orders) fig ﬁﬁQﬁ‘sxﬁ\iﬂUaﬁanﬁﬂﬂaaaaq‘iL“aé\fﬂafﬂlﬁ'\
o a a Y ab o o k - o=

Tﬂﬂmm'\m BURTUATADINNT TUIR & LNEWTUIDINITIYNY MTE ML I MADINTY

1a3uEuAn

1.4 nrsseuimdonisufasnsdedufn (Acknowledgment or refusal

- [ I3 a 1 a a o o o o ! X o
of orders) fp 1ﬂ(]1]75ﬂﬁﬂﬂ8\'!ﬂ'\‘iﬁﬂﬂﬂﬁﬂﬂ'ﬁ maﬁwmamgum‘mm'sﬁwaauﬁﬂﬁa
- e “ « oa U L & [ U o |2 - L [ 1 les
YL LLﬁ'Ji)ﬂﬁ\iﬁUﬂ']‘lmmﬂ'mﬂ'l"ﬂdﬂﬂﬁﬂ"]‘maﬁfﬁﬁ\ﬂ 131 'HTEJ'S'IEJ\YTUQFN VUL BR)

a L & ot v o v 4 4 ved L+ oa T -
FUANAINADINNT LALTA LAUBFUA DU L“Bﬂ“&lﬁ\l LU TRTINMNENATY

) a . ™ -~ a t o
1.5 pwoouarimidy (Collection) fp IaquizasauesnshnAeioans

o -3 a R a4 R a . | ’ o W o o o
mammwgnﬂ‘m‘mimwmuﬂ‘mnma FAUFIANETIRN M NIDUBUINE WEINIUTUY

Lhundnetise uazvea IR LSy Lﬁaﬁwtfmq'sﬁv%mﬁuﬁa‘lu‘mwﬂﬂm

' a R @ [ '3 a a4

1.6 a3 mu {Making Payment) fp 'W]E]U'i:ﬂﬂﬂ'l]i]\'iﬂ'ﬁﬂﬂﬂﬂailﬁﬁ‘i
o o L o [ o [ 733 o o
lﬂaﬂ'\‘i‘él\ﬂﬂﬁﬂﬁ‘aaﬂﬂ 'Umbgﬁ\‘l LBt T L WAL BAMAaN LY (bank draft) WD

qudedmdu (letter of credit)
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1.7 nweuiuimswdu (Acknowledging payment) fip Jnquarasrund

a v o a [N v [ v W [ o o * v
NYRARDADAY Lwauaqﬂwgéétu1n11uawgaqaan1ﬁsutqutzuu1aaua1
o . - -~ 3 e 1 a =& [
1.8 n3enifeu (Complaint) fg nquisavAvasniianedoarsiodoet S
[ o “ a b o be a ™ @ . - t L t A
daveen LM AT LiReT L e enTo inTIn WA LU IRBIN T SUaLHBIN YN

t L3 c‘ u‘ o L] - 4
HA99BNIANTTL TBMTDYL FoustnoTusu

1.9 M wiiinuaniieewes (Adjustments) Ao InouUTaNAUBNNTS

o -] d & o4 ot - - o - U o 3 & o
ARRDIDATT  IWB TN T WAULTDM TN L IHUUAZAANITLIDNTDILTUUAN 9 Tagmm

a a a . a 1| &

1.10 ﬂ’ﬁLﬂUB‘U']UﬁUﬁWLI.ﬁWTﬂ’]‘S (Sales) fB ')ﬂqﬂ'itaﬁéﬂﬂxm’ﬁﬂﬂﬂﬂaﬂﬁ'ﬁ
a a o & L3 ' P . s b a L . + -
INDYHTUA ™M TY Ty ‘iauﬂnuaﬂqaw 1 mmmmmgLauamuaumuamw"mgnm
a - X o » & E v aa £ o 1 T e -3
LA WAIIATTBAUA UL TALTIV LAUOINA RALTUA 9 ngnﬁ"\a:‘mmmnmma

BUAURIYINU S
1.11 nsuwuesindn (Introduction) g Sﬂquﬁzaeéﬁaqnn1ﬁﬂéaﬁaawsLﬁo
(-1 o W [] - -9 t o -9 -9
WiwazBsenranduivewiim nwduenegsinturen - Amsesiufnuaey S

= d . -
mm.l’::aum'mﬂumm"}qﬁnﬂ

- - a ot o e
1.12 m‘mﬂmm’mﬂﬂﬂ?}ﬁ (Thanks) @B 191121]‘333\1?11]8\1!‘11'55!5‘?13385?'1'5LWU

NARIATINUBLANALAT WS MDA mdusTagsie NS uleya i Auafuduin  Jan

Wuatudui ey tifegady wioiena1snig
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2. MYIATIHMITMN T

-~ o k Y ™ Y
nﬁunaqn11wa11mwtuaﬂ11uﬂumﬂwuwuq1nauasﬁw1aw1tﬂﬂdﬁUﬂﬁﬁaqauéwaan
d a v € .- 13 a . a [ ta ¢ 1 o
HACNTEIAUATLYY AWIRUITEINAUNTARRDADATT LAY 187 1A IeyMU M TN IAY
] - FY - - [ -~ a .
uma:vmqu::aqﬁﬁun11nﬁﬂaaaa11 1HYIMUNTBUT WM LD WN 1 FDEY (topic areas)
ATEUTUN T WIND WA LAUDE TUTUN I WMAIMIEE 198 1 dTUNAULAaTTsUTTaTe
s & ' a . . -
QWNTEDEITUU 1 a7udwu1unwa1n1ua1uwsnaat%&unquwﬁwnnwwnvaq J.A Van Ek
v btas w t ] -~ &
(1976) ‘s HEIUNE " amaey "
a £ Vv o La e o ' % o [ 7 (¥
AWAITILAT I A ™ HINITUATEAINUBNIM T TRAA T8y lainds

WinuwamIsu i nm

Iouasitunsdanededsh 1 : prvedasuavamuow  (Requests and

. [ 9 & a ' “~ i o [ ).
enquiries) UITLABURILVMU A THWATUDUU ISV IUBAUNNTA0a1T Aanp Uil

N, NITMLAZAN YD L1939 qanﬁagaﬁsvusduuwiﬁwuiw It MnTetiey

a. L-J & o . - v 0
2 m‘h‘ﬂ ADNTIIENTY TIRWNNIBSUNEUaENISUBNtaN (Reporting including

describing and narrating) waznisow (Asking)

t (-9 » ot L ")
1. MINENTY TEMINTERNUUASATIUONIAT  SUBLU ewITe%u
o v & '

N38081S Siul

1.1 nﬂisﬂuewuﬂdﬁuﬁaen11vaq§ﬁoLﬁwﬂuswuaztﬁaﬁtﬁﬂ?ﬁﬂ
a Y W & & o + & r o, ‘e ' d - =1 o v
fuAn vayaiNoafuBuAn Tagene o TvilayiRsedn Weutwlaimaideutuianin
anavfukuIy Lty nMTvedieteiudn (samples) nyvaveYa LA UG e B 9duA"
{(description or quality) Y WIAuf1 (prices) w3aUS N 1aeEuA

- e 1 4 &
{quantity of order) fRIRIBHNRDTU



35

- We therefore invite you to send us your samples
by air parcel post for testing purposes.

- Minimum order, if any.

- Show quality swatches of most used fabrics.

- Waiting for all your details concerning styling
and colors.

1.2 pyveemueasesnsuesiiet (ivafy wingiainedint

s LavInTans nisteyena AReRetd  Aeidog e

- Your Fax number , if available.

2. miw dvesiiaietunsdeans s
2.1 newdsrferwihawenim dufirvesit wistszaunisd
W MIIa SafBt et

~ Can you let us know if your company sells Buddha

statues in wood, brass or bronze and perhaps other Thai statues?
| - I would also like to know if you already are
represented in Sweden.

- T am writing to inquire if you have a Canadian
agent for your products.

- Once again we wWrite to enquire whether you are in
position to supply us with 100% Nylon Yarn of specification {(number of
product) in raw white.

- In case you are intel':ested, let us know the firms
that you already represent so ag to avoid undesirable collisions of

interests.
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- Can or do you make short sleeve, c¢rew neck T-shirts
with no front pocket for men in white and solid colors in 100% cotton?

- What kind of system used by your company for
executing this business?

- I like to know the full selection you have to offer.

2.2 nInwstariBuaifiuaiuduin (tu AmseuRl (description

or quality} 981 (price) uaztﬁau‘mmsﬁ'rmfm (terms of payment) Twund
quFas1widu (letter of credit) fuanidu (bank draft) (dusu NITUUEY

(transportation) 178 WALWN1ENAUAT (time delivery) TAR" {quota)

R ReRt Lt

~ Also please inform us whether you have already
enquired about the cost of freight to ......... port in ....... packing
of both ........ Kg & ........ Kg bags would be acceptable.

- Could you please let us know if the price meets
with your approval?

- Since we would import directly into Italy, we need
to know if you have a quota for Italy.

- Do you accept our payment conditions "Irrevocable
" letter of credit" at your bank in Bangkok or at your corresponding
bank in Bangkok?

- What price per piece or per dozen can you duote for
a quantity of 250,000 T-shirts ?

- The possibility of quantity - loading of each
shipment,

- We would like to know about price and quality.
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- It is an urgent that I need to know colours you
wish to order for end October '1988 shipment by 28/7/88 the latest to
withold the capacity of doing materials for you.

~ Let us know the ocost of putting in our own label.

- It would be helpful if you ocould let us know the
time taken to transport the goods from Bangkok, Thailand to Singapore.

— Please let me know the exact date of completion.

- Whether I could send you the confirmation of sales
or not.

- Please let us know how shirts are packaged, how
much time is needed between order and delivery and what other additional
costs such as labels could be incurred.

2.3 ddseenn e iiniivatuntsiuleyaiiuafuduin wdedassng o
Miiaguidaant wionsnsfuafurwdsuimiegsistmiy fefipiret

- I am most interested to know if our business can be
of any service to you.

- Please let me know if vou have received my letter
dated 30 th October 1988, concerning your documentation of children socks
and stockings.

- Have you received our color sample of Men's polo
shirt yet?

2.4 fdinowddeeenfvatuaru e ismawtsodamidudita i
FOINITIR FA7BEI9 LT
- Kindly let us know which branch of yours is in a

position to supply this chemical.
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v v b oa  w aa % a b & & .
2.5 &JaﬁﬂﬂﬂﬂmﬂﬁﬂtUWLﬂU?ﬁU?ﬁﬂ’)ﬂUﬂWﬁBUWHﬁUﬂW AN IV
Lk
RNV
- Since you are their sister company, please let me

know if we should also have the same arrangement.

U NITUANDBNLAZATIO WA WAR LM IDViFuAR awnﬁwﬁsmsmw15

Wi SwiinTeton 4 Wi fansuanenm i me iU S e
(Expressing whether something is considered possible or impossible)

nIa AT A WA W sMSeWE W S (Inquiring about capability or
incapability) ATI0 WAL IR WA TN Y EvRdevils (Inquiring whether
one is obliged to do something) UAENIIBUYIAUAZNNTUBBYY RN NG ARGk

{Giving and seeking permission to do something}

1. posuaseadw uhrdvde dhiuiisuia e

v . o~ . . a . k
- A MLIINA (possibility) fumminesitiedunisdedny s
e - v~ oa L v @ . ) E
- ﬂlﬁuLﬁuiﬂiﬁ%unﬁiﬂwuagatnﬂvnuauﬂﬂ AR AT
Our factory would not have any problem to produce

these items if you can give us your size specification.

2. nsowAnfuawamnImdeiawsn  Sueuieiteun 1T e

o
2.1 nmanwfvafunimdmIsntidmaduinnudigde iiweens
SaRtneRa L
- We would like to know whether you can make to our

specifications.
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- Let us know if you caﬂ make labels from our design.
- Can you supply this year within your quota for the
Netherlands?
- Kindly let us know what you can offer us.
2.2 NMI0WATWABIIAWNITENSE LI Sediase it

- Can you draw your draft through Bangkok Bank?

o LY . o s d a - a ' v
3. ANI0BDEINUAIIMAT MAAUNTTNENAREILY NUBUUIEVIUERUNTY

a . k
ddNY A

[ ' o - o -~ a [ [ ' X
g L{f']ﬂméﬁﬂﬂﬂﬂ LREIMUNAT lﬂﬁwaﬂmﬁq FIAIDY IRD T

ete

- Let us know if we must provide finished labels.

4. NIIMBNIKATNTTUBBUENE N WG ART il

- 013ugNe  (giving permission) fuovtneitetunsdeans ol
- nﬁﬁﬂﬁﬁﬁﬂaztﬁuanﬁuaﬁuL3au1Uﬁ%asﬁﬂwm1uLﬁauivﬁgnﬁwnnaﬁﬁﬂﬁuwu
fefBs19RE I
Furthermore, now that summer season is over, if you have
any summer items, old models or non regqular items that oould be supplied

at special prices, please feel free to quote giving the export packing.

A, NNIUERIBENENAIWISEIMNIB R %1nﬁa§aﬁ11u3dmuwiﬁ Wi i

LB 6 WU ADNUARANMIYEY (Expressing pleasure, liking) N1TUERY
ATWEAMWIDUNAI WIS (Expressing interest or lack of interest) n1S
oMLY IR WARAMIOUIAAIWAAY  (Inquiring about interest or lack of

interest} NTTUAAYAIBMI {Expressing hope) NVILARIATIMABINTT (Expressing
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want, desire) WavA10WLAYIMUAIMADINNY {(Inquiring about want, desirce)

£ e b \-k
1. AMudasAIwLsy uvaunwuwauaﬂunﬁﬁﬁaa11 vy

- veTanAnaudui ey Witsan- wietoyatfyvaiudui f
frptRe A
-~ (If you are not selling to this market and would like
to work with us) we would be pleased to receive your catalogues, price

lists etc.

- P . . a'A - kX
2. MIUEANATMEUATIDU IR WaUR NU@UUWH“?ﬁB%Uﬂ1TﬁﬂaW1 AU

- uanerwnANunsuateat Auatuiufi-mio Tam L Auiudus v
Ay WiARIART Sefndwse
- I am interested in receiving scme information from
your company regarding the shirts which you manufacture.
- If you make any of the items below, we would also be
interested in samples :
Men's cotton tank top
Men's T-shirt with 8 buttons (cotton)
Men's T-shirt with 8 buttons {cotton}

~ We would be very interested in your remaining quota

~ In our drive to expand into new markets we are
interested to receive your catalogues and quotations of the items
presently produced by you.

- We are very much interested to know about your

production program and your possibility.
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- The items checked below shows the category of products

we are interested in from your company.

— The above mentioned importer is interested to receive
price lists F.0.B. Bangkok at the earliest possible date.

~ Qur customers are interested in your slippers and

sandals.

3. 00 ANITUATWARTIDUINAIWAAT  SUBUYItMITRUNIS

doay sati
3.1 e mATwERIresldweniunsimauiuidde it Aeinegie
sotu
- We want to know if you are interested in supplying
us your best solid items.
3.2 msnwingdednaasduinsiais R At L

- What kind of socks are you interested in ?

-~ P ' . ) a [
4.  NSUESIATIMN Nﬂﬂﬂﬂqﬂﬂqﬁﬂﬂunﬁﬁaﬂaqﬁ iy

b - - & & 1 ’ k
4.1 uﬂﬂdﬂ1WuﬂﬁﬂﬂuﬂﬁﬁiﬁTUﬂﬁﬂBU ANADHNADTUY

- We are waiting for your sochest answer.

Awaiting your immediately reply.

- Looking forward to your reply.

We look forward to receiving your answer as we
have at present outstanding orders with four different Thai suppliers.

— Hoping we shall be favored with an early reply.
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- Trusting that our request will meet with vyour
approval.
- Hoping that you will respond favourable to our
query, I remain.
- We hope to hear from you shortly.
4.2 uaa0ﬂ11uuiqﬂunwsiﬁ§uﬁaqLﬁvdﬁnﬁuﬁwﬁ%ﬁﬁauinﬁﬂgaﬁw
Yoy Ayafududia L3au1uw%a$1ﬁ1ﬂ1uL3auiuﬁgn51ﬂnaqﬁuﬁuwu S aFDENRD A

- We look forward to receiving your material and

quotation.
o » L") ﬂ‘ r &
5.  NISUARNADINARNNTT  SUBLUMIURAUNTTADATT S
5.1 ﬁaqn13ﬁﬁwua:L53ﬂLﬁaaﬁuaﬂ1un1$&m90ﬂa1ﬂﬁuﬁw FNAIDE N
v %
LN L

~ We would like to confer you about Thailand Market
for our Brake lining which you know well the demand supply of them.
5.2 uAAMAIMABINNT setanifafuduiininiiay bifeyady Jeua
\Visafuduin (deutmieTanndeutuianfinanasiuiiviy fednateso
- We further require information on material
availability, gquotations, shipment position, your illustrations, etc.
— We still need following details from you:
1. Polybag - 4. Size Label
2. Hangtag 5. Main Label
3. Size specification 6. Care Label
- What we would require from you are photographs
ard/or brochures showing the type of items you produce together with

price lists.
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- We would like to obtain a catalogue and price
list of your items

- OQur factory needs your details as soon as possible
in order to plan ordering those accessories.

- They would like to receive all available sample

on/before (date} .

o .~ o [ o & « k
6. ﬂqﬁﬂwmlﬂﬂjﬂﬂﬂjwuaaQHWT NUUUUWU“?%B%UﬂTTﬁBﬁWT A

- mmwmméaqmwm@a‘qL{J"lLﬁmr"méu%ﬁqawmmu‘lﬁ N
-~ L} L] k
frpt sl

- How much comission do you want?

3. nvaiewien igntu mni'jaa_;a'?i'smsmﬂﬁwiw imATENteY 2
Wi BB N1SUBSBiNEaiwily (Requesting others to do something) Uay
ﬂ”l‘iLLuv“ﬁﬁﬁﬁﬁ'}a\}%ﬁﬁ\mﬁd (Advising others to do something)

[ t e o & & a [ “ L a o K
1. ASUSHIAMNENIAEYHULY  NUduLemiuaunIsandns avy

1.1 asvedeviiae T Avdfudusimiviiae iifmgean Jewatiuafiy
ufn onansne v dsutmdsyaamideutiandmnasiufiuie iy AwuaRe IR
(price lists) wivdouamesiunnsdusn  (catalogues) NSUUEN LIputunng
f19zidu TewnE  F9w L SRR (sicht draft) suamidu (bank draft)
qufetetdu iy 13owtumsruddufin  (terms of delivery) Lfu
Jeyz 178MunNTTUEY (amount of time for delivery) Lﬁau‘l.ums%amﬂ (ferms
of sales) \Tu FIANAUAMHGZSIANLTNEATEUABENILAYT (F.0.B.) TIAWAFUA
panfuA gL IoLiuEms  (C&F) TANANBUATLINATTEI N S0 LAUAM AT InA

L - e ar . 1 k
yyeminyg  (CIF) eengNen Ul
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- Please quote us your most competitive CIF Bangkok price for :
Sodium Bicarbonate 99.5 % min. 60 MT.

- Would you please send us your catalogues with offers ?

- Please kindly send 6 sets catalogue with your best price at
FOB Thailand in US Dollar to our Hong Kong office.

~ You are requested to give us your price idea so that we
could contact the manufacturer further.

~ Kindly therefore send us another copy of your order
NO ccuvennne so that we can put it into production right away.

- As we do not have any information about your company in
our files, we request that you kindly send us, by return of mail, the
annexed confidential report, duly filled.

- Could you send me your catalogue concerning your_bronze
produce (Bronze Hardware) and also your rate, included transport (post
paid) ?

- Could you please send us general catalogues and price list?

- Will you please serd us your catalog and sample technical
bulletin together with export prices and terms of payment ?

- We would be very grateful to vou, if vou would be so kind
as to send us your newest illustrated catalogue and price list.

- T would be most grateful if you would be kind enough to
airmail me a brochure of your products and an indicative price - list.

- It will be most helpful at this stage if you will kindly
gsend full details for your product range, together with an export price

list and shipping specifications, F.0.B. nearest port.
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- We would appreciate if you ocould send us the above
information as soon as possible.

- We would be much obliged if you could send us 3 folds of
your export price list together with illustrate catalogue.

- We should be very grateful if you could inform us about
your products, terms and prices.

— We shall appreciate if you will kindly arrange to sample
your current production articles by air parcel post and advise your
16west prices CIFC 5 % Port LOUIS and packing specifications per carton.

- I would appreciate it if you could send me samples and
prices for socks with knitted in words or emblems.

- Finally we are much appreciated if yvou would send us
catalogues and a few samples of your range of products for our
evaluation.

- Would appreciate if you can send us those details soon no
later than 6/9/88.

- It would be very appreciated if you can send me catalogues,
price lists, samples and advertisements of your products for
distribution among our members.

- It would be most helpful to us if samples could be made
available.

- If you could possibly send us details or a brochure of
the garments that you produce we would be very grateful.

- We are writing to request for your catalogue and price

list, both in F.0.B. and C.I.F. Singapore.
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- Would it be possible to kindly send me samples of different
shirts made from cotton and whatever blend of cotton and polvester which
you have ?

- We ask you to kindly forward us your latest catalogue and
export price list for our review,

- Now we would please you to send us your catalogue or
prospects with your best FOB prices for our study.

— We hence request you to forward us immediately your latest
price list CIF JEDDAH SEAFREIGHT together with 2 sets of Catalogue
Covering full range of your product.

— We are very pleased to request you to send the catalogues
with your reasonable price list regarding your products to enable us to
place order.

~ I would like to see if you could send me photos and price
list.

- At last as already asked, we request you to kindly let us
have catalogue of your production together with your best prices.

- You are kindly requested to send us your range of sample
suitable for the captiohed markets, to reach us in Singapore by 20 th
December 1988 latest.

- Will you be kind enocugh to let us have your catalogue
along with‘your latest price list at your earliest convenience?

- Would you be so kind as to provide us with a copy of your

catalog?
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- At last as already asked we request you to kindly let us
have catalogue of your production together with your best prices.

- With reference to the above L/C, when loading the
merchandise on vessel, we would request for your kindness to send us
(Form C) Certificate of Origin issue by Asian Preferential Arrangements,
so as to enable us to show this certificate to the 1local Customs
Authorities for reducing import duty.

- Would you Kindly quote reference price for

1. ladies jackets, consumption about 45 sgft.

2. ladies shirts, consumption about ...... saft.

3. ladies pants, consumption about ...... sqgft.
in the main qualities out of your production program.
| - Then could you be Kind enocugh to send us by telex your
price - list, time - limits, your terms of payments and the time of
delivery?

~ As for the 3 % commission, you may please send us a
draft on the maturity of the B/E.

- I would request you once again to kindly send us your
Letter of Appointment in our favour to act as your Agent and Indentor
in ({country} for importing Tapioca Starch and other Agricultural
commodities.

- We shall be pleased if you make a quotation of best
CIF whampoo, China by FAX transmission and stating specifications,
packing, shipment and terms of payment etc.

- We request that you send them to our company in Italy.
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- Photos please.

- We would be grateful if you send us catalogues of all
your articles including FOB prices, measures, weights, and any other
information that you think might be of ocur help.

1.2 nITueAYeeY AYBITRRID nienisueloya ey feineene
foN;

- Please reply the result, for which we will place ocur
order to other factory.

- As it is almost 3 months passed without received any
reply from your goodselves, we would request you to advise us by
return telex or at Ileast by Express Airmail about your present
situation.

-~ Kindly return Fax your confirmation.

- Would you be kind enough to advise us, whether you are
in position to supply us.

1.3 MIUBMLLaUInadhn winsLavinsans Seysea wlefioy A
Fatneseun

- We shall be obliged if you will kindly supply us with
the names and addresses of the manufacturers of these chemicals :

1. Hydrogen Peroxide 50% min.

2. Formic Acid 90% min.

3. Sodium Sulphide Flakes 60% min.

— If you have an office in France, please give me its
address.

-Alsowduldyoumindf‘ax—ingmeyourhomephonenwnber
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(so if necessary I can call you at home.) ?
1.4  msuebhrineuuanan1tandemIouusuinfiafud 1o
- If you have staff to introduce your product, please
come to visit us.
1.5 miveieedideneniiifiemodde i wdiaansademiduinidn
ddarindisens Loy
- Please- inform us urgently (if you can supply the
above)
1.6 myve¥aeiiuilusar 5ustuionars selessatin
- With reference to the credit facilities of .....
million that your Bank has kindly extended to us, we would be grateful

if you could kindly consider to amend it from Packing credit against L/C

amounting to ........ Million and Overdraft and /or short - term loan
amounting to ........ Million to "Packing credit against L/C and
Overdraft and/or short - term loan amounting to ........ Millicon" due

ﬂa the fact that the export of tapioca pellets to EEC depends on the
allocation of periodical quotas which are determined by the Foreign
Trade Department based on the prevailing stocks.

1.7 nwsvaﬁwua$L§UﬂLﬁﬂ?ﬁﬂﬂﬁ?ﬁquﬁa SofnateRe]

- In case yvou have any plan to depute your

representative to Kuwait, please inform details immediately.

1.8 MIVOVMNELAVUBNLONANITAN 1 1P YRINULATTBNAULISTIAN
fufin (invoice number) WHLAVUANLMENNTIANEUAIEWDBN (export price

L3 L5 ) L] &
list number) AVAIDENADILU
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- We would now be very grateful if you could indicate
all the invoice numbers covered by your cheque.

- Please indicate No. of Export Price List No. ......
if possible.

L3 [

1.9 ﬁﬁqLﬁﬁua%aqﬂwQaqaanaqmﬂwuwuﬁaiuﬁqu%ﬁwﬁuﬁﬁquﬁmnw3
éeaanﬁuns&ﬁ%éeaaniﬂﬁﬁuﬁ1w1uﬁ§§qLﬁwﬁaqnws Safetene

- If you do not deal in this items, but know of a
firm that does, I would be grateful if you would forward this letter

to them for their information.

. e o 4 ) o ' - o o X
2. A INa e gl NUTUUMMIVBAUNNTADATT AW

° e | o v a ¥ oo, W ra ' a8
- nwuumw‘ﬂmggaqaana\naqanrmauﬂmﬂmﬂamm;{am WSE)‘UEE;I.a
of @ o . 1 1
iedMuAuf R seinadeRe il
- This counter sample should be sent to our company in

Italy.

o dmedu n dvewtnwialetunisieans fw
~ nwsuaﬂeﬂ?wuﬁaqnwsvaqﬁﬁqLﬁﬁﬂuﬁwaazLﬁaﬂLﬁaaﬁuﬁuﬁw ANFIDLN LY
- Now that we are in the middle of booking Summer items, we
take the liberty to send you following enquiry.
Garments.
1) Gents High Quality Shirts, L/S, S/5 100% Cotton
T-shirts, Pigment dye / Snow washed Jeans for Gents/Boys.
2) Girls Frocks / Shirts / Dresses made of Jeans fabric

3} Ladies Maxi Gowns, New fashion, with attractive
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embroidery in Plain and Printed T/C fabric.

4) Brassiers, T/C Slips, Midi / Maxdi Sizes, Lingerie

5} Ladies Scarfs.

& [s a v o = a - o
EﬂQUTxaﬂﬁﬂUﬂqTﬂﬂﬂaaﬂaWTﬂ 2 ﬂ??ﬂﬂUTU“TOﬂWTﬂﬂLﬁﬂnWTUﬂ%ﬂQuaz

douny (Reply to request and Enquiries) awnﬁagaﬁvvusduuwiﬁ OTpR inqﬂ1:aqﬁ
a o o [ v o v o o v v a  a
AUNTIARADEDHETW 2 USENBURIEMU TN 5 MU ADNTITIRLASATMIUB INTN
n17uaﬂqaanuaznﬁsn1mﬂ11uﬁﬁ;ﬁun%aﬁhuaﬁ nnsuaaqaanﬁQﬂdﬁuﬁﬁnanawsuﬁ NS
UERIDBMINAURIYSIT™ (Expressing and finding out moral attitudes) way

= & @ o8 b ¥ k
ﬂﬂ?ﬁﬂ%ﬁﬁ“?ﬂﬂﬂ?ﬁﬂﬁ?ﬂ ANUIHAT LOURANAD Y

N MYWLEZNI MY LHR Y VINVBYANTW YRR Sriin ey 1
-' -] z F-9 L]
W FD MTIIENTY TAMINNSEBUILLATNISUeNtEY

t 3 * o i Ld
- N TRYNATIBGUNBLAEN IR LAN NUBUUWU“QﬁBﬂUﬂW?

a - E
da8d17 Asy

L - . atd L - w4 ] X
1. ﬂﬁﬁﬂﬂﬂﬁﬂﬂﬂgaﬂiaﬂ1ﬂﬁuﬂgﬁﬁLuﬁﬂﬁuﬁ ANRIDYNAD I
- We acknowledge receipt of your above - mentioned

letter.

2. nwsﬂﬁﬁwaazL§UﬂLﬁndﬁunwséqiaqLﬁuaﬁuﬁuﬁwﬁ%ﬁiﬂutﬂﬁmyaﬁﬂw§a
YeyaieafuduAn (i wwiuuanafied NI enEuN (leaflets) WivGBuUaR9ITINYT
a v a - " D T 7 LV N R | &
AUAN ANEAYIIANEUAT nIoAIDENEUAN  AeRBtNRR N
~ I herewith send you the illustrated catalogue and

price list giving you the details as you requested.
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3. myneenfeTaninanndio SomBgRE L
- We are enclosing the price list on C&F 5% and
illustrated catalog (that will give you the information you have
requested)
- Encl. : A leaflet for Synthetic Neatsfoot 0il.

- Enclosing herewith your photo of ladies slippers.

4. nmvswasua s mawnsedmie i e S
St WA 308918 (minimum quantity of order) Smunmusedudn 17870UNNT
vdedUAT  (time delivery) a1 Taddvesdusisen (quota) nTIwLSU
(payment) n1vavAUATIAMNLT0 (shipping) AWewin (commission) wIedn
USNNY (service fee) fuAIBEINAEIA

~ Our minimum orders are 6,000 pieces per shipment
and 600 pieces per oolor per style

- According to what you have mentioned in your. Fax,
we would like to inform you that we only produce tracksuits, jogsuits

and t-shirts.

5. mIswemuieiunsdan i uiui-misginvesddeeen i
fetesie
— Since I received above letter, we have fully studied
by sending our staff to these GO - DOWN Sites the feasibility to use

them for our own Tapioca operatiom.

6. Uftasniviwasiduase a1 (HenuAusmRpsnTS ﬁ%’ﬂééqaan

T d v hd b ) 4 E
WRAUAIMWAET LUIRBNNTT AefI8 190
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- As for styling of these items, they are not the same as

list in the leaflet due to we don't have them in stock any more.

7. fiadesenuiliian feafuduiiviiay uifeann SasBtRe UG
- However, at the moment we do not have these samples on
hand.
8. uiNAMMAUNTRAinh 1 FeisneRe T
- Also we don't have quota for both Holland and

Benelux.

S Y. ALERYBEDNUAYAN IO A WAR LM IEVIURR nwnﬁagaﬁsvu7uuu11§ TR

STy 5 WM A9 N1TuasA W RIS I Tt biERud e doie nswans
A7 WA WAL IE WS90 {Expressing capability and incapability) n9LESY
A BRAM I BILAUEVRTMDS (Bxpressing how certain or uncertain one

B B » - 1. sMud & . a o o

is of something} nYsuasNAIWINTRmTD W I TWHBURBWING ARG
(Expressing others are or are not obliged to do something) ANTUBBLYA
TEIRR L P TIRE FRERLEEEE A

1. panesdm i isme dhiuistudeiadonis

— arauRWuMS  (impossible)  Siuputatateuniy
o4 o K
foany
- pranee iU AT Rz L Buan wiRgEe L
-~ - L] + &
FOINT  SNATRE WADILA
- About you requested for short term

delivery , unfortunately it is impossible for us to do.
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[ [ ' o o e &
2. AOMUESIATINE WIINWAEWE W0 NUBUUWU“?ﬁD%UﬂWTﬂBﬂT? AU

2.1 uAAAIWAWNI0WNHERGUEY  SeRIntneRe N
- We can make 5 colors in 6oo pieces per
color each.
2.2 WEwsivwar Senfiuiuin  sedietesetud
- 8o for the time being , we are sorry that we
cannot give you our own price quotation as requested until such
policy will be announced.
- We are unable to submit a quotation at this
time.
— We regret that we cannot supply your requirements
since our company mainly manufacture sports and canvas shoes.
~ We regret being unable to quote you items 3, 4, S

in as much as they are not produced by us.,

3. ASUERIATMLAIMIT A WE AT Y

- WA NNIN  (strong positive) NUMLUNBRITBAUNTY
o4 - k
d0d77 AN
[ < L ) o e 4 & P “ a
3.1 HWTGTWQﬁQWNNuﬂQﬂ%EﬁQLﬂﬁﬂﬂﬂﬁ?‘ﬁ?ﬂLQauiﬂﬂLﬂBlﬂU?ﬂUﬁUﬂﬁ
] e a L [T " i 1 &
LU SR, GNEEEUAN aRTIDNINFIDTIHY
— We assure you the best pricing , in anticipation
of a favourable consideration from you.
- You can be sure of quality satisfaction.

o < o -~ o a '
3.2 nsaiRmAeWE LT ety war LBeapiuRY  Lou
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MIAIARNELAAUNTIUEANRUAY  mearuasdufin | pedUTenauuesduRn  (contents)
SuuAuA A WA (minimum quantity of order) ATWSNTS wWiBMisuAENTdweRN
(export policy) Sufies1esetin

- Standard delivery will be approximately 3 months
after receiving Customer's irrevocable letter of credit at sight.

- (Please see) the attached price list will give
you all details.

- ({company's name) shall guarantee some quality
and quantity for loading into vessel as analysis certificate issued by
an independent surveyor appointed by us at intake.

3.3 viawnyouiiRawawieantsupefieitn SR IBEAD 1N

- However, as result of this, we regrettably
reached a conclusion that we are not in a position to comply with your
request due to our own logistic problem and some physical conditions of

these facilities.

‘u a ' o Vb . o al @ P 1
4. pssases e uhmdswitundduseminddiadmin - Sueutne

- b o - E
WDWNIIEDANT AN
| 7 v v 1 o e o & & B [ 73 "] 1
4.1  WHLURBIANUBNAMIDIEN L ML IMITUAT AMEENBEN LU
- ' o o " - ' ] %
tufe81y (sample labels) w3inimpdufin (brand)  SufiIBYWRBTU
- You must provide'us either your artwork or sample
label.
4.2 pIATUeIIas B LAUIMUEUAT 1Hu  MIRIAvIINYL 2T

L] . u - & 1 .4
N13A9AUAY (anticipated delivery) @ufntae i
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- Our minimm lead time at least has to be four

months

5. N1IUBBUIAMATNIIBYEAUNT WA eForile

- nuwne  (Giving permission) SUBUYILRIUBAUNTTARANT
o K
iU
- ddseensunneiideinfesedeunwanaiiiign wisairenTw
v w f a (" - ] 1 -1 '
BMUTNGTNITIWN NAIDE 1R
- If you have any further enquiry, please do not

hesitate to write to me.

<@ o L o 4 o o
fi. ﬂWﬁuaﬂﬁaﬂﬂﬂQﬂﬁﬁuﬁﬁﬂﬂWGﬂﬁ?Nm QWﬂﬁﬂQﬁﬂT?ﬂ??ﬂN?‘ﬁ wuan Nﬂﬁ?ﬂ

. o o [ 1 4
Aeusy 4 “ﬁWﬂ A MIUARIAIWBBY  ANTUSAIAI MM NISUERATWANAY
(Expressing intention) ua:m':uamm'mﬁmm‘s

[ [ [ ] “ Xk
1. NsuamIAI mEBy NUUUUWU“?ﬁB%UﬂWTﬂBaWT U

1.1 nsdeianfeafudufmiienuifeyan wisteyaiivai
Bufin seResneRp i
- In respond to your inquiry, we have the pleasure
of sending you herewith enclosed the requested information.
- We are pleased to send you any further information
you may need.
1.2 miiaueuinTmisduinuatu Simidseen SaRInEeRe U
- I am pleased to offer you plain cotton t-shirt
US$ 3.65 / piece.

1.3 mEdywazidvafgauduan Lty saandudn, AuSnim3e
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nTIudeRUEn fedeoRe il

- Reference your inquiry recently regarding our
service fees on the tapioca pellets/chips we are pleased to submit our
quotation as follows:

- As requested by you to quote for the service fee
in the coating molasses for your tapioca pellets, we are pleased to
inform you that {company's name) will charge you for an inclusive
service fee of {amount of money) per metric ton.

1.4 fuimasissodde irinddeeanaantadmduimamiie i
FoINTE  Aedletneme L

- We will be pleased to contact you immediately
the supply position improves.

- If, however, fresh supplies become available in

future, we shall be glad to contact you in time.

-~ o ' -~ o - E
2. NTLIANATIRN I NUBUU']EM’J%BTU“’WHUH']" nIu

2.1 fdveemivingdeinaridiulioafinatuduin SasnBtneRETN
- In our attached catalogue, I hope it can give you
details of what we are producing.
- Trusting the above will serve the purpose.
2.2 HiepanIBNIRRTUAS AWMU nydedufmIonas
LEUBAT W LA ING R LT R A ML
- We trust this offer will have your favourable
consideration.

- We hope our offer meets your approval.
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- We look forward to receiving your initial order

in the near future.

t . . . < [] -
3. puaEsNa RNl (Expressing intention) vttt

d o Xk
ANadaNT Al

- neasefde Linfinddeesnamniodmndufinamide et
Safaoteneut]
- Whenever we have some space, we will inform you
immediately.

‘ o ' - < o E
4. n11uaﬂ0ﬂdﬁuﬁaqnﬂﬁ NUBUUTU“Q%B%“HWﬁﬁﬂﬁWT U

L %] £ o a:nonbn'
- LEANA TSI TIUN TS IU8Y LDHR LN INURUA A WSH
& ) L} k
Ve ARt NRD IR
- As you requested, we would like to quote you

polo-shirt and t-shirt as per followings.

4. ASUERIEDMNSATURIUS TR awnﬁagaﬁs1u31uuwiﬁ Wit ST

gy 2 Wi fp Msueime (Apologizing) WasnITLaAAIT ™LA  {Expressing
regret)
N 1 e - v&
1. nmTugve ATDUUIEHATBAWUNTADEATT AU
o, e Vv R B [] 1 &
- YTmEnAvaNRuaEY  avnae IR
- I apologize for my latest.
- T am very sorry for the late reply due to my

business trip to EEC for two weeks.

o - ' a a - k
2. MITLEANRTWAFNAR fusutneiteunsieans aall
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- wanmwiBreiiansouduieuddds L infieanns wisudas

WautmIeaea dautiianfianasiudiuy R POTRRT Yy

- We regret that we have not the quality of t-shirt
at Uss$ 0.80 /PC.

- 1 am sorry to say that we do not have anymore.

- I regret to say that our company do not have
any basic quota on hand on those items you requested.

- Sorry to inform you that our capacity for this
line of production is fully cccupied till February next year.

- We are very sorry to inform you that we don't
have the above mentioned garment.

- We extremely sorry that we have not nylon yarn
(number) .

- Despite our desire to meet your requirements, we
regret to inform you that the above item is unavailable at present.

- (We would like very much to deal a business with

you) but unfortunately we have not any quota in this goods.

9. avuetawIsnytnn mnﬁagaﬁ‘m'smﬂﬁ yu Simnmentey

1 wim & nTUeSoeinavadami
[ 7 o o P o o [ -~ & ) - ¥
- ANMSUOIEEAM AR JUBUUIEIMTUEUATTIDANT AN
[ &~ coior - -~ ' 1 &
1. UDIBIIWHAN L UEBLO BARNTRATMY A9 I8t 19a Y

- If you have any further questions, please

write to us.
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2. mvewiiide i fmymaureasdenieaiuduin - Aeiaedt
O
- In addition, please be advised that normal lead
time for delivery is approximately 4 months after receiving

customer's irrevocable letter of credit at sight.

al o [V [ ' %
3. n11ﬂaﬁa§atwmtmu ANADYIAD Y
- We would be pleased to receive more information

about your company's background and also your detailed incquiry.

- a o+ o o ! o 2 o
ggqﬂszaqﬁﬁunwswamaaaawsm 3 ¢ nnadedudin (Orders) nveya
e [y a 1 o o - o o
TR M TequitasRluniasisioat 3 YTENBUAIEMITTN Y 4 W™ A
MFULEEMUD L1939 N TUARYEBNUAEN TN BIAIUAALMMIBNAUAR MSuERIBeNiY

=& L1 o ~ o e o . k
ﬂ?WNgﬁﬂﬂWQﬂ??NN ua:nwﬁva§a¢w7an17ﬁnﬁ1u AN IWAT L DUARD U

: v v 9 a : v o " I e b )
n. MSWLESNTMIUR AT QWﬂUﬂQﬁﬂ??ﬂT?&NWTﬂ WU U TR Yo
o o . . & o ]
2 ﬁﬁﬁﬂ ﬂaﬂﬁﬁﬁzq (Identifying) uUaZAITIIENY TEMINIOBUNBLATAITUBNLAN
I [} - o “ k
1. ﬂ1113q VUBUVIPR TUEAUNTTEDETS AU
F ol - [ r .1
1.1 ﬂﬂﬁTﬁQ?ﬁﬂﬁ:LBUﬂUﬂQﬁUﬁWﬂﬁﬂﬂﬂﬂ? AIRIDL WAD I
- 'These pieces from Bronze, not Brass.
- New on this order is the Large Tiger (number)
which is from the original samples you sent.
= k a [ [ ] %
1.2 n97y L SBUvuaen ToeueduAt - el vAe Ul
- This together with any stipulation as to the
quality of the goods is a condition of the contract, the breach of which

shall give the purchases the right to reject the goods and treat the
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contract as repudiated, without prejudice to any other rights they may

have for damages.

& o 1 o t A
2.0 N9 SAMINIBIUNELSTNNTUBN LA, NUE]‘U‘U’]EM’Jﬁ?J"N

nvdeans el
2.1 113«Tuééoaanﬁaﬁqﬁuuuuwﬁvu iy qudatodufin wialan
AU Senodnesetn
~ Enclosed are Purchase Orders (number) and
{(number) which replace Purchase Order (number) sent on (February 3,
1989) .
2.2 Lﬁauééeaan%ﬁéqﬁwﬁuﬁuwﬁqmwn\ﬁ%ﬁ%uﬁqgaaﬂnéﬁqxﬁwuﬁu
S aRtnese ] |
- Ref. our letter 27/8/29, we are waiting your
kind confirmation of our firm order of 10 M/T Sodium Silicofluoride
98% minimum at USD 200/MT L/C sight prompt shipment.
2.3 medivasiduafoihdfdeniste wu S
(quantity) Ameeusedufil  nIUTTIAME (packing) (a1 TUUEIEUA
(time delivery) n15813¢i3u (the arrangements for payment) $01&uUAN
SafatneRen |
- Here again, the confirmation of our orders as
following : 1. Pot. Hydroxide Purified Bp pellets for 2 M/T
2. Sod. Hydroxide Purified Bp pellets for 2 M/T
3. 8od. 2 Silicate Anhydrous for 2.8 M/T
4. Sod. Meta Silicate 5 aq. for 14.87 M/T
- We take this opportunity to order goods to you

as per details attached list No. ......
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B ™ - L . ] &
2.4 nwsuaﬂﬁL3auiu%un11ﬁau1nau§1 AIAIDYNED TV
- The contract shall be considered as suspended

whilst the preventing circumstances prevail up to a maximum period of

three months.
2.5 &dubnbidy Seiieinenp
- We are placing to addition our order No. ...
are as below : 7 rolls 2" x J3/8

1roll 5.1/2" x 1/2"
2.6 mMmssaiBusifionfuienarsine 4 nistenansuniy
Sudeduin saspieRolu
- The big difference is the Country of Origin
identification and although we have hinted at this, it is now for sure.
— Negotiable against following shipping documents :
- Full set Clean on Board Bills of Lading marked
“Frei‘ght Prepaid”
- Certificate of origin issued by Thai Chamber

of Commerce.

Y. ATULAMIDPNMASNIIO WA MAR LM Ieviauef aﬁnﬁwﬁsmﬁmﬂiﬁ
1 - o ‘ - o L a ' 1 o o o
WU MU TENEEE 1 WU AD ANTUEANATBILUAT TS LIUUAR AU ARG I

- puEReRn BILAMI T S

- uBHAY (weak) Feutwinietunisdeans s
- WP eaziBen At deutriunnitouieduin e
R
- However, if such contingency exceeds 30 days, then
the party not claiming excuse under this provision may cancel the

quantity involved.
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A, n1angpenieawiEmave e aﬁnﬁagaﬁ11u1duuﬁiﬁ WU i

¢ - o 14
ATHIEOY 3 WU AD NIUERSATIITOU NITUARYIAIIIANAY LASATTRERLAIBIABINTT

P ' -~ o - Kk
1. NTudaNAT WM NUE]'IJU'IUH‘JﬁE‘*.un‘Ysﬁaa’I'S fAdu

J &' - ™ . [ -
- Hebedufin  SeflpiNABRI
- We are pleased to place you cur new order of
{brand name) woven Metallic Asbestos Brake Linings, Gold Printed Edges

in 15 Metres rolls.

t - . v W 4 - &
2. NUILAANATIIANAY  NUBUTITMIUEAUNTADANT AN

o & a v - [} 3 k
- TasuAY  salasIaDtuU
- S8ince vou still have ..... pcs. PVC Sheet inventory,
we decided to let you produce another ...... pcs. old version

before modifying the molds to fit the new version.

[ = Ve W & . X
3. NMJUEANATMIRDNNTT  NUDUUIEMIUBWUNTADET AU

3.1 anQﬂﬁwuﬁaqnwsﬁq%aéuﬁWﬁ%aizq11ua:LﬁuﬁLﬁﬂdﬁUﬁUﬁﬂﬁﬁﬂqﬂﬁi
dete  Sefptseinl
| - We wish to order as follows:-
400 only 1928 Brass bells as per the sample with
the KIWI top at USS .... CIF NEW ZEALAND.
200 only Brass bells larger (like your Christmas
bell) with the same size Kiwi top as the sample.
- We would like to take this opportunity to point
out to you that we have at the same time ordered 10 FCL of Basic Chrome
Sulphate from {company's name)} at USS (price) per M/T CIF Bangkok with

the same terms of payment as required by you.
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— Now we are in urgent need of 100 M/tons of Hydrogen
Peroxide 50% min.
- We would like these ..... pcs be packed as follows:-—
....pcs in (company's name) English Boxes.
....pcs in {company's name) 4/L Boxes.
~ Please note that we will require these.., pcs. be
delivered to (company's name) not later than (Qate-date).
- We require initially 10,000 Men's Polo shirts,
100 PCT cotton, short sleeves, good quality.
3.2 Sewtunviereiuin feferese s
- Any suspension beyond this period requires the
consent of the party not having claimed suspension.

20

% o i . & a v ] - o +

3.3 uﬁﬂdﬁiﬂwﬂaﬂﬂﬁﬁﬂﬁgadaﬂﬂUﬂUﬂﬂﬁNﬂW?ﬁﬂﬁBﬁUﬁﬂBUﬂﬁﬂUﬂ Ltu
~ Welwish you to arrange | this order
would like these goods

and effect shipment at your earliest convenience.

1. mavefemiamisinn  nteyafisuTaentd vt Swidinwndey

1 WM ABNNTEESDIAINAN RGN

o LI & o o . . ) [
- NITUDTANIMNIANARAIAUY  NUTUUIEMIUBMUANTADATT ANl

o L -3 " L Qe ) L} g
1. MITUDEVDHLAE LBU SR A998 WNAD LAY
- We would be much obliged if you could Kindly
charge us at the same prices as you doing at present for Messrs

{company's name) .



65

2. n1wa§aﬂﬁ§éqaamﬁﬁﬁﬁmn11§e%aﬁuﬁwadwqfnm" FAAIBL W
SO
- Please proceed with above printings.
- Would you please airfreight this order as soon as

possible ?
- We would like you to be kind to put our order

into production and effect shipment at your earliest convenience.

o [ - o * o - < a
JﬂQUﬁzﬁQﬂ%Uﬂ11ﬂﬂﬂﬂaaﬁqTﬂ 4 : ﬂWTﬂBUTU“TaﬂWTUﬂiaﬁnjsﬁQﬁUﬁq

{Acknowledgement or refusal of orders) mni’]a;gaﬁsmsmﬁﬁwh *Empmaqé
WnaRaoioa s 4 UTENOUFITITN TN § Wi AD MTAREENITIUB NS N3
LARDBNUAEANTOBIAT WAR LM TOVienAd nwsuaﬂoaanﬁqaawuﬁﬁnwnqawsuﬁ NTTUGANDEN
MU waznveawmIantatnsu felivway Sunsetni

n. AIYRaTAIMIY Wna e mwnﬁagaﬁsdusduuwiﬁ WUl SN TNEDY

o a }4 - +
3 Wi Ap NIYIY NI TRMINMIBRUIBIAENIIBN LAY wAXNII0W
o ' a o« X
1. Ny SuouuERtRUNTERENT S
[ o [ "EEEE Y 4+ &
- Smyumsdedufin dudnptnedeti

- Considering that this is your first order with

us, {please confimm..... ).

8 o + o . w
2. MY JANMINIBNNGUAEATIIBNLAT  JUBUUIENIUD

- v X
WNTEDET AN
- F & b - ' ] k
2.1  AmTwAEEURT ANAIRYNAB I
- This is to acknowledge with thanks receipt of

your letter of 17th instant enclosing your order no........
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types of Dynamo Bushes.
2.2 mMyWneariduaifuiuiuiiieuey o idnamgieudnfeents
SaRptesetul
~ We have sent shipment via SS Ragna VO17 of
American President Lines last (June 02, 1988).

- Would be ready for shipment arcund (December

15, 1987}.
- Regarding your order under proforma invoice
S , Dlease be informed that this is now ready for shipment.
2.3 myreemirfnniiinunsdeeiuiniiteieens
SaRaatNeRE L]

- T have checked the yarn count of 100% cotton
interlock you are ordering.

-~ Have already done with the counter sample of
({brand name) in 100% cotton interlock for your approval.

2.4 n1sivwar o Reafuiui e e e L S
Suddeen1y 1ty Fulnd e SedaesRetun

- I would like to inform you that the button ref#
{number) is out of stock (so we must use..... ).

- I have waited until end of Sailboat Show of Paris
where I got a showroom to inform you that I did not gather big enough
orders of your new style of sandal, since there is still stocks of
sandals among French manufacturers, importers and retailers, due to
bad weather last summer in France.

- We do not have enough press proofs provided to

you for the {number of product).
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2.5 N1IBUEe Lenan WAL funIiudedufimiuanniy §e
Faptnenetn
- FEnclosed herewith are non-negotiable shipping
documents as per Proforma Invoice No ..... . dated {April 27, 1988).
Commercial Invoice No..... (7) ocopies
Bill of Lading No..... (2) copies
Packing List..... (2) copies
Weight List..... (2) copies
Xerox Copy of Certificate of Origin No...
One letter envelope containing original
and green copy of Certificate of Origin
addressed to Customs Authority of Thailand.
2.6 MITWIWITWRTIRAN 1 ui Fasntwse
- Have sent the following printing film together
with 4 press proofs by..... Express today.
(Number of product) - Cool Times (Toy name)
Action Scooter.
(Number of product) - Animal Loving (Toy
name) Adventure
Playset.
(Number of product) - Beéch Blast (Toy name}

Dune Rider.

Soe

3. mgow SveuttestetunIdedns

. 3 1

! X
D AN NABIUY

=1

—  AIoWTaT LBuA L An A T
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~ Please let us know the composition and size of

your sample or sizes of your order.

Y. AISLEANDRNLAENIIONA WA LM Ipeues mnﬁam"aﬁ'smm A
1 -~ U o ' T o= o [% o b o a -
WU SMUMN N0 3 WU ADNITHEANATIITNIULE wio iR uEeARE e

AN TLAMIAINEWITOUAS WA TN LASN T TUEAAI MU T D BIA LA F O

1. avsuasemsikiemds vhirwisudved i

o™ ] .~ a . k
- ARt SveuUNele N Sdoans e
ot d - o a [V fl ] X
- A Lﬂmmﬁw}aq VNEEUA IR TR TR Fusatneae il
- It would be much quicker if you can telex or

cable the order to us.

2. MITUERNADWARNTOLAT A WIS SvauTeRIetuN1330aTY

(4

e

a o o oa & od K @ a1 ' 14
- nﬁ$ﬁﬂﬂﬁﬁtﬂﬂlﬂUHUﬂ1ﬂaﬂﬁﬂ AYRIDY IR
- 1 can have the colors 1lab dip for your approval

during you visiting me in Thailand.

3. NILERYA MWUATMID WA R Fme

- wRsethann  Svsuineiatistunisieans dv
- ASWERNA WAL AE TN TIANS L Rafuun fednetne
sl
— Please be assured that we have already
informed consignee about this change of vessel.
— Qur destination office will arrange smooth

and quick delivery.
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A, n1uARsendem witmIe 1R ndesals s aaE Wi ]
] +* -l t
ATHEBY 1 W AD NTUARNAT ALY

. } 4 o e o v o
- NUEANAIIANAY  HuButIEmURUNTTADAYT laun

[% - -~ a ad K ' M o - 1 a
— TN ATUAUA A (U SvoeRuAn a8 eEuRY
| a o o -~ ~ I a - w 1 1 &
AITUdNAURY wIoenaT L ALNUNITTUENEUAY Sy Re T
- We will ask our lab to re-make the dip colors

of 51 silver, 2209 grey, 1212 light sky for your re-approval.

3. NITUARPDIM A NMISHE T q1nﬁa§aﬁ11u11uuwiﬁ yuil  IwURN N

g0y 1 WITH ABNITWARIAIM LEAY

& o ' - ] v k
- DASUERNA W LENAR NUaUﬂjﬂﬂjﬁﬂﬂunjﬁaaaj1 AU

s faaias fafninwde seined et
-~ We regret to inform you that your shipment as
per B/L attached, documented on Feeder (Name) connecting M/V (Name)
ETA {(country) on, 27/8/88 have been transferred to M/V..... ETA..... on

24/8/88 due to space problem in (country).

3.  nvveiowmIsnastngau vwnﬁagaﬁ11u11uuwiﬁ Wit MmN e gee

1 winh #n1Tue eekindvindi

: [ v o o o P ' (. 4 o K
- SU9IDNAMNANaFerlY  SUBLYNEBMIURAUNTTEDATY AU

1. mwednfuAun iR feited e
- Please confirm if we shall already put your order
into production.
2. mTueBtineRuiMaEe MRnetneRE L

- If it is not too inconvenient, we would appreciate
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if you can send those swatch colors you desire to order by Express Mail

to us within a few days (so that I can have the..... ).

[ a 1 o o % o o .

Iqusrasiiuntifiesedean 5 : nmeiaziindy  {Coliection)

o A ' a a ot o o a o
PIntiaafivT TR WU equssaeAiunissedon i 5 Ustneudmia
3 W AD NITMLAZAITMNTE IR939 NISUEANEBNLATN IS0 MA T BER LR SeTeun

o d L o o | g
ﬂ??UB%BGﬂ?ﬂﬂﬂiﬁﬂﬁﬂu ANATHAT LRURARD U

A, NMMAZAIMATD LARRSY awnﬁagaﬁsdusdmuwiﬁ WU SRR

o o & a '
1 w{im A NTTNEIW TRAMINIIBUWLazNISuanNLan

% E-3 ’ o8 v -
= DTN YRENNTESUWLATAITENLAY  SuBuiimialaunis

foay fol
- ML Lenan T Asleiud L Suidnetise o
fatese Tt
~ We are sending you herewith time sheet and despatch
calculation per the above vessel-countersigned by (company's name)
in the total amount of USS..... of which your portion in USS.....

respectively.

Y. NTHEARYEIOMAZAIID WA WAS LM SEYiEuas By T BT

] P o 1 P ] - ] =2 .
WU MU TS0 1 Wi ﬁan13uaﬂq11§ﬁﬁaiu§%uLﬁao%ﬂ (Stating whether
one does not know something)

] a ' = o ) - = v X
- mwssimieliuiiece Sueudwiatetunisieans

' 3&». & se 1L & & 1 x
- nwsuaﬂauwtﬁwwuﬁLﬂﬂdnuawuiutqumaqiuiﬁﬁu fNSILNNRD A
~ After checking our books we realized that the amount

of UsSS..... for the above per M/V (Name} has not vyet been received.
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f.  NTUBTOMIBNITENE W PNVBAATT T AR Wi SN IRy

L o o v e o & o
1 W™ ANV IDIWIEN AT

[N e o s - - v e 4 e k
- NMFUDIIIHNEIREIRUY  JUSUUIYMILRAUNNTADANT AU

k 4 ol o o ﬂ.
1. ﬂ??ﬂ@ﬂ??ﬂﬁﬁﬂ%ﬂﬂdﬁﬂ“ﬂﬁaLOﬂﬁW?ﬁ?ﬂﬂ?ﬂ?ULﬁuﬂﬁaﬁﬁﬁix

Safnot R
- Attached to this letter please find our
invoice no...... for 2% final settlement per the above vessel in the
total amount of USS..... respectively.
| -~ You are kindly requested to arrange for
remittance of USS..... together with other outstanding items at your

earliest convenience.
~ We ask you to send us a cheque or to remit the
amount mentioned therein.

- We kindly request you to arrange payment of the

amount concerned.

k. o~ - - o
2. ﬂﬁﬁvﬂﬂiﬂwﬁuﬂﬁﬂadgﬂWUﬂﬂiﬁﬂazLBUﬂﬂ?OLH%NB ﬁdlﬂﬂ?ﬁﬂﬂ
a~ & -4 Y - A ] ] k
U TN TIVIULLAS LU LU 98Dy e T
— Please note that our acoounts with Thai
Military Bank and Bangkok Bank have been deducted by USS..... and USS...,
being foreign banking charges and USS..... for interest due to late

reimbursement per M/V (Name} respectively.

k. o [ '
3. ﬂjﬁﬂaﬂquau%quaﬂgﬂ“UﬂaLaﬂ317WHUUN1éTU FATDYN

Rt
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— Please find enclosed a copy of the bank

charges that have been debitted to our account.

4. nwsvaﬂﬁgnwﬁuuzﬂw%ﬁn15Lﬂﬂﬂu§e§WULGué1w§u§uﬁwﬂu
PR FeRBERTIng
- We would be very much appreciated if you please
instruct L/C opening bank to settle such charges for future shipments

directly with you.

&' ) [ k :
5. nwﬁuaﬂdwuauﬂauaqgnwuwan11sUﬂ3wuvaqtﬁwwuﬂunwﬁﬁwsz
& & Q@ LY o " L5 1 n &
i HnTtsRETuN1IeAN T L SeuSenuan AuRIBYeR Y
- In case you have already effected remittance

please consider the present as void.

& o 1 o o [ N
gﬂqﬂﬁzaqéﬁun11mﬂnaaaawsw 6 : MIELSY  (Making payment) 70

Soyafsauysantd win Iaqusaciunrifesedods 6 ysEneufEwi AT 5
v B2 MTTLAEN MBS NITUAAIBBNIAZATIN WAL WAR LM IBTRUAR
nrsuandeniiva I wiimIte e NTUARIBEIMNMRTYE TR Lazn1TUBSEMIBNNS
S Sefiswar L Busse it

n. APMUaznIMIUD NI mwnﬁagaﬁs1U$1uuwiﬁ YU SN TRy

o o ¥ a '
1 “ﬁqﬂ A9 NISIIENTY RIMNNNTESUBLATNIILBN LAY

t o " - E &
- SYIBNTY TRANMNIOTUEUASATNIBALEY  JuBuuglunTEnanT

1. A79EUMITEITE LU way s war L AUR LNEIMMNIY LRTYENAL

o a P T X
I WLNU ANAIDENAD U
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- We have been given the letter of Credit Number

for the two Purchase Orders mentioned above.

v oa v a W a v kK & & a Bv
2. NI INSHVAULATIIATEUAN WIFJ"LULWWLHU'JFHJQNWLMﬂB\‘iﬁ'l‘S‘.:
- - L ) k
AN DY NND T
- Reference is made to your Invoice No. ..... dated

(17.05.1988} for the amount of USS ......

3. mTBeT RIS T wieRuan iy SeieteReTN
- We hereby inform you that we are enclosing a cheque
of National Westminister Bank, London, for the amount of USS ..., which
is the difference to your favour as we erroneously invoice an amount
superior to the one mentioned in the letter of credit.

- Enclosed here is a bankdraft of USS .... as stated.

Y. AIUERIDBNLALNNIN WA AR LM IEViFUAR awnﬁagaﬁ31U$1umwiﬁ WU
St THEEY 1 Wi A8 NNTUERIA WA Io bR uE e

- pHEsNA BRI I A S E A v

i [ o [ “~ Y o - X
- JUARDEINNIN  HUBLUIEMIURAUNITEBENT  ASY

1. asuwusrumseudeno iy sdeniadauiitusisnns
E- [ ] -4 A 1 Qe Gt L) ) &
Auf ﬁiﬂﬂﬁﬂuuuawnﬁaqaanuﬁa §afpt9sD U
- Letter of credit will be of course sent to

you after receiving your proforma invoice and confirmatiocn.
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' VI a & o o ] ' k

2. ATBAMUSAUNTIT IALUES IS LIORM  AIRIDEINADTLY
- Then a Letter of Credit will be opened in your

favour to cover our order immediately.

E o ¢ - e o
fl. n7T“ﬂﬂﬁﬂaﬂﬂﬁﬂ?ﬁN%ﬁﬂﬂﬁQﬂW?ﬂm ﬁﬂnﬁagaw11U11muﬁiﬁ ﬂUTWUﬁﬁTﬂ

[ o o &
ey 3 “ﬁjﬂ A0 NIUSANA I WHTU ﬂjﬁuaﬂﬁﬂ?Wuﬂﬁﬂﬂuazﬂ73“394ﬁ71uﬁﬂﬁﬂ17

o ' - o .- %
1. DTULAANAINeL NUBUUWU“?%B%UﬂW?ﬁﬂﬁW? AU

- M Reriuan 1 nietudenndu feRegnenet
- We are pleased to enclose herewith a draft of
Bangkok Bank Limited No. ..... dated (June 21,1988} for the sum of
Uss..... for the settlement of the above invoice.
- We are pleased to inform you that we have opened
the letter of credit in your favour, covering the above order, terms
and condition of L/C are as below:

4 - . ~ - . k
2. MIUIAIATWANAY  JUDUUIEMVDWNTIDANT ANl

-9 1 -9 m L 3 : [} 1 E
- YL Ses Uit Iy Aedpgwes

- We will open L/C combined with P/Invoice of order

- ' -~ o - k
3. ﬂjﬁuﬂﬂﬂﬂjquﬁﬂﬁﬂjﬁ uﬁaquUwvﬁaﬂunﬂiaaaﬁt AU

o o “ oo a [ ' . )1
- MSINTABIMAIEAITENITELSY ANABYNRB T
- We want to use Bangkok Bank Ltd. on ..... for the

recipient bank.

9. DITAMIPDMIAMATUOTI  VINTBIATTILTBATI SN TEEDY

T s

1 Wi fiB NTUARNANMIQNAY (Expressing approval)
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- . U - v Kk
- ﬂjTuﬁﬂﬂﬂ71Ugﬂ%q SUBUUIIMIITBTUNTIADET AU

o ' ol - . ' o - & . ] &
-~ s LA mas L Bua L AIMALENR YL SY. AAIDYISRDTIIN
‘- The above mentioned Letters of Credit have now been

approved.

3. nwelemdsniafingn  anveyERTLTRRNR WU EWITN ey 1

v o o v v e o d o
MW A9 NITVDTTIAMNIEIARIIIUN

L3 L d o o o W o « k
- AMTDTDYIMNENIREIUY  STBSUTITRITRAUNSEDRENT ANU

a . l a - & [ [ k
1. ﬂﬂﬁﬁ?ﬁ:LGUTﬂUﬂﬁﬂUﬁQQWULQU ANAIDHNAED U
- Please make note : Order (number) in letter of

credit # {number).

2. Uﬂﬂ1WNaUﬂQUBGQﬁQBBnéaﬂﬂﬁﬂﬁﬁtLsuﬁ%ﬂﬁﬂu SospEena ]
- Please confirm the following assets kept by
BKK Office :
1. Sharp edge tester {price)
2. Atlas aatcc Crokmeter P
3. TOS pingauge set  ...7...

4. Castle Sound level Meter P

[ a v da o a 1 - .
3gqﬁ1:aoﬁﬂun17mﬂﬁaﬂaa11w 7 + asREuTUNI AN (Acknowledging

- P e £ a 1 o -~
payment) awnﬁayansvuwiuu11ﬁ Wi Jaquizasatunysheseioan™ 7 UvenausY
v oo v oo o v Lt O a %~ a - \ x
wiin Y 1 Wi A9 nTLazmmteIneede euiiviuaz Buaseiuu

- TPMASATUR LD awnﬁagaﬁ11u11uuw1ﬁwuiw MUTMnEIYeY 1

- o & o '
“ﬁWﬂ FfID NITTIENY TINNSasUsaznTuanian
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t ™~ ! el 4 &
- ADEIAENT SRMNMTEIUELEYN IUBNR L8 fiveuueintony

ndean  ael
— pmEu U T RANATR AN LT SeRiat et
- We acknowledge with thanks receipt of your letter
dated July 27th 1988 with enclosed Bangkok Bank Ltd's draft No.

dated July 26th. in the amount of DM.......

[ [} o o+ d - o . o
Tnousraseiuntsfieseiioa1sh 8 my¥e9Liou  (Complaint) 9 nlsyai
v [ w [ a 1 oo o v v oo v oo e
SIRETIEUIY TaguasasRiuntiasaiaaI T 8 Ystneummiin e 5 Wi fe
ANTLAZAITAITE L1393 ATSUEAYDENLAEAT IO MATWAR INMIBVIAUAR NITWERNEBN
-3 [ 4 o -3 a

fomwIarmnenvam ASLARNEBMINA WAL TR LasNTURIBMIBN1STNY

k. & o -~ o

WBNIMI dUTN TR a0 FAwifneaves J.A. Van EK (1976) W8 §33y

.~ ' -~ ) “ o - ' &
Qﬂ‘r‘.hunf?.l "aneneou 1" sz isuano Uy

A, ANTRASNITMIUD LNRa s mnﬁmﬂaﬁ'ﬁm'ﬁmﬂﬁ WU SPUMNTEN
. o m ¢ . .
toy 3 Wi A MY MTIIN TRHNNIIBELWUASNIRBNLAT  UAENIT0W
o " (YR 7 a v X
1. My WUBLUIMNUBWUANSEDETT AN
- wﬁﬁwaztﬁums‘smanmﬁLﬁmﬁaeﬁmhm FNFIDE Y
| k
RV
- Here are details of our c¢laims according to

vessels and in the name of all importers.

t -9 E] -] 1 L3
2. MINN TRMeNIBRBuaEnTuenLaY  fueuyipiate
o - &
WNSEDATT AU
2.1 M3peLStumsne a0 BiRewLARA WL SMnuiuEuAn

- a a ! a ¥ o H a v o ' -~ o o i
“'iﬂﬂ’lm’]ﬁ;ﬁﬂﬁ %07l Wﬂmﬁmmﬂ'\ fUATLEEEIY  NMITWYBUILWLIBUTYYBIGUAN
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Lﬁu &38ﬂ1ﬂﬂﬁ1%8ﬂ1ﬂ {terms of sales) “%ﬂlsﬂUWUHW1ﬂ11$LGU (terms of
payment) \utu Wiawseanentvdiiesannienarinite 1 ignfiee (tu
Juspeiudinilin  (certificate of origin) WIBN 1IN AUATIIONABATIA BIdMIOR
ffoan1s  fefnetemeu

- They don 't look like eagles.

- I hereby summarize below cur claims
redeficiency in weight and non-appliance to specifications in ’fapioca
shipments purchased from Messrs. (name) in Thailand.

2.2 MyWTwazida futimveaigrmioan \MAYBNNTT
Yo0i5tu  Sudnetnenol
- Our claim regarding moisture is based on
the fact that moisture has a dominant characteristic in considering
the quality of tapioca and its storage facility.
2.3 MITwemieiends o mnnsimIesivasiBueniie
foafuarmn e inty Sesaedeo il
- For your reference we enclose photostat

copies of documents from which you will find the price differences as

follows:-
Commodity Your Price From Other Sources
Formic Acid 85% Uss ..../MT uss ..../MT 90%
Ammonium Chloride 99.5%  ..........  iiiiieiaeees
Titanium Dioxide A 98% ..... ceene dieeeersanaen

o t o - o o R . ' k
2.4 tﬂBUQHQSBﬂﬂﬁﬂiﬁMTUNﬂﬁBU A90708 MABLR
- My clients consider you as wholly and fully
responsible for such damages which were caused by your failure to meet

your undertakings under the contracts.
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' o . - ) - X
3. MW NUﬂUﬁTUﬂ]ﬂaﬂuﬂﬁ1ﬁﬂﬂﬁi AduU
=@ ™ P - o 1 o [ '
- 01101N0071835Lﬂﬂﬂlﬂﬂ?ﬂUﬂWﬂﬁﬁﬁBﬂﬁTTﬂﬂLﬁuu AYRIDU
o w X
foll
- Bven we increase 1" in the box size, blister
for window size as well as insert card size, how come the price you

quoted so high ?

U, MuaRvBenuarnIn M wAnAmIETeuAR 3 ntBual YU T RANA

wuin dmiiges 3 Wi Ao nsuase oW uiTevia nsnwLvafuRT AW

w3 W ®WII0 MsuaseAIRII ThmIe s Lﬁiﬁ\é’&uﬁacﬁﬁﬁﬂﬁmﬁa

] = ' d . 1 [ - “ k
1. mauaasiimieniiuigeds TUBLUEWIUBNNSEDANS AU

- o - - o a & o 1 1 &
- ﬂﬂﬁﬁadLiﬂuﬂﬂmﬁﬁiaﬂdﬂuLﬂUﬂWUﬂLﬂﬂUu N ERRERNMLYANT
- We found that you quoted us the price was expensive
than the one you quoted us on .........

- We don't understand why we now received yellow eyes.

2. Mo AnfUA T ERNTMSWEWAI0  SUBUTIEMITR N

o ‘ v &
dndy fNud
F- ] » ot o a a .&
- ﬂﬂ?ﬂWNﬂQﬂlWNHWNWTQﬂUﬂ1$uﬂiﬂﬂm“1ﬁﬁaﬂiﬁmLﬁﬂﬂ?ﬂﬂtﬂﬁﬁu
- L3 L) 1 k
ANRAIDE WA
-~ {Thus, we need your attention to reconsider our
costing) whether you are able to reduce your price by 5% or any
others of your best cooperation, from which will enable us in

renegotiating price with our local custamers.
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3. n11uaﬂeﬂ11uﬁwLﬂuwiaiﬂﬁwLﬂuﬁﬁﬁuﬁaqﬁﬁﬁqﬂﬂﬁqnﬁe Sveuuny

-~ o b&
AWWRWNITIDANT  ANU

- n11ﬁﬂwuﬂL1a1n11uﬁiutana17ﬂﬁgnﬁaq AITENSEILIY ¥30
| ) - [P . 1 3
AIBRATAN LAY ANRIBY NRD
- Your L/C amendment must reach us before the end of

June, thus enabling us to do the needful.

- o al ' o= o
A. nwsuaﬂuaannoﬂiwuigﬂwwqawsuﬁ aﬂnﬁaganﬁvusauuwiﬁwuaw UM
AN 3 WU fD NSUERNAI M WIBEY (Expressing displeasure, dislike)

ATILERIAI MM HAYATTUERIATIINABSNS

1 [ L) L n' - k
1. Asuasal Wty Uit IienTEBENT A

1] - L3 Qr [} 13 k
R N LRI e AR
- {The horse was good hut) we do not like the tail

sticking out.

- ~ i -~ o + Kk
2. MWANIATEMN NUUUUWU“?ﬁﬂ%UﬂW?ﬁBﬁW? AU

_ uamemaisRs i 1 SeRaegnese it
- Anyway we hope things will turn out a bit better
than we anticipated.
- We sincerely hope that vou will be able to comply
with our request. .

- Trusting that you will arrange them as our request.

-a Y W a “ &
3. pSuasNATWEsNNY  dueuinsatetunnsieans sl
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_ $penInnTeaBAn L A Ien mnul mmau Sefnatneseti
- Obviously also the nutritive material in relation
to a unit of weight was smaller; therefore, we demand a compensation
of ratio 1:3 against 1:2 in other spécification.
- We need your attention to reconsider our costing

{whether you are able to reduce ......... )

4. NUEADamMINA SIS TR aﬂnﬁagaﬁ11u51uuwiﬁwuiw SPRITN Y

1 WU A9 NUEaAIWLaLA

o o (. . 4 o uk
- NOTWAANAYMLEYAY  SUBLVMWMIURAUNTEADENT  ANu

- \fneiRoe¥esiSruiinailmnane 4 i s1ageLiviy
(higher prices) safief Wt
- As to your recent offers of Formic Acid, Ammonium
Chloride and Titanium Dioxide A, we regret to say that your prices of
all the three items are much higher than those at which we have been

importing from other suppliers.

3.  NTvesawmIsnTENT awnﬁagaﬁsdu11umwiﬁwui1 Smiwnmntey 1

v oo o 1 e o o o
UM A NITUDTENAEINANAAGIRUY

. [ 7 L d o - I W W o o« £
- MTUDSEIEARENILY YD IEMIURAUATIRANT AU

ﬂ' ﬂ' O 1 L *3 [ 7 1 4 &
1. ve¥eediuituiSoendoeidou Liu WAgnas AefieemEliu
~ Please try your best to get cheaper supplies from

the manufacturers.

- Therefore, you are requested to amend the L/C at

our current price USD 222/MT CIFC 3% Bangkok accordingly.
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- Will you please make us competitive offers of all
the above chemicals ?

- Under the circumstances, we wish to request you to
stop increasing your sole agent in Thailand for Brake Lining the same

quality as (Brand name}.

2. veleriimimdonisioe Soumdstate 1 Aifety  feddetne

st

- Moreover concerning the items of bad quality received
with last consignment, please note the cuantity as follows:-

- Ttem No. (number of product) "Thai Actress 8" 27 pcs
of very bad quality.

- Item No. ....... "Egypt doll lamp w/wood stand bronze
w/glass" 1 pcs of very bad quality.

- Item No. ........ “Thai Actress w/wood stand 29" 1 pos

broken.

. dmeiu 1 dvewinenlelunniiesns seu
- pn L't‘lunwﬁqﬁuﬁwaﬁwﬁéoaan‘umr'i‘m Loesaeistutly  wioidanag
aaigEe L infoanns SavnptNsEG
- In the event that you fail to do so my clients shall be
at liberty to take all legal action they deem fit to preserve and enforce

their rights.
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[ a 1 o o [
Joqpusrasiuntydiadedeais 9 ¢ nwiumwndMauaniinensy

. o [} " [J a + a o
(Adjustments) mnﬁmg,amm'smﬂﬁvmw TnquaraedluntieRedemIsh 9 Usenau
FUMUTTATEN 3 WM AB MITRLAZATT™TE LNIT3Y MSUAAIDDNLASNI TN WA BIAR 1Y

- LY -9 - o - o rS ] E
n3avieund ua:nﬁmamaanmmmﬁamwmm& aaiisnay Busan il

N, NDYARKAYAITMUE LHRR TS mnﬁwaﬁsm*smﬂ%’mﬁ SN eLBY

o e & ' |
1 “ﬁ?ﬂ D NTTUITU TRMINTITDIUIBUASNITHIA LN

& o 1 o 1 -
- MY SRAMINIEEUIBUaENITUen 1an MUBUUWUH?ﬁﬂﬂUﬂWT

doans A
- S Sewidesi ity fefptwee i
- We notice that both of your invoices were issued
for the claims of the outtwrn weight-shortages and the claims of

damaged cargoes for the vessel MV (name of ship}.

V. 0NIUEANBBNUAEN IO WA WA IMMIBYIAUAR 3 INTBYEMTILTBAITIEWLTY
s Y o ’ v a o ’ T L @ iy o
fmivinmndey 2 wim fa nuaEss B WIUIONA  UAENIUARIAI A W0
waslanIn

' - 1 a - 4 - 4 v %
1. n'\‘maﬂ\nﬁma‘mﬁ"mneﬂn JveuUtetuntanans Al

- a ot - [ . ’ %
- ATYSUNT WAL TOWISENLTIY ANARYINRD YUY
- Understand the point in your Fax (number) about

possible molding condition causing problem.

1 ™ . “~ o
2. NTEANAT WA RNIOLES NG RIND NUBUUWH“?HB%UHW?HBH??

[

X
fou
- UARYAWNANIOWNITT Lena 1 A TURInd Tae L Feuuns

o~ 1 ™ e o 1 o o L L " 1 -1
%aﬁL?UUWE‘UUQ%?UNﬂﬁaﬂiﬂﬂﬂﬁﬁﬂua7uﬂlﬁUﬁWUﬂu ANAIDHNAD T
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- {Since we need your separate invoices for claims
of damaged cargoes that) we can use them as evidence to claim on

ship's owners for the damaged cargoes by ocurselves.

P o o 1 o -
f. n11uaﬂqaannqﬂjwuﬁanwwa811uﬂ awnﬁagaﬂ$1u31uuwiﬁwnaw UM

AWOUBY 2 W 8D NITLEMNATMUMHINDAY (Expressing dissatisfaction) uas
ATTUAANAIABINTT

' o 1 (% o o E
1. AISUERSATBIUMNHEAT  SUBUUEMIUDAUN S ERENS Aoy

-} @ o Y [T YR ' &
- WAIEAUAIFUAY  ANRIEBINADTUY
- T still insist that if you are not satisfied
with quality of production and safety we do not ship until problem is

resolved.

[ =N ‘ ~ b o o X%
2.  NIWEMKTRIADNATS  NUBUUWMIUDAUNTTEDANT AU

- ﬁaﬁﬂﬂiﬂﬁﬁ%ﬂﬁL%Uuﬁﬂﬂﬁﬁacuﬁﬁﬂﬂ1ﬁ%0Lﬁﬂ?ﬁaﬁﬁﬁL%ﬂﬁﬁ%ﬂﬁt%ﬂu
Fasnt R
- We need your separate invoices for claim of damaged
cargoes only that {we can use them as evidences to claim on ship's
owners for the damaged cargoes by ourselves.)
- We would like you to separate your invoices for

both claims.

- a v o al a o a
Pl 5aﬂﬁﬁun71ﬂﬂﬂﬂﬁﬂa71ﬂ 10 : ﬂ71LaUBUWUaU§7“TBU§ﬂ71 (Sales)

v al [ ] [ [y a 1 d o ' v o
nfieyafia s saignit Iaqussasdtunsinseiaan™ 10 Ussnaum g in T
4 W B8 MTMLAZN D IRRTFY N TUEANBBALALANSINA I WAR LW IDVIFURR

o -] -4 s W o < 1 &
ﬂﬁﬁuﬁﬂﬁﬂﬂﬂﬂﬁﬂUﬂmﬁﬁﬂﬂﬁﬁﬂﬁﬁuﬁ uaznwsua%aqnﬁanwsﬁnﬁiu AN TLRY LDURRD L
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N, AYAMMAZN MR INeYY awnﬁagaﬁsuusduu11ﬁwuiw SN taY
o 1 - '
2 WM AD NITII09TU TATINNSERUALMAYAITUBN LAY UaENI0 W

& o 1 o0 1 b
1. A958R SN TasUNsLaENITusn L an NﬂﬂUUWHﬂ?ﬁOﬂu

o o &
N15a9871T A
& o~ - .~ a a ¥ o v & [ ] k
1.1 ﬂﬂﬁjﬂﬁzLBUﬂLﬂU]ﬂULQBU‘UU@GﬁUﬂWﬂLﬁUBU?H ANAI0U AT
- Our export capacity per month is (quantity)
containers of (20) feet each.
1.2 m5ausuiedum LauaiaﬂL591ﬁﬁéuﬁwﬁ%ﬁ1aﬂiﬂﬁﬂgaéw
[ & “ o W a a - . . ' %
UBEBLHH?HUHUHW HIDNTTLAUDUSNTT  ANANDU WA TUU
- At present we are offering our Basic Chromium
Sulphate at USS$ .../per M.T. C& F Bangkok for shipment in container
load of .... MT.
o - v - [} - [l . &
1.3 ﬂﬁﬁ?ﬁﬂﬁﬁﬂﬂﬁﬂ??&ﬂﬂdn1?EWNUQ7WUWU FAIRDYNARDTLU
- We are searching for sole-agent for marketing
our products in your country.
L1 - o [ L 7 & a -
1.4 MTARTWATLBUIMID IMANEIUN I TENEJUANATTDTUAD #Y
[ ™) ) J 3
AIDU WA
- In the meantime, we have been continuing our
negotiation with makers and today we got an attractive offer from (proper
name)} for 10 M/T and that is why we offered you by cable of (date)
1.5 nwstwquuiwiﬁﬁqiaqLﬁu1ﬁuﬁu§1ﬁ%ﬁﬁﬂﬂiﬂﬁﬂgaﬁﬁw%a
o - @ v v [ ' ' }3
Toyaifinafududin aiuiy - Fefet et
- As promised, we herewith airmail to you our

brochure, (which will show ..... ¥.
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2. mww dveuteiietunivdeats sl
- nmawfenifnhasuesand i ifule iaueuasiuty Ao
solt
- Have you considered using our services in container

export fumigation ?

V. AIHARDDNLATANIO WA WAR LM I INAUAR awnﬁagaﬁﬁdusuuu11ﬁwui1
- bt oo . v s e v e ot o o o
IMUTNTAERY 4 YU AB NYsuasea S i sudNadeie nNY
LEASA AN TOMAL WIABNI0 NTUASIAT WA T IO WA WEATWEY wasny
oy MIBNTTUBBLNAUN VA AT

1. nvaaseswithinremSo thisiisudvadmi

- mauhiund fvewiwiadslunsieans ded
1.1 anQﬁawuLﬂUiﬂiﬁﬁgnﬁwazﬂﬁamaauﬁuLﬁauaqﬁuwn
SasnptieRe
~ Our credit worthiness can be verified with
M/S. (Bank's name and address) whose telex number is ..... .
1.2 mMeWuinT  seiisnesetu
- Services outside Bangkok Port area and special
treatments other than recommended dosages of fumigants can be applied
on recuest.,
1.3 waseen s iU BN TwudeEuRn fesnatneap A
- We discussed the possibilities that our
company can offer you regarding Free Out inspections, "Fobbing” and
Custom Clearance of your full cargo loads (own charter vessels) of

Thai Tapioca Pellets in bulk to Europe.
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2. HISUERNAAEWITOLAT WA RS SusuineRtetun1tdnans

Be
oo

2.1 LERNAINAMNI0AUNYNEUET  SesnpiwRe
~ We can supply our yarn processed through Electronic
Yarn Clearers.
2.2 UEANATWIERN0AUNIIRE Tan L Auarufus T ey Wifsaann
fiagacfvafuiuin wiotiaeas i Bumi i Seutuvesiudy Faptwneiu
— {Please inform us vour requirements so that)

we can send you the yarn samples and indicate our prices.

3. ASWEMIAT IR WWALE S F Y

- wRsesenn  Svewiwiioiunsiess sl
- RdERAmIs iR wietWea wAutiae 9 uwiandn
Fafpg s
- Assuring you of our best qualitative supply.
- Assuring vou of our best services at all times,

we remain.

- We thérefore believe that it would be to your
advantage to cover your forward requirements without delay.
- We can assure you that our new fumigation rates

and our professional services will be of great benefit to you.

4. MIBYNIMIBNUBBENALN WNE e i

o ' ar a w &
- ameuye  dvewiwilelunsioans e

-9 L] r- 1 L 3 L3 o L) L") L} 1 &
4.1  APRRTMIETNOWARMITIEIM §9FDY1aRD L
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- If interested or have enquiry, please do not
hesitate to contact us for further information.
- We would welcome your inquiries.
4.2 NMIBUNFWATIEBUAT I TRANBILIIMAL AT Y
faptise L
- Also you can verify our export performance
from the Cotton Textiles Export Promotion Council which is a Government

body.

fl. m‘mamaanﬁ\im’mﬁﬁmwmmﬁ mni']aga*ﬁamsmﬂﬁvmdw Sl

ATENYDY 4 W NTIUERIAIWTBY  NTUSANAT WA IOV INATWEULY I
WAEALAT WAL MIDUIRA AR LANTTUERNA 1NN

= ' . ] o &
1. nsuaavR wysy maummdﬁa"lunﬁaami AU

- pmausreRuin  sederee
- We are pleased to offer the following on CIF
Bangkok basis.
2 FCL Scdium Formate 95% min.
Price : USS ...... /MT
Packing: In .... Kgs. bag, ... bags per FCL

Origin : (Country)

o e ' a a @ !:
2. AIUARIAINAATIDVINAI AR SUBLUIERITDUNTTEDAT AU

1 1 Qo & 1 1 &
- mmammmm‘la‘\ummﬂaqmwmgnm AIRID RS T
- Details of your requirements would interest us,

vhenever you are in the market and ready to buy.
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3. Ao ADIfA T AATIBU A MEAY | SusuTIetelunseans

P k & - ' 0 &
- WL AgIfUA WA ToRRUA Y SednageRe
- Taking this opportunity, we wish to enquire if you
are interested in buying Sodium Formate-Appearance white Powder, Purity

97% min., and Organic Impurity 97% min.

o * ~ 4 [ 1
4. ﬂjﬁuﬁﬂﬂﬂ7juaaﬂn11 NUﬂUUjﬂﬂjﬁa%Uﬂqﬁﬁﬂaﬁ3 AU

- UERYATIABNNN TN L AuBn TouuniT e LBy LA MIEuA
e - 1 1 k
ENES R RN DR
- We wish to advise that we can still supply all

over various Grades of Stearic Acid, in Blocks, Flakes and/or Powder.

3. TvesemIsnIsEntu awnﬁagaﬁ11u11uuwiﬁwui1 MU DY

v oo e [ e of o o
1 U AR NSUEIANIMNNANAREINUN

.« o s o o " o4 .
— ASURSaNW A IY  SvBUTeUB uUNNTaRANS AN

1. Uﬂﬁaq%ﬁgnﬁwuﬁﬁﬂd1uﬁaqn11a%aﬂ11uauﬂanéUuwﬁo§nwu f
FIBENIRD I
- If you are interested in our ahove offer, please
let us have your reply by cable or return of airmail along with your
valued order within the validity of our offer.
- Kindly let us know your interest.

|1 -

17 2 W oa 9 “ PP . T 1 L7
2. UﬂﬁﬂﬂﬂﬁaﬂﬂﬁﬂﬁﬁﬂHBURWNWUUQﬁUUUQWUﬂLnﬂﬁﬂﬂQﬂUUBQﬂﬂQﬂﬂﬂ
- [ [ &
FONNTY  SAIBE AR
- For further information, please contact Fumigation

Department .
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Sequizaedlunitfesiefea 11 : mwunign  (Introduction) 8N

L o

. . [ a - - o
umiawsw‘smﬂé’ Wi IRQUIANANIRAADASA YW 11 UstnBus It 4
WU D MTMLAIMIUD NI ATILARDDNUAZA IO WA LAR LIMIEVAUAR N5
o ] I3 n . . . - o
uanaganiivn I wAmee TR warn ARSI AR (Socializing) il

- i &
patiG iGN LR

n.  pvuaznTminngady INVBEN T TBAS WU Emi TN w ey
o o . ¢ a f
2 Hﬁ?ﬂ Aig) m'n::q WAaCNITIIENTY T AMINTTIDSULLATANTUanLaN
. o~ t - o « k
1. n'n's:q maumtmﬁa"mmsaam': Al
as Yi [’ . o
1.1 mwyarwihanuesdinideesn  Ustaumsuniaingsie
» ] a WV ) P o v a L P [V ' 1 k
WAL TUAUAN TR TN ETUA N H‘!B?:’A..l‘i’lﬂaxwﬂﬂLﬂﬂ'JﬂUﬁUﬂ"!'UEJ\JUM AR IR NI
- We are manufacturer of Tapioca Sawblades.
as o 4 £ . o
1.2 m?mmmvﬂw'wawmaamm U‘i::ﬁ‘Uﬂ'ﬁl’ﬁUﬂ'ﬁYl’]Q'ﬁﬂ'%
a o o v a o e [V . [ k
ma‘mpwaxtaﬂammnuauﬁwawwn N DN LT
- We are an affiliated company of Messrs. (Company's
name) to whom you are supplying Brake Lining of your products in the

capacity of your agents for this market.

L a o o 4 -
2. MY TRINASESNELEENITUBNLAN NUEJ‘L[‘U']UW]ﬁEJ"\U

o - X
agaeanT Al
[ - o s ae L [
2.1 ﬂﬂi?ﬂﬁ:wﬂﬂLﬂU'JﬂUﬂ‘]”NL\j‘.BJ"!Ume&I,H\TBEJﬂ UYseaunT
. (-3 = £ - [} " &
"Lumqum wsaﬁuﬁwawm AR DL a T
— We have well qualified and trained technical
and administrative staff.
- We would like to inform you that we are
manufacturing for the first time in Pakistan, bacterial enzymes for

use as bating agents under the trade name of ........
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- o I a J (s
2.2 WywaziBunAuafus e s imads (47 UrsaunaT

. o a o a - W t 1 k
%ummﬁq“:na maauﬁwawm ANRIDENAD T

chemicals from various

leading establishment

contracting in general

Ttaly, Switzerland and

We have regularly imported the following
branches of your Corporation :

Ammontium Chloride from (Name of Branch)

Formic Acid from .... "..... ...

Sodium Sulphides from ...." ........

We are obliged to inform you that we are a

duly organized under the Saudi Laws to deal in
including supply of uniforms.

Also we inform you that our trade area is France,
Germany.

We are very glad to inform you the opening

of our shoe store in (place).

2.3 MITEIUiNIA T Mg M 3e tﬁmﬁuﬁuﬁmmﬁﬁq N

t - [] ] 3:
AQUUARUL  ANAIDYNADUAI

I am anticipating a substantial import will

be granted to me of the following goods with detailed specification as

follows: - S8ports socks

- Dress socks

- Fancy socks

- Children socks

— Baby socks.

& £ @ 1 ' k
2.4  ANTELINFOTUATTVUDNAGR ANRIDEINRD U

There is presently large demand on our market

for Cotton T/C Rayon, Rubber Tape, Stockings, T-shirts, Polo Shirts



91

U, MLARAYEBNLAYAIN WA WAR LI IENEUAR ﬁwnﬁagaﬁ11u1ﬁuuwiﬁ W

- o v o~ o M - ‘. -t P d =
TN TNt 1 W ﬂan11uaﬂq911mawLﬁuwxaiunwLﬂUﬂﬁauﬁaewwae%ﬂaqwua

. o e & avd s a & o - '
- njjuaﬂﬁﬂjﬁuqqlﬁUWﬁaiNﬂﬂLUUﬂéUUﬁﬂﬂﬂjaQ%ﬂﬁ¢WUQ ERIL byl

v v o v X
WIVaWNISEADFTT AU
. o Lo [ [ ™ P~ L5 a aa
- uaﬂ0ﬂ71MQ1LﬂUﬂQﬁﬂBﬂﬂﬂﬂQE?ﬁUﬁ:LUUﬁLﬂU?ﬂUﬂ??NLUUNWUBﬁU?H“
a o L1 & % . . &
uESQTﬂ%UﬂQEHQLUW ANAIDY RO T
- As your Mr. ..... has visited our company recently,
you must be well aware that we are a Cooperative formed by more than

70 tanneries in our area.

A, Duasssanfemrwifmavetmed  sntsaiy s aRE wuidmi ey
1 v fB NITUARYAD WY

L e el g
- DIEANAIWIBIY NUHﬂUWUﬂ?ﬁBﬂUﬂW?ﬁBﬁW? AU

- WirwaxiBuaivafuam e vesinddeeen UraumsAuns
- o o a i 'Yy - 1 ] E
ﬂﬁQiﬂQ WIDFAUATUBILTEY  ANRIDUINAE U
- We are pleased to inform you that we have very
close business relations with manufacturer in Japan for Magnesium
Oxdde, products of which are very popular and being used in Japanese

leather industries.

9. msudaensymiudiey  ntenaniTIusasns wuidmimn ey 1
o o . ™ - . . - 4 R N
Wi fAanruusi migtaunsuusi R §intuauBu (When introducing people or
when being introduced)

. e | . tha o & o [ “ b s K
- n71““:“1“701Q7UnjﬁwuzujﬂﬂzﬂﬂﬂUﬂUBu NﬁaﬂuqﬂﬂjﬂﬂﬂunﬁﬁaﬂﬁWT AU

1. msuusiaues uim o anmmiegaia wisdufiruasgdeen

" ] ¥ k
AIRNIDYWAD I
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- We are pleased to introduce ourselves as one of
the leading exporters of cotton yarn in (country).

- We take pleasure to introduce you our product.

- We are pleased to introduce to you our new

competitive rates of fumigation for containers as follows:

2. it pavesu it (Introducing oneself)
SafetneRe i

- We would like to introduce ourselves as one of the
largest Indentors/Importers of chemicals in Pakistan.

- We take this opportunity to introduce ourselves
as importers and suppliers of this product in the W. Germany,
Switzerland and Austria.

- We are pleased to introduce ourselves as one
of the most experience and dynamic importers/wholesalers in France.

- We wish to take this opportunity to introduce
ourselves as one of the well-established handicraft and gift item retail
outlets who has been importing high quality brassware from many countries.

- First of all let me introduce cur company as one
of the leading exporters and trading companies in Taiwan.

- We have the pleasure to introduce ourselves as
one of the leading companies working in Port Said free Zone area.

-~ We are pleased to introduce 5urse1ves to you as
Import/Export Agents eqtablished in this country for over three decades

now and who are dealing mainly in Textile trade.
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- We introduce curselves as a Lebanese trading company
who has been doing fruitful business with various Thai suppliers for
over eight vears mainly in the packaging field with Messrs company's
name of the sunflower group and many others importing and distributing
various consumer items through our set up and many dealers throughout
our country.

- We are contacting you on behalf of (company's name)

Italy {who is interested in importing ....... )

A - Ll d G‘
Taquazaedluntsiinsefoar 12 : n1udngAIAVBUAN (Thanks) 3 nteya

o " 13 a 1 d o P o o

frwyeentinui aqssassiunWisseiea i 12 Ustneus A 1 wiW Ao
- o . o oan &

nsuagssenivamiimaeena fuivvas Bussein

- nwsuaﬂqaanﬁQﬁiwuiﬁnnwea17&& awnﬁagaﬁsvu31uu11§wuiw UMN TN

Hoy 1 m'hﬁ D n’nuamﬁ'rmé'\ﬁn"lugmﬁ}m (Expressing gratitude)

o ' -~ o « k
- ﬂ’\‘suaﬂxam’mé'\ﬁnﬂwm‘t_u NUUUU'\UV\THB%UW\?E*BW]? U

1. uamensvmmed miunafissenififimsemm e Ien emams &
TR Ty
- ‘Thanks for your letter dated Cctober 14, 1988.
- 'Thank you for yéur kind letter of Aungust 13, 1988.
- Thank you very much for your Fax of 27/9/88.
- We appreciate your answer dated 26-2-1980.
- 1 received your Fax on 28/10/88, many thanks.
2. uaﬂqnWsuauamé1qwﬁ1é1n§ué1mauﬁa:1§%ﬂ $anpgeRE ]

- We would appreciate your prompt response.
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I take this opportunity to thank you with a favourable

reply soon.
- Thank you for promptly responding to my incquiry.
. - Thank you in advance for your prompt reply.
- Your earliest mailing of the above would be highly
appreciated.

- Your prompt reply would be highly appreciated with
best wishes.

- Your prompt action in the matter will be highly
appreciated.

3. uaneniTveuRuA g M Tant Aufudul TRday Lifsyad m3e
Teyatinfuiufmasdiiy  u

- We would therefore appreciate to receive your photo
and CIF prices.

- We should appreciate to know your possibilities to
offer us supplies in bulk cargoes.

- A copy of your catalog showing the variocus designs
available, as well as information regarding costs (FOB Bangkok), minimum
qﬁantities for maxdmum discounts etc. would be very much appreciated.

~ A list of your products will also be highly appreciated
in this regard.

- We would appreciate receiving your samples as soon as
possible.

- Thank you for the polo shirt sample.

- We would appreciate you sending us all related
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catalogues, brochures, and your competitive price list, to enable us to
place a trial order with your esteemed company.
4. wanemveussdmivisn  Jenaifuofududn  wielenan iy

Fasanena ]

- Thanks for your detail inventory list for this item.

- Thank you for the shipment of 10/MT Barium Chloride
which are received in good order.

- Thank you very much for your shipping documents dated
6/1/88.

- We thank you very much for your prompt and helpful
service in providing us with a corrected copy of B/L as we requested.

- We acknowledge with thanks for the receipt of your
letter of dated ..... together with P/Invoice No. ..... for our order
(humber) and the contents of which we have been only duly noted.

- We acknowledge with many thanks for the receipt of
your export price list (Photo copy).

5. uaRsnITUBURNd MR wiMusneg Timianwinde feiaetng

~ Please accept our thanks for your new requirements.
- I appreciate your friendship.
- We highly appreciate your cooperation for the
transportation of our cargo by lighters since (company's name) started
business in October 1986.
- Many thanks for your attention.

-~ Thanks in advance for your cooperation.
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I thank vou in advance for your assistance.
We thank you very much in advance for your help.
Thank you for your attention in this matter.
Thank vou for your interest in working with us.

Thanks for your cooperation in advance with our kind

regards, we remain.

remain.

remain.

appreciated.

Thank you for your kind using of our service, we
Thanks in advance for your prompt arrangement, we
Thank you in anticipation for your Kind attention.
Thank you for whatever you may do for me.

Your utmost cooperation on this matter will be highly

Your cooperation and attention in this matter will be

very much appreciated.

Thanks

Thank you

We thank you Sincerely.
Thank you very much.
Thank you, kind regards.
Thanks and best regards.
Thanks in regards.

With thanks and regards.
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- 'Thanks in advance.
- Thank you in anticipation.
-~ Thank you, we remain.

- Thank you beforehand, we remain.

6. uaﬂqn11UOUﬂmd1wﬁun11aaun1uﬂ%aﬁvﬂuauﬂaﬂuﬁuﬁw ANADE
. -
faluu

- Thanks for your interest in ocur polo-shirts.

Many thanks for your Fax dated 21/10/88 of Petticoat.

Thank you for your interest in our T-shirts.

- Thank you very much for your telex of October 11,
1988 asking for our products of uniform of all sizes and quality.

~ We thank you for your telex of April 11, 1986,
ihquiring for Sodium Hyposulphite.

~ Thank you for your inquiry.

~ We appreciate for your interest in our products.

- We highly appreciated to receive you inquiry dated
29th November, 1988 for nylon varn.

- Appreciated to receive your letter enquiring on
our product.

-~ We do thank you for inviting us to quote for the supply
of 10 - 20 Metric Ton lots of 90 mesk Industrial as well as Edible
Caseins but regret production for our new season has not yet commenced.

7. waasn sueuRad Miun1T Lauaduin FaRIBE eI

~ We appreciate very much your offers of Hydrofluoric Acid.
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- We thank you for your offers of Formic Acid and Calcium

Formate made in your telexes dated April 17 and May 28 respectively.

o - L ] - L - L} L] g
8. Ltammmaﬂﬂm"mm1ummauﬁm1wsn‘w FA 0 WRD T
- We thank you for your kind consideration of our above

offers.

9.  mvhmynAunivieiuimianiatutiu uafuduin feftedemetint
- We thank you for your confirmation of our cable of
21st June in which we booked your order for 10 tons Refined Napthalene
Crystals at § .... per .... kilos FOB Antwerp.
- Thank you for your valued order, we remain.
10.  uanen vauend ML dnfua Seies Rt
- Also thanks for submitting us the inventory for
(number of products)
11.  uansnsvaupeuntTdatudeinnidu SafBt R
- Thanks for your advice for opening L/C to us.
12. uammwauqmdmﬁmséuﬁuﬂmmﬁ sasnntese il
- We would ai)preciate your earliest remittance of the
above, together with other outstandings.
13, nrimaun st L iunngnan SametneRe

- We thank you for your cheque received today in the
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(expressions} AWNTTABA IOV VN TEMNTUAY AU N WUY 1 otﬁEULL‘LFU

o v gk o ) - v
AT MALLUTIAIRU UL 9 19713']831]“1’1] (8 1)/ n"l'ﬁuaﬂﬂﬂ‘l‘mdmﬂﬂww WIS -

‘EULLUUNW‘\ \fu Thank you in advance for your prompt reply. 3D Many
thanks for your attention.
o 13 o& ] 4 . r
ﬂﬂTdLﬂ?ﬁmEULLM'?BW BB TR TIREA Y ward wuneunSEeaTs
[ P a + e b a i ' o '3
mmmmmﬂﬁ“\uq‘snﬂm'iaeaumaanua::n'néqaumun TRUULLNINITILATIN Lﬁ‘u 2

o~ o - -3 ‘
fiTu fd ﬂﬁ'ﬁ')Lﬂ‘E'\ﬂ"{ﬂ’]ﬂﬁﬂ'] HAZN I LAT ISR WA

Ao 1 NI LASIARNTATAN

NIRRT 33 TsueinftIendus#ni L Avateefunisieas
vmq‘sﬁmnn‘sé\aﬁuﬁwaanuaznﬁﬁﬁuﬁw (Heanda
1. AmamIousnd (Nouns or Noun phrases) #ifuisuivdmamia
uwad sonitiu 2 S fe
1.1 #migsfvlauiaiy (General Terms) Ao Andmm3sndurindmt B9
U ngugafien sdedufiteenuarnisioiuiin Farhusdmim et ugaiviasintusiy
i shviAm LU SENBUR Y
1.1.1 Ay i wamieuand
1.1.2 A émiine ndmestn (Acronyms)

1.1.3 A6 LARRANNITEDAY (Clipped words)

1.1.4 A FMLARIINNITYIUAN (Blending words)
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1.2 fmnanzdudn (Product Description) #ip AfmmIsnduA 1w
Fakywar L Bun LnsiufiuRasie 1Bu Bolamnzueedufn fmianzBusie
R nTleuBeiuin SeRetn

1.2.1 989\¥1 (Footwear)
1.2.2 Lﬂ%amaoﬁmméuamaqmﬁm {Bronzeware and Brassware)
1.2.3 1A3D90Y MG (Automotive Parts)
1.2.4 #nen (Toy)
1.2.5 tedl¥m (Chemicals)
1.2.6 fudnwwde (Tapioca)
1.2.7 117 (Rice)
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Nouns or Noun

Phrases Examples

account Cur major accounts are all the Department Stores
in Hong-Kong, 300 convenience stores.

agency I am expanding my sales agency to go
international.

agent We are one of the leading importers and
commission agents in all kinds of textiles and
garments.

amendment Your L/C amendment must reach us before the end
of June, thus enabling us to do the needful.

apparel We are currently sourcing for apparel from the
Agian region.

application In order to assess our costs and future plans we

would need the following information :

- Application for sole agency
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Nouns or Noun

Phrases Examples

arbitration Any differences or dispute arising out of or in
connection with this Contract shall be settled by
arbitration in London in accordance with the
rules and requlations of the Grain and Feed Trade
Association.

asset Please confirm the following assets are Kept by
BKK. office.

bank charge Please find enclosed a copy of the bank charges
that have been debited to our account.

bank draft Enclosed here is a bank draft of USS.......
as stated.

bank transfer Today I executed a bank transfer to you for S...

barge This rate is applicable whether fumigation is to

be done in your godown, in your barges or in the

carrier after loadings have been completed.
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Nours or Noun

Phrases

Examples

bid

bill of lading

breach

breakage

bulk

Thus an additional request for 3% commission as

our discount is our firm bid.

We would be much obliged if you could send us
Certificate of Country of Origin (Original Form
C) by seal and address to our HM Customs after
shipment made together with commercial invoice

and Bill of Lading direct to us.

This together with any stipulation as to the
quality of the goods is a condition of the
contract, the breach of which shall give the
purchasers the right to reject the goods and
treat the contract as repudiated, without
prejudice to any other rights they may have for

damages.
Our breakage on this item is far too high.
We discussed the possibilities that our company

can offer you regarding Free Out inspections,

"Fobbing"” and Custom Clearance of your full cargo
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Nouns or Noun

Phrases Examples
loads {own charter vessels) of Thai Tapioca
Pellets in bulk to BEurope.

bulk buying In order to assess our costs and future plans
we would need the following information :

- Discounts for bulk buying .

bulk cargo We should appreciate to know your possibilitics
to offer us supplies in bulk cargoes .

bulletin Will you please send your catalog and sample
technical bulletin together with export prices
and terms of payment.

business We are looking for a competitive, reliable

relationship manufacturer and exporters of above items from
your country for long term business relationship
on exclusive basis.

buyer mark Packing : In new single polypropylene bags of

50 1gs. gross each with Ruyers marks .
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Nouns or Noun

Phrases Examples

cable We thank you for your confirmation of ocur cable
of 21 st June.

capacity It is an urgent that I need to Know colours you
wish to order for end October'1988 shipment by
28/7/88 the latest to withold the capacity
of doing materials for you.

care label We still need following details from you :

1. Polybag 2. Care label

cargo As you know, upon completion of {name) station
we started shipping out our cargo from there to
Koh S8i Chang in April.

carrier This rate is applicable whether fumigation is
be done in vour godown, in your barges or in the
carrier after loadings have been completed.

carton We shall appreciate if you will Kindly advise

your lowest prices CIFC 5% Port LOUIS and packing

specifications per carton.
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Nouns or Noun

Phrases Examples
certificate of However, before we can place an order with you,
analysis we would like to receive your certificate of

analysis for reference.

certificate of Negotiable against following shipping documents:

condition - Certificates of weight / Quality / Condition /

Packing / Fumigation issued by S$GS Far East Ltd.,

- Certificates of origin issued by Thai Chamber

of Comnerce
certificate of the same as "certificate of condition”
fumigation
certificate of the same as "certificate of condition"
origin .
certificate of the same as "certificate of condition"
packing
certificate of . the same as "certificate of condition”

quality
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Nouns or Noun

Phrases

Examples

certificate of

weight

chain store

charge

charter party

chartered

bankdraft

clarification

collaboration

collection

the same as "certificate of condition"

We are a fast increasing chain store in the

western part of Austria.

Will this be on your charge ?

Demurrage / Despatch rate : As per Charter Party.

T enclose herewith a chartered bankdraft No....

amounting to USS....which is for the deposit for
1000 pcs. small Thai's God and 500 pcs. for the

Elephant God.

As per our today's telecon, thanks for the

clarification of the Pink and White PVC sheets.

Thank you for ydur collaboration.

We create our own styles for two main collection

each vear spring / summer and autumn / winter.
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Nouns or Noun

Phrases Examples

collision In case you are mentioned, let us know the firms
that you already represent so as to avoid
undesirable collisions of interests.

commission Thus an additional request for 3 commission as
our discount is our firm bid.

commission We are pleased to intreoduce ourselves as

agent established commission agents and manufacturers'
representatives.

commodity Now, there is a demand for 50,000 M/Tons of
above mentioned commodities.

compensation Obvicusly also the nutritive material in

conditions of sale

relation to a unit of weight was smaller;therefore.

we demand a compensation of ratio 1:3 against

1:2 in other specification.

In order to asses our costs and future plans we
would need the following information :

- Terms and conditions of sales.
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Nouns or Noun

Phrases Examples

confirmation Whether I could send you the confirmation of
sales or not.

consent Any suspension beyond this period requires the
consent of the party not having claimed
suspension.

consignee Please be assured that we have already informed
consignee about this change of vessel.

consignment Therefore we request you to replace those items
with next consignment.

consumption Our consumption approximately 3500 Kgs. per
month for the year of 1989.

contact We have very good connection with the E.E.C and

European markets with contacts in Africa and the

middle east.
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Nouns or Noun

Phrases

Examples

container

contingency

contract

cooperative

Thus we have the chance to receive in one of
these containers a small order which we will pay
for it and which allow us to place initial order

with you.

If the performance of any part of this contract
by either Sellers or Buyers is prevented,
hindered or delayed by reasons of Acts of God, or
Acts of War, public enemies, strikes, labour
disputes of for any contingency beyond the
reasonable control of Sellers or Buyers, then
Sellers or Buyers, as the case may be, shall be
excused from such performance during continuance
of such contingency and the shipping period shall

be extended correspondingly.

This contract shall be construed in all respects

in acocordance with the Law of Englard.

We are a German cooperative purchasing company.
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Nouns or Noun

Phrases Examples

corporation We have regularly imported the following
chemicals from various branches of your
corporation.

cost Please let us know what other additional costs

counter proposal

counter sample

country of origin

credit expiry

such as labels could be incurred.

Our counter proposal is as follows :

1} Annuval quantity : upto ....MT

2) Service rate tat...... per MT

We have sent by DHL Express a sample of Polo

for you to use as a counter sample.

The big difference is the country of origin

identification.

We are pleased to inform you that we have opened
the letter of credit in your favour, covering the
above order, terms and condition of L/C are as

below:
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Nouns or Noun

Phrases Examples
L/C : {mumber)
Amount : USS ..... C&F Bangkok
This credit eXPIiYY :  ceverveccccasessansens

credit facility

currency

Customs

Custcoms authority

With reference to the credit facilities of....

Million that your bank has kindly extended to us,
we would be grateful if you could kindly consider

to amend it from "Packing credit against L/C

amounting to ..... Million and overdraft and/or
short-term loan amounting to....Million" to
"packing credit against L/C and overdraft and/or

short-term loan amounting to..... Million."

Please send us P/Invoice in quadruplicate state

full C&F Bangkok on base of US currency.

Your export price list is photo copy that is not

accepted by our Customs

With reference to the above L/C, when loading
the merchandise on vessel, we would request for

your kind to send us (Form C) Certificate of
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Nouns or Noun

Phrases -

Examples

Customs Clearance

dealer

debit note

deficiency

origin issue by Asian Preferential Arrangements
so0 as to enable us to show this certificate to

the local Customs Authorities for reducing import

duty.

the same as “bulk"

We introduce ourselves as a Lebanese trading
company who has been doing fruitful business with
various Thai suppliers for over eight years mainly
in the packing field with Messrs (ccmpany's name)
and many others importing and distributing various
consumer items through our set up and many dealers

throughout our country.

We therefore send vou enclosed a debit note as

well.

The main portion of such damages was due to

excessive moisture and deficiencies in weight,

totalling USS....as more fully set out in the

Ministry of Agriculture's letter attached hereto.
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Nouns or Noun

Phrases

Examples

delivery date

delivery deadline

delivery schedule

demand supply

demurrage rate

department

Kindly advise delivery date and capacity.

Please include a price list, volume discounts

available, shipping costs, delivery deadlines to

Switzerland, minimum orders and modes of payment

acceptable to your company.

Kindly let us have an early reply which please

include payment terms, delivery schedule and any

other conditions.

We would like to confer you about Thailand
Market for our Brake Lining which you knew well

the demand supply of them.

Demurrage / Despatch rate : As per Charter Party

We have a fully equipped testing Laboratory to
test raw materials and finished products and to

control the process in each department.
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Nouns or Noun

Phrases

Examples

deposit

despatch rate

despatch

calculation

despatch money

destination

discount

disposal

I enclose herewith a Chartered Bankdraft No....
amounting to USS....which is for the deposit for
...pcs. small "Thai's God" and ...pcs. for the

"Elephant God."

the same as "demurrage rate"

We are sending you herewith time sheet and

despatch calculation per the above vessel.

We acknowledge herewith the receipt of your T.C.
to the Siam Commercial Bank Ltd., Bangkok, the

amount of USS....in settlement of despatch money,

earned per M/V (name} respectively.

Our destination office will arrange smooth and

quick delivery.

Thus an additional request for 3% commission as

our discount is our firm bid.

We have not enough disposal.
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Nouns or Noun

Phrases Examples

dispute Any difference or dispute arising out of or in
connection with this contract shall be settled by
arbitration in London in accordance with the rules
and regulations of the Grain and Feed Trade
Associatidn.

distribution They are the largest distribution of socks /
nylon tights in Sweden.

distributor We are a large importer and distributors of atl
types of goods in the United Kingdom.

division The commercial division of our company has been
catering to the needs of its various customers.

document Once you have the document sent, please Fax me
how they were sent and the Air Bill number.

documentation Please let me know if you have received my

letter dated ...... ,concerning your documentation

of children socks and stockings.
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Nouns or Noun

Phrases Examples

dosage Service outside Bangkok Port area and special
freatments other than recommended dosage of
fumigants can be applied on request.

emblem Presently socks are only required with emblem.

embroidery Tennis socks double rim half cushion

Remarks : with embroidery / without embroidery.

entomologist Please do not hesitate to consult with us for
technical assistance by our professional
entomologists and agricultural product specialists.

establishment We are obliged to inform you that we are a
leading establishment duly organized under the
Saudi Laws to deal in contracting in general
including supply of uniforms.

excessive We have therefore demanded the delaying of

moisture shipments with excessive moisture.
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Nouns or Noun

Phrases Examples

export. The export of tapioca pellets to EEC depends on
the allocation of periodical quotas.

export duty Any new or increased import or export duty on

export performance

export price list

exporter

feasibility

feeder

gocds deliverable under this contract imposed

after the date therof shall be paid by the Vendors.

Also you can verify our export performance from

The Cotton Textiles Export Promotion Council

Please indicate No. of export price list No.....

if possible.
We are established exporter in Hong Kong.

We have fully studied by sending our staffs to
these Go—Down Sites the feasibility to use them

for our own Tapioca operation.

We regret to inform you that your shipment -5
per B/L attached, documented on Feeder (name)

connecting M/V (name) ETA (country) on 27/8/88
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Nouns or Noimn

Phrases Examples
have been transferred to M/V ....ETA....on......
due to space problem in Singapore.

firm We would like to buy the products of your firm.

freight Please inform us whether you have already
enquired about the cost of freight to....Port in
....Packing of both ....Kg. and ....Kg. bags
would be acceptable.

full cargo the same as "Customs Clearance"

load

full container

lcad

fumigation

Our initial and trial order would be one or two

full container loads, payment : irrevocable and

confirmed L/C at sight.

Fumigation to be carried out on board the vessel
at seller's expense and time to be counted as
laytime.
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Nouns or Noun

Phrases Examples
fumigation For further information, please contact
department Fumigation Department.

fumigation time

gross

hang tag

hatch

import

Fumigation : Prior to shipment, if do not board
excess space from the cargo to be buyer's expense

and fumigation time not to be counted as laytime.

We also shipped out the cargo for above vessels.

from (c;ompany's name) Godowns.

Packing : In new single polypropylene bags of.

50 kgs. gross each with buyers marks.

We still need following details from you:

1. Polybag 2. Hang tag 3....

Loading rate : 1200 Per MT,WWDSHEX,UU basis

minimm 4 hatches wibon, wipon, wifpon, WCCON.

our yearly imports of these materials from all

over the world are worth millions of U.S. dollars.
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Nouns or Noun

Phrases Examples

import duty the same as "export duty”

import We are a Spanish import enterprise.
enterprise

import license

importation

importer

indentor

instruction

sheet

insurance

We hold import licenge for import of the same.

We are interested in the importation of your

socks, stockings and tights into the United States.

The above mentioned importer is interested to

import between 10-20 thousand metric tons.

I would request you once again to kindly send us
your letter of appointment in our favour to act as
your agent and indentor in (country) for importing

Tapioca Starch and other Agricultural commodities.

Cost includes instruction sheet and label sheet.

what about the insurance during the sending?
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Nouns or Noun

Phrases Examples

interest Please note that our accounts with Thai Military
Bank have been deducted by USS....and USS.... being
foreign banking charges and USS.... for interest
due to late reimbursement per M/V (name)
respectively.

invoice

irrevocable letter

of credit

label

label sheet

labour dispute

laytime

We regret for your kind to send us one set of
document such as non-negotiable B/L, invoice and

packing list by direct after shipment made.

Payment will be executed by irrevocable letter of

credit.

Let us know the cost of putting in our own label.

Cost includes instruction sheet and label sheet.

the same as "contingency"”

Fumigation to be carried out on board the
vessel at seller's expense and time to be

counted as laytime.
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Nouns or Noun

Fhrases Examples

lead time Please check what the lead time and cost
will be.

legal action In the event that you fail to do so my

clients shall be at liberty to take all legal
actions they deem fit to preserve and enforce

their rights.

letter of The above mentioned lLetter of Credit have
credit now been issued to cover over orderd......
license Currently, we are under license to produce

(brand name) shirts and (brand name) sport shirts

to market them locally.

lighter We highly appreciate your ccoperation for
the transportation of our cargo by lighter since

{company's name) started business in October 1986.

load At present we are offering our Basic Chromium
Sulphate at USS.../per M.T. C&F Bangkok for

shipment in Container load of ..... M/T.
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Nouns or Noun

Phrases Examples

loading {Company's name) shall guarantee to enable
....... to achieve smooth loading with speed
600 MT per hour.

loading port Weight / Quality / : All final at loading port as

loading rate

loading time

local tannery

main label

marketing

Packing per SGS Far East Limited

Certificates.

the same as "hatch"

This means that both truck scales were operated

orderly at loading time.

At present, we are marketing this product to the

local tanneries.

We still need following details from you :

1. Polybag 2. Main Jabel 3. .........

Anyway we are further checking with marketing

whether we should build the new tools.
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Nouns or Noun

Phrases Examples

maturity As for the 3% commission, you may please send us

a draft on the maturity of the B/E.

merchandise We are a large importer of general merchandise.

merchandiser In the meantime (brand name) Brake Lining is

imported by some other merchandisers.

minimum order Please include a price list, volume discounts

available, shipping costs, delivery deadlines

to Switzerland, minimum orders and modes of payment

acceptable to your company.

mode the same as "minimum order”

mold Since you still have....pcs PVC sheet inventory,
we decided to let you produce another....pcs old
version before modifving the molds to fit the new

version.

negotiation In the meantime, we have been continuing our

negotiation with maker.
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Nouns or Noun

Phrases Examples

net However please give your net price

nomination Demurrage / Despatch as per C/P to be declared
upon nomination of vessel.

obligation It became evident that you have not met vour
obligations under the contracts.

operation Since I received above letter, we have fully
studied by sending our staffs to these GO-DOWN
Sites the feasibility to use them for our own
Tapioca operation

option {company's name) has option to buy any products
from any suppliers.

order We are placing orders for the forthcoming yeat.

order of In accordance with your Order of Superintendence,

superintendence we have the pleasure to enclose herewith a

Supervision Report as per the above mentioned

parcel .
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Nouns or Noun

packing credit

packing list

packing

specification

the same as

the same as

Phrases Examples

organisation We would like to intrcduce ourselves with your
esteemed organisation with a view to explore
posible avenues of mutual cooperation.

cutput All our outputs are already booked by local market

outstanding We would appreciate your earliest remittance of
the above, together with other outstandings.

‘overdraft the same as "credit facilities”

packing the same as "freight”

"credit facilities™

*invoice"

We shall appreciate if you will kindly advise

your lowest prices CIFC 5% Port LOUIS and

packing specifications per carton.
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Nouns or Noun

Phrases Examples
party In the event of anv cause of whatever nature
beyond this control preventing Sellers from
delivering or buyers from receiving, the party so
prevented shall give notice and provide evidence
thereof to the other party without gelay :
payment Do you accept cur pavirent conditions "Irrevocable
corditions L/C" at your bank in Bangkok or at your
corresponding bank in Bangkok?
phytosanitary Negotiable against following shipping documents :
certificate Phytosanitary Certificate issued by the Ministry
of Agriculture and Cooperatives.
ply We are interested in your quotation for the
following : Ammonium Chloride Granulate 99% min.
packed in 30 kg. net in 1-ply polyethylene.
polybag We still need following details from you :
1. Polvbag 2. Size label 3. ...
portion the same as “"deficiency”
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Nouns or Noun

Phrases Examples
preadvice Shipment : December 1988 with 10 days preadvice.
prejudice the same as "breach"

press proof

price fluctuation

price list

price guotation

product line

We do not have enough press proofs provided to

you for the (number of product}.

Although price fluctuations are normal, yet we

would request you to give us a rough idea about

the present export price.

We would like to obtain a catalogue and price

list of your items.

So for the time being, we are sorry that we

cannot give you our price quotation as requested

until such policy will be announced.

Please send us information about your company

and your product line.
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Nouns or Noun

Phrases Examples

production which quantity do you need per style for
production?

professional It is managed by a dedicated group of

proforma invoice

proposal

provision

purchase

purchase contract

professionals.

Letter of credit will be of course sent to you

after received your proforma invoice.

Please give our proposal your favourable

consideration.
However, if such contingency exceeds 30 days,
then the party not claiming excuse under this

provision may cancel the quantity involved.

We are interested in the purchase of some of your

brass and bronzeware products.

These claims are based on purchase ¢ontracts

established with you.
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Nouns or Noun

Phrases

Examples

purchase order

purchaser

quantity loading

quota

quotation

Radicactivity

Certificate

range

We have been given the Letter of Credit Numbers

for the two purchase orders mentioned above.

the same as "breach"

The possibility of quantity loading of each

shipment.

Since we would import directly into Italy, we

need to know if you have a quota for Italy.

We are interested in your cuotation for the

following :

With reference to our telex No... dated 27/4/88
and yours, No... dated ...., we are sending you
herewith-belated-our debit note, No... for USS..
which we have spent for the issuance of

Radioactivity Certificate and Phytosanitary

Certificate, respectively.

We cover a very wide range of consumer products.
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Nouns or Noun

Phrases

Examples

raw material

recipient bank

regqulation

reimbursement.

remjttance

replacement draft

representative

resale

We are interested to import whole range of
machinery required for this plant and the raw

material from your country.

We want to use Bangkok Bank LTD. on ... for the

recipient bank.

the same as "arbitration"

the same as "interest"”

We would appreciate your earliest remittance

of the above.

I enclose a replacement draft amounting to USS..

In case you have any plan to depute your

representative to Kuwait, please inform details

immediately.

Will you please quote us your most favourable

terms of the resale of these goods?
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Nouns or Noun

Phrases

Examples

retail outlet

retail sale

retail store

retailer

sale

sales programme

We wish to take this opportunity to introduce
ourselves as one of the well-established

handicraft and gift item retail outlets who have

been importing high quality brassware from many

countries.

We import for wholesale and retail sale with a

market mainly in Western Canada at this time.

{Brand name) Brake Lining is distributed to

various retail stores, which are directly affected

the sales volume for the time being.

As one of the biggest retailers in Holland with
around 100 shops we are working on new far east

sources for sales.

Our annual sales of above products imported from

various countries exceeds USS ... millions.

For enlarging cur salegs programme we are looking

after Thai brass products for finish market.
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Nouns or Noun

Phrases

Examples

sales volume

service

service rate

settlement

shareholder

shipment

‘shipping

document

the same as "retail store"

I am most interested to know if our business can

be of any service to you.

Service rate : at ... per MT including intake

of our products by truck, handling and loading

into vessel.

Attached to this letter please find our invoice,
No... for 2% final settlement per the above vessel

in the total amount of USS... respectively.
Our major shareholder is a large private Swiss
trading company who has been operating throughout

S.E. Asia for the last 70 years.

We have therefore demanded the delaying of

shipments with excessive moisture.

Negotiable against following shipping documents :
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Nouns or Noun
Phrases Examples
shipping mark Shipping mark is as follows :
shipping It will be most helpful at this stage if you will
specification Kindly send full details for your product range,
together with an export price list and shipping
specifications, F.0.B. nearest port.
short-term the same as "packing credit"
loan
size label We still need following details from you :

size specification

sole agency

1. Polybag 2. Size label 3. ...

We would like to know more about the product you
are offering specifically.
- Types of sock available

— SiZe gpecifications

In order to assess our costs and future plans we
would need the following information :
1. Brochures showing your range of products.
2. Detailing unit costs.

3. Application for sole agency.
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Nouns or Noun

Phrases Examples

socle agent We are looking for a manufacturer in Thailand to
act as their sole agent here in Ireland.

specification We would 1like to know whether you can make to
our specifications.

speed loading With regard to the shipment procedure, how much

standard delivery

stipulation

stock

stock sheet

is the speed loading?

Standard delivery will be approximately 3 months

after receiving customer's irrevocable letter of

credit at sight.

the same as "breach"

As for styling of these items, they are not the
same as list in the leaflet due to we don't have

them in stock any more.

Please follow up with (customer's name) and
request their sending us the stock sheet as soon

as possible.
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Nouns or Noun

Phrases

Examples

stock survey

storage

strategy

subsidiary

company

superintendence

supplier

Thank you very much for your quotation of stock

survey for Tapioca Pellets / Chips.

and now we are investigating the causes of such

unusually high storage for Nakornluang loading.
As part of our strategy programme, wWe are
evaluating importing some of the textile products

currently available in ocur market.

We are a subsidiary company of (ocompany's nam:)

Also we are in the position to carry out cargo

superintendence, weight and quality control

including sampling and sealing of samples as to

your FOB Bangkok shipments are concerned.

Spore. Co. seeks manufacturer / supplier of

leather sports shoe.
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Nouns or Noun

Phrases Examples

supply We have restricted in the part by having to
import ourrmarketing supplies through an agent
in the United Kingdom.

suspension Any suspension beyond this period requires the
consent of the party not having claimed suspension

tannery For your information, our company is jointly
established by more than 70 tanneries in our area.

terms We should be very grateful if vou could inform us

terms of business

terms of payment

terms of sale

about your products, terms and prices.
Kindly let us know your quality specifications,
which size of vessels vou can lcad and your terms

of business.

Will vou please send us your terms of payment.

In order to assess our costs and future plans we
would need the following information : terms and

conditions of sales.



139

Nouns or Noun

Phrases

Examples

terms of trading

time delivery

time sheet

trade information

service

trading company

transshipment

Please do send a catalogue with prices and terms

of trading.

Please send catalogue, price list, time delivery

and payment conditions to (company's name)

the same as "despatch calculation®

We are ..... ., the initial trade information

We are a Trading company incorporated in

Singapore.

We are pleased to inform you that we have opened
the letter of credit in your favour, covering the

above order, terms and condition of L/C are as

below :
L/C : {(number)
Amount : USS.... C&F Bangkok

Transshipment : Not allowed
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Nouns or Noun

Phrases

Examples

transmission

trial order

truck scale

turnover

urdertaking

vendor

volume discount

We shall be pleased if you make a quotation of

best CIF Whampoo, China by Fax transmission.

Our initial and trial order would be one or two
full container loads, payment : irrevocable and

confirmed L/C at sight.

the same as "loading time"

Our turnover is about 8 million US Dollars

in 1987.

My clients consider you as wholly and fully
responsible for such damages which were caused by

your failure to meet vour undertakings under the

ocontracts.

the same as "export duty"

the same as "mode"
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Nouns or Noun

Phrases

Examples

warehouse

weight list

weight-shortage

wholesale

wholesaler

(company's name) shall guarantee to enable .....
to achieve smooth loading with speed 600 MT' per
hour, and enough {company's name} 's warehocuse

space to transit our products into vessel.

Enclosed herewith are non-negotiable shipping

documents as per proforma invoice No... dated....

Commercial Invoice No... 7 copies
Bill of Lading No. .. ... COpies
Weight List ... Copies

We notice that both of your invoices were issued

for the claims of the outturn weight-shortages and

the claims of damaged cargoes for the vessel MV...

We import for wholesale and retail sales with a
market mainly in Western Canada at this time.
We are large importers and wholesalers of a

variety of products.
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Bau1A N free on board

Acronyms Examples

A/C (account} You are kindly requested to look into this matter
and arrange for remittance by T.T. to the Siam
Commercial Bank Ltd., Bangkok, our A/C no..... at

vour earliest convenience.

B/E (bill of As for the 3% commission, you may please send us
exchange) a draft on the maturity of the B/E.

B/L (bill of We regret to inform you that your shipment as
lading) per B/L attached, documented on Feeder...

connecting M/V...ETA...on 27/8/88 have been
transferred to M/V...ETA...on 24/8/88 due to

space problem in Singapore.

C/P (charter party) Demurrage/Despatch as per C/P to be declared

upon nomination of vessel.

C&F (cost and Please quote C&F Bangkok.

freight)
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Acronyms

Examples

C&FC (cost, freight

and commission)

CIF ({(cost,insurance

and freight)

CIFC (cost,

insurance, freight

and commission)

Dept. {(department)

DM (deutschmark)

EEC (BEuropean
Economic Cammunity)

If you are in a position to offer us for the
above items, kindly send us some pieces samples
and rock-bottom prices on C&FC 5% commission

for cur consideration.

We would therefore appreciaté to receive your

photo ard CIF prices.

You are requested to amend the L/C at our
current price USD.../MT CIFC 3% Bangkok

acoordingly.

Our general product Dept. handles chemicals

mainly.

Reference 1s made to your debit note no.....
dated for the amount of DM...being travelling
expenses 2 x Amsterdam—Moscow-Tokyo, travelling

date...which was received on May 5, 1988.

We have very good cormection with the EEC and
European markets with contacts in Africa and the

middle east.
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Acronyms

Examples

Encl. (enclosure)

ETA (estimated

time of arrival}

FCL (full container

load)

FOB {(free on board)

Inv. {invoice)

4/L (4/language)

Encl: A leaflet for Synthetic Neatsfoot Oil.

We regret to inform you that your shipment as
per B/L attached, documented on Feeder....
connecting M/V...ETA (country) on 27/8/88 have
been transferred to M/V...ETA...on 24/8/88 due to

space problem in Singapore.

We would likeé to take this opportunity to point
out to you that we have at the same time ordered
10 FCL of Basic Chrome Sulphate from (company's
name)} at USS...per M/T CIF Bangkck with the same

term of payment as required by you.

The above mentioned importer is interested to
receive price lists FOB Bangkok at the earliest

possible date.

Please send us your signed Proforma Inv., in
triplicate state full C&F Bangkok on base of

US Dollars.

Anyway, we scheduled those...pcs are to be

packed in...4/L box.
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Acronyms

Examples

L/C {(letter of

credit)

M/T (metric ton)

M/V (master vessel)

NOR (notice of

readiness)

pcs. {pieces)

pct. (percent}

P/Invoice

{proforma invoice)

Also we are processing two L/C's for the two

purchase orders.

There will be a monthly shipment of 50 M/T each.

After checking our books we realized that the
amount of USS...for the above per M/V (name) has

not yet been received.

Loading rate : 1200 per MI', WWDSHEX, UU basis
minimum 4 hatches wibon, wipon, wifpon, wccon.
Time to start counting on first working period
after NOR has been tendered provided during
local office hours and with vessel's holds clean

and suitable for receiving rice in bags.

We are interested in buying footless tights

for ladies about...pcs per month.

1200 MT of Thai Loonzain Rice 5 pct. Broken.

Please send us P/Invoices in quadruplicate

state full C&F Bangkok on base of US currency.
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Acronyms

Examples

P.0. (purchase

order)

QIY (quantity)

Sq.ft. (square

foot)

T.T. (telegraphic

transfer)

Usp (US dollar)

weeon (whether
customs cleared or

not}

Here is the P.0Q. {(number) for the new C.V.N.

order.

We hereby authorize you to print another.....
pcs (Head office & Number ) 4/L box.

making total authorized Qty of...pcs.

It should not be less than 11.5 sq.ft.

You are kindly requested to look into this
matter and arrange for remittance by T.T. to
the Siam Commercial Bank Ltd., Bangkok, our

A/C no...at your earliest convenience.

Ref. our letter 27/8/29, we are waiting your
kind confirmation of our firm order of 10 M/T
Sodium Silicofluoride 98% minimum at USD 200 M/T

L/C sight prompt shipment.

Loading rate : 1200 Per MT', WWDSHEX, UU bagis

minimmm 4 hatches wibon, wipon, wifpon, wccon.
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Acronyms Examples

wibon (whether in the same as "wccon™

birth or not)

wifpon (whether in the same as "wccon"
free pratique or

not)

wipon (whether in the same as "wcoon"

port or not)

WWDSHEX,UU {whether the same as "wccon"
Working Days.,
Surdays, Holidays,
Excepted Unless

Used.)
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Clipped words

Examples

cat {category)

Fax (facsimile)

lab (laboratory}

min. (minimum}

ref. (reference)

For shipment to Italy, we have available quota

in cat 4 for polo-shirt and t-shirt about 3,000

pieces only.

Please feel free to contact me by Fax.

Today I have sent you lab dip color for approval.

Please quote us your most competitive CIF Bangkok

price for Scdium Bicarbonate 99.5% min. 60 MT.

Refer to our Fax ref..., please advise if the

stickers are being processed.

. % = a . ~ + v & a '
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Blending words

Examples

Spore. Co.
(Singaporian

Company)

Tachip {Tapioca

chip)

Tappel (Tapioca
Pellet)

Spore. Co. seeks manufacturer of leather sports
shoes.,

In this condition, we'd like to get some
information from you on names & addresses of

exporter/importer of Tachip/Tappel and Tapioca

Flour applicable in your country.

the same as "Tachip"
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1.2.1  wUsvaedufl @ 5990

Product Description

Examples

canvas shoes

footwear

ladies slippers

leather sports

shoes

sandals

{babies"')shoes

slippers

We regret that we cannot supply your requirements
since cur company mainly manufacture sports and

canvas shoes.

We would be grateful if you could send us an
iliustrated catalogue of your complete range of
slippers, sandals, and other footwear with export

price lists.

Enclosing herewith your photo of ladies slipperss.

Spore Co. seek manufacturer / supplier of

leather sports shoes.

Our customers are interested in your sandals.
The price quote for (babies') shoes are as follows :

FOB Bangkok USS....

Our customers are interested in your slippers.
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Product Description

Examples

sneakers

sports shoes

At the present moment, I am looking for a
company which will be interested in the making of

sneakers for my business.

We regret that we cannot supply your requirements

since ocur company mainly manufacture gports and

canvas shoes.

o o o ~ £ o
1.2.2 WﬁUﬂﬂﬁugji LATDINDNFNOVSULATVSS L8 DY

Product Description

Examples

brass

brass bell

with the Kiwi top

Can you let us know if your company sells Buddha

statues in wood, brass or bronze?

We wish to order as follows:
400 only 1928 Brass Bells as per the sample with

the Kiwi top at USS....CIF New Zealand.
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Product Description

Examples

brass candle stands

brass lamp stands

brass tray

brass vase

brassware

brassware articles

bronze

Aithough the things that they exhibited were in
no way compare with last time, things like brass

trays, vase and candle stands were selling at an

extremely low price.

We are interested in purchasing from your
company items; such as, but not limited to;

bronze statues of animals and people, bronze

lamp bases, brass lamp stands suitable for

mounting procelain vases.

the same as "brass candle stand”

the same as "brass candle stand”

Our products range includes brassware,

woodenware and porcelain products.

We are interested in importing bragswarce

articles.

the same as "brass"
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Product Description

Examples

bronze lamp bases

bronze ornaments

bronze statues of

animals and people

bronzeware

the same as "brass lamp standg”

I am very interested in importing bronze
ornaments which are suitable for decorating
English gardens.

the same as "brass lamp stands™

......... has been recommended as a source of

quality bronzeware.

1.2.3 tlaveeduAn : LAIDIBZING

Product Description

Exaimples

brake lining

We are an affiliated company of Messrs.......

to whom you are supplying brake lining of your

products in the capacity of your agents for the

market.
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Product Description

Examples

dynamo bushes

woven metallic
ashestos brake

linings

This is to acknowledge with thanks receipt of
your letter of 17th instant enclosing your order

No..... for various types of dynamc bushes.

Please quote your prices for (brand name)

woven metallic asbestos brake linings in

15 Metre Roll.

1.2.4 wiavevdudl @ fnan

Product Description

Examples

Animal Loving {Toy
name) Adventure

Playset

Have sent the following printing film together
with 4 press proofs by........ Express today.
{number of product} - Cool Times (Toy name)

Action Scooter.

(number of product) - Animal loving (Toy name)

Adventure Playset

{(number of product) - Beach Blast (Toy name)

Dune Rider
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Product Description

Examples

Animal Loving (Toy

name) Safari Scout

Atlas aatcc

Crokmeter

Beach Blast (Toy

name) Beach Buggy

Beach Blast (Toy
name) R/C Quad

Cycle

Had given the following printing with press

proofs to Mr...... handcarrying to B.K.K.

{number of product} - Beach Blast (Toy name}

Beach Buggy

{(number of product) Animal Loving {(Toy name)

Safari Scout

(number of product) - Freedom Chopper

(number of product)

Freedom Fighter

1

{number of product} - Disney Carry Around Cash

Register.

Please confirm the following assets kept by

BKK. office.
1. Sharp edge tester {price)
2. Atlas aatcc Crokmeter (price)
3. TOS pin gauge set {price}
4. Castle Sound level Meter {price)

the same as "Animal loving (Toy name) Safari

Scout"

Please quote us the price of No....Beach Blast

(Toy name) R/C Quad Cycle.
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Product Description

Examples

Beach Buggy Playset

Castle Sound level

Meter

Cool Times

(Toy name)

Cool Times (Toy
name) Action

Scocter

Cool Times (Toy
name} R/C Action

Cycle

Disney Carry Around

Cash Register

Freedom Chopper

For the {number of product), we will send on
next Wednesday since the item name is being

changed to Beach Buggy Plavset.

the same as "Atlas aatcc Crokmeter”

Please cquote us the price of No....Cool times

(Toy name)

the same as "Animal Loving (Toy name) Adventure

Playset"

Please quote us the price of No... Cool Times

(Tov name) R/C Action Cycle.

the same as "Animal Loving {Toy name) Safari

Soout”

the same as “"Animal Loving (Toy name} Safari

Scout”
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Product Description

Examples

Freedom Fighter

Island Fun R/C Quad

Cycle

Sensation R/C Action

Cycle

Sharp edge tester

TOS pin guage set

the same as "Freedom Chopper"”

Please advise up~date-cost of ..... Sensation

R/C Action Cycle (Island Fun R/C Quad Cycle)

without pointed box.

the same as "Island Fun R/C Quad Cycle"

the same as "Atlas aatcc Crokmeter”

the same as "Atlas aatcc Crokmeter"”

1.2.5

FAUBIRUAT ¢ LedlTa

Product Description

Examples

Ammonium Chloride

We have reqularly imported the following
chemicals from various branches of your
Corporation :

Ammonium Chloride from.........
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Product Description Examples
Oxalic Acid from.........
Sodium  Sulphides from......
Yugan Extract from......

Ammonium Chloride
Granulate (99%

min. )

bacterial enzymes

Barium Chloride

Basic Chrome

Sulphate

We are interested in your quotation for the

following : Ammonium Chloride Granulate 99% min.

packed in 30 kg. net in 1 ply polyethylene

and 1 ply plastic woven cloth bag. -

We would like to inform you that we are
manufacturing for the first time in Pakistan,

bacterial enzymes for us as bating agents used

the trade name of ..........

Thank you for the shipment of 10 M/T Barium

Chloride which are received good order.

We would like to take this opportunity to point
out to you that we have at the same time ordered

10 FCL of Basic Chrome Sulphate from (campany's

name) at USS....per M/T CIF Bangkok with the same

term of payment as required by you.



159

Product Description

Examples

British Chrome

Calcium Formate

chemical

Di Sodium Phosphate

Anhydrous

Edible Casein

Formic Acid

Hydrofluoric Acid

Therefore you have got a total of USS...more than

British Chrome would for our order for a total of

....M/tons,

We are interested in your offer of Calcium

Formate 98-99%

We would like to order this chemical direct from

you.

In additional, please quote us the following

items : 1. Di Sodium Phosphate Anhvdrous

2. Tri Sodium Phosphate Crystalline

3. Mono Sodium Phosphate

4. Oleic acid in 180 Kgs Iron Drum

We do thank for inviting us to quote for the
supply of 10-20 Metric Ton lots of 90 mesh

industrial as well as Edible Casein.

We thank you for your offers of Formic Acid.

We appreciate your offers of Hydrofluoric Acid.
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Product Description Examples

Hydrogen Peroxide Please cquote us your competitive CIF Bangkok

price for Hydrogen Peroxide 50% min. 6

Containers.
kraft paper bag Packing : 1In kraft paper bag of .... kgs.
Magnesium Oxide We are pleased to inform vou that we have very

close business relations with manufacturer in

Japan for Magnesium Oxdde,products of which are

very popular and being used in Japanese leather

industries.
metal organic Our polvamide and our metal organic products have
products shown quite a remarkable sales trend in all major

countries of Burope.

Mono Sodium the same as "Di Sodium Phosphate Anhydrous”
Phosphate
Oleic acid the same as "Di Sodium Phosphate Androus®

Oxalic Acid the same as “Ammonium Chloride"
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Prcduct Description

Examples

Phosphoric acid

plastic woven

cloth bag

Polyamide

polyethylene

Potassium Hydroxide

Quebracho extract

Refined Naphthalene

Crystals

Please quote the price of 14 MT Phosphoric acid.

the same as "Ammonium Chloride Granulate”

the same as "metal organic products®

the same as "Ammonium Chloride Granulate™

Here again the confirmation of our orders as

following :

1. Pot. Hydroxide for 2 M/T

2. 5cd. Hydroxide for 2 M/T

3. Scd. 2 Silicate Anhydrous for 2.8 M/T

4. Sod. Meta Silicate 5 agua for 14.87 M/T

We are pleased to contact you with reference to
the above mentioned Letter of Credit, covering an

export of 18 tons of quebracho extract (brand

name) shipped per SS.Santiago del Estero on......

We thank you for vour confirmation of our cable
of 21st June in which we booked your order for

10 tons Refined Naphthalene Crystals.
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Product Description

Examples

Salcromo 26

Salcromo M.50

Silica Gel

Sodium Bicarbonate

Sodium Formate

Sodium Formate
Appearance white
Powder, Purity 97%

min.

We confirm our recent exchange of telexes
concerning our requirements of 10 FCL Salcromo 26

and 2 FCL Salcromo AB.

This is why we are much disappointed at vour

refusal to our request about the price for only

one FCL of Salcromo M.5H0.

Please also let us have your shipping details ot

2.5 M/T Silica Gel.

Please quote us your most competitive CIF Bangkok

price for Sodium Bicarbonate 99.5% min. 60 MT.

One 20 Ft container contains....M/T net Sodium

Formate.

Taking this opportunity, we wish to enquire if

you are interested in buying Sodium Formate—

Appearance white Powder, Purity 97% min., and

Organic Impurity 97% min.
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Product Description

Examples

Sodium Formate
Organic Impurity

97%. min.

Sodium Hydrosulphite

Sodium Hydroxdde

Sodium Hyposulphite

Sodium Meta Silicate

Sodium

Silicofluoride

Scadium Sulphides

Scdium Sulphide

Flakes

the same as "Sodium Formate Appearance white

Powder, Purity 97% min."

Our clients in overseas markets use the item as

for raw material of Sodium Hydrosulphite and for

raw material of leather tanning.
the same as "Potassium Hydroxide"

We thank you for your telex of April 12, 1986,

inquiring for Sodium Hyposulphite.

the same as "Potassium Hydroxide"

We are waiting for your kind confirmation of our

firm order of 10 M/T Sodium Silicofluoride 98%

minimum at USD 200/MT L/C sight prompt shipment.

the same as “"Ammonium Chloride"

Please get back to us soon with your comments

on the price of the Sodium Sulphide Flakes

offered to you.
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Product Description

Examples

Sodium 2 Silicate

Anhydrous

Stearic Acid

Stearic Acid in

Blocks, Flakes,

and/or Powder

Succinic Acid

Synthetic neat's—foot

oil

tanning chemical

Titanium Dioxide

A98%

the same as "Potassium Hydroxide"

In additional to Stearic Acid, we can offer and

supply.

We wish to advise that we can still supply all

over various Grades of Stearic Acid in Blocks,

Flakes, and/or Powder.

the same as "kraft paper bag"”

Encl : A leaflet for Synthetic neat's-foot oil.

As such, we are the largest importer of

tanning chemicals in this country.

For your reference we enclose photostat copies
of documents from which you will find the price
differences as follows :

Commodity Your Price From other
Sources

Titanium Dioxide A98% USS..../MI Uss.../MT
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Product Description : Examples
Tri Sodium the same as "Di Sodium Phosphate Anhydrous”
Phosphate
Crystalline
Yugan Extract the same as "Ammonium Chloride”

1.2.6  vuaueeduAl @ sudmiomda

Product Description Examples

Dried Cassava Roots We are pléased to introduce your company to...

in....who are interested to import Dried Cassava

Roots (tapicca) from Thailand.

tapioca In case we are interested in offers of tapioca

for the animal feeding.

tapioca chips We have been doing these Export / Import
businesses since 1979 on following commodities :

- Tapioca Chips / Pellets

-~ Copra Expellers
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Product Description

Examples

tapicca flour

tapioca pellets

tapioca roots

tapicca sawblades

tapioca starch

in this condition, we'd like to get some
information from you on names and addresses of
exporter / importer of Tachip / Tappel and

Tapioca Flour applicable in your country.

the same as "tapioca chips"

In this condition, we'd like to get some
information from you oﬁ the applicable prices
of following commodities.

- Cassava - roots per Kg.

- Tapioca - roots per Kg.

We are manufacturer of Tapiocca Sawblades.

I would request vou once again to kindly send
us your Letter of Appointment in our favour to

act as your Agent and Indentor in ...... for

importing Tapioca Starch and other Agricultural

comodities.
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1.2.7 sUavesdusn @ I

Product Description Examples

double new jute bagl Packing : In new single polypropylene bag of

about 50 Kgs. and/or in double new jute bag of

about 92 Kgs.at buyer's option to be declared

minimum 15 days before shipment with buyer's mark

master Packing ....Kgs single polypropylene bag with
polypropylene handle and ...bhags to be repacked in the master
bag polypropylene bag.

rice Time to start counting on first working period

after NOR has been tendered provided during local
office hours and with vessel's holds clean and

suitable for receiving rice in bags.

single jute bag Packing....kgs. in sir_1g1e jute bag at USD....

single Packing : In new single polypropyvlene bags of
polypropylene bags 50 kgs gross each with buyers marks. '
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Product Description

Examples

Thai Fragrant Rice

100 PCT

Thai Loonzain Rice

5 PCT Broken

Thai Parboiled Rice

{5, 15)PCT Brokens

Thai White Rice
(10,15, 35)PCT

Brokens

We are pleased to offer firm valid for your
latest confirmation on June 10, 1988 at...p.m.
Bangkok Time as follows :

- 1000 / 1500 MT To be declared upon

conclusion of Thai Fragrant Rice 100 PCT.

We are pleased to offer firm valid for your
latest confirmation on..... as follows

-1200 MT of Thai Loonzain Rice 5 PCT Broken

Price : 2500 MT of Thai Parboiled Rice 5 PCT

Brokens USD...per Metric ton FOB

Stowed Bangkok.

Quality : 2500 MT of Thai White Rice 15 PCT
Brokens maximum as per Thai Official

Standards for Thai White Rice 15 PCT

Brokens masdmum.
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1.2.8 DURUDNEUAT @ LADRWKITWISN

Product Description ' Examples

blouse Please send ug your catalogue and price lists
for the following items : Jeans, Jackets, Shirts,

Training Suits, T-shirts and Blouse.

brassier We are interested to import the good qualily
items given below :

- Ladies garments {(Especially Panties, Brasgiers,

skirts and nightgowns etc.}

casual wear We are interested to cooperate with you in
(for children, import of following products :
ladies and men) - Ladies fashion clothings
- Lingerie
— Knitwear

!

Infant's & Children clothing

Casual wear for children, ladies and men

{(Boys & girls) sportswear.

dress The collection contains jackets, shirts,

trousers and dress.
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Product Description

Examples

fashion t-shirts for
young women in
white and solid
colors in 100%

combed ootton

fibre wear

garment

gents suitings

material

girls frocks
made of Jeans

fahric

Can or do you make fashion t-shirts for young

women in white and solid colors in 100% combed

cotton ?

We are particularly interested in 100% cotton

or natural fibre wear for female.

We are importer of ladies, children and men's

garments.

We have a separate division to deal with all

kKinds of Gents suitings material and Garments

items especially for children.

Now that we are in the middle of booking
summer items, we take the liberty to send you
following enquiry.

- Snow washed Jeans for Gents/Boys.

- Girl Frocks made of Jeans fabric.

- Ladies Maxi Gowns, New fashion, with

attractive embroidery in Plain and Printed
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Product Description

Examples

infant & children

clothing

(ladies) jacket

jeans

jogsuit

(jogging suit)

knitwear

ladies fashion

clothings

T/C fabric.
- Brassiers, T/C Slips Midi/Maxi Siz: -3,
Lingerie.

- Ladies Scarfs.

the same as "casual wear"

Would you kindly quote reference price for

ladies jackets consumption about...sq.ft. in

the main qualities out of your production

program ?

Are you also sellers of products like Jeang

or Polo ?

We are interested in buying tracksuits,

rainwear, jogsuits, sweat shirts, padded

jackets and t-shirts.

the same as "casual wear"

the same as "casual wear"
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Product Description Examples
lingerie the same as "casual wear"
ladies maxi the same as "Girls frocks made of Jean fabric®

gowns with
attractive
embroidery in plain

and printed T/C

fabric

ladies pants Would you kindly quote reference price for
ladies pants, consumption about...sq.ft.
in the main qualities out of your production
program ?

ladies scarfs the same as "girls frocks made of Jean fabric"

ladies shirts Would you kindly quote reference price for
ladies shirts, consumption about...sq.ft. in the
main qualities out of your production program.

ladies under Currently, we are under license to produce

garment {brand name} shirts, {(brand name)} sport shirts,

{brand name) sport apparels, (brand name)
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Product. Description

Examples

leather ladies

garment

men's cotton

shirts

men's cotton

tank top

men's dress shirt

long sleeve

men's polo shirts,
100% cotton,short

sleeves

ladies under garments and nightgown to market

them locally.

Our company is distributing leather ladies

" garments within Europe.

We have a request for Men's cotton shirts ,

If you make any of the items below, we would
also be interested in samples:

- Men's cotton tank top

-~ Men's t-shirt with 3 buttons

-~ Men's t-shirt with 8 buttons

The articles that interest us are as follows:

{number} Men's short sleeve t-shirt

(number} Short sleeve polo in solid color

{number) Men's dress shirt long sleeve

We require initially 10,000 Men's polo shirts,

100 PCT cotton, short sleeves, goocd quality,
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Product Description

Examples

men's polo style
shirts with no
front pocket in
white and solid
colors in 100%

cotton

men's short sleeve

t~shirt

men's t-shirt

with 3 or 8 buttons

nightgown

padded jacket

panties

petticoat

petite blouse

Can or do vou make men's polo style shirts

with no front pocket in white and solid colors

in 100% cotton ?

the same as

the same as

the same as

Many thanks

“men's dress shirt long sleeve"

"men's cotton tank top"

"brassiers"”

"jogsuits"

"hrassiers"

for your fax dated...of Petticoat.

Thank you for your sample of petite blouse

which we received on...
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Product Description

Examples

polo

polo shirt

polo shirt in 100%

cotton plain color
rainwear
sarongs

school jacket

school uniform
shirt

short sleeve polo

in solid color

skirt

We have sent by DHL Express a sample for a polo

for you to use as a counter sample.

Thank you for the polo shirt sample.

I herewith send you a sample of polo shirt in

100% cotton plain color to see our workmanship.

the same as "jogsuits"

Jeans and sarongs are not in our products.

You can see that we make school uniform and

school jacket for children.

the same as "school jacket"

Please let us know how shirts are packaged.

the same as "men’s dress shirt long sleeves"

the same as "brassier"
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Product Description

Examples

snow washed jeans

for Gents/Boys

sport apparel
sport shirt
{Boys & Girls)

sportswear

sportswear outfit

swatch

sweat shirt

t-shirt

{Tee-shirts)

T/C slips

tracksuits

the same as "girls frocks made of Jeans fabric"

the same as "ladies under garment"

the same as "ladies under garment."

the same as "casual wear"

I am in the making of sportswear outfit for

men, women and children.

Send quality swatches of most used fabric

the same as "jogsuits"

We are, at the moment, looking for a great

member of Tee-shirts.

the same as "Girls Frocks made of Jeans fabric"

We would like to inform you that we only

produce tracksuits, jogsuits and t-shirts.
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Product Description Exampl es
training suit the same as "blouse"
trousers The collection contains jackets, shirts,

trousers and dress.

underwear We are very interested in seeing items e.q.
Ladies' and Men's underwear, Children's

underwear and other items along this time.

uniform We are obliged to inform you that we are a
leading establishment duly organized under the
Saudi Laws to deal in contracting in general

including supply of uniforms.

1.2.9 viovosdusn : gaii

Product Description Examples

baby socks T am anticipating a substantial import will bx
granted to me of the following goods with

detailed specification as follows:
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Product Description Examples

}

Sport socks

Dress socks

Fancy socks
Children socks

1

Baby socks

boy's socks We are large users of Men's and Boy's socks,

particularly cotton nylon tube socks, sport

socks and orion nylon dress socks.

children socks Please let me know if you have received my
Jetter dated...concerning your documentation

of children socks and stockings.

cotton nylon tube the same as "boy's socks”
socks
children tights We have received firm orders from our German

client for the below mentioned items and
details as follows :

1. Men dress socks double cylinder

Ladies dress socks double pairs

w o

Tennis socks double rim half cushion

4. Children tights
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Product Description

Examples

dress socks

fancy socks

footless tights

{for ladies)

jogging socks

ladies dress socks

double pairs

ladies tights

men dress socks

double cylinder

the same as "baby socks"”

the same as "baby socks"

We are interested in buying footless tights

for ladies about...pcs per month.

We have a Swedish buyer who is interested in
sourcing:
1. Men's and ladies' and children's jogging
socks 80% cotton 20% polyamid for summer

2. Nylon tights 100% polyamid

3. Men's, ladies' and children's winter socks

the same as "children tights"

We are interested in all kinds of socks for

children, men and ladies including ladies tights.

the same as "children tights"
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Product Description

Examples

men's socks

nylon tights

orlon nylon dress

socks

socks

sport socks

stockings

tennis socks double

rim half cushion

tights

the same as "boy's socks"

They are the largest distribution of sock

nylon tights in Sweden.

the same as "boy's socks"

We are one of the leading trading companies in

Hong Kong dealing with stockings and socks .

the same as "boy's socks"

the same as “socks”

the same as "children tights”

We are interested in the importation of your

socks, stockings and tights into the United

States.
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Product Deséription Examples

tube socks I represent large volume buyers who are
interested in purchasing socks with special

interest: for tube socks.

winter socks the same as "jogging socks"

2. i fe Anfuiftugiianideiufitsanuasntsieiuinidn fead
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Verbs Examples

acknowledge Refer to our fax of...please acknowledge receipt

of my memo (number).

affect It directly affects our local selling price to be

increased by 10% at least.

amend Therefore you are requested to amend the L/C at
our current price USD 222/MT CIFC 3% Bangkok

accordingly.
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Verbs

Examples

apply

assess

cable

certify

charge

claim (on)

Please note that concerning Proforma Invoice
no...amounting USS...the relative L/C has just
been applied to our bank with validity September
30, 1987.

In order to assess our costs and future plans

we would need the following information.

It would be much quicker if you can telex or

cable the order to us.

Therefore we would appreciate very much if you
ocould make a letter to us certifv that the above
Price List effective from the date of Jan 2, 1989

and price for all items are remain unchange.

We are pleased to inform vou that (company's
name} will charge vou for an inclusive service

fee of...per metric ton.

Since we need your separate invoices for claims
of damaged cargoes that we can use them as
evidences to claim on ship's owner for the damaged

cargoes by ourselves,
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Verbs

Examples

classify

commence

comply

confer

oconstrue

consult

Our basic main products can be classified into
4 groups : dress shirts, polo-shirts, uniforms

and sportswears.

We do thank for inviting us to quote for the
Supply of 10-20 Metrie Ton lots of 90 mesh
Industrial as well as Edible Caseins but regret
production for our new Season has not yet

comenced.

We sincerely hope that you will be able to

comply with our request.

We would like to confer you about Thailand
Market for over Brake Lining which you knew
well the demand supply of them.

This Contract shall be construed in all respect

in accordance with the Law of England.

Please do not hesitate to consult with us for
technical assistance by our professional

entomologists and agricultural product specialist.
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Verbs Examples

counter We would like to counter your quotation to be
as follows:

countersign We are sending you herewith time sheet and
despatch calculation per the above vessel-
countersigned by...

debit Please find enclosed a copy of the bank charges
that have been debited to our account.

deliver Please note that we will require these... pcs he
delivered to (company's name) not later than
date - date).

demand We have therefore demanded the delaying of
shipments with excessive moisture.

depute In case you have any plan to depute your

representative to Kuwait, please inform details

immediately.
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Verbs

Examples

distribute

document

effect

enclose

enforce

establish

Cur company is distributing leather ladies

garments within Europe.

We regret to inform vou that your shipment as
per B/L attached, documented on Feeder.......
connecting M/V...ETA...on 27/8/88 have been
transferred to M/V...ETA...on 24/8/88 due to

space problem in Singapore.

In case you have already effected remittance,

please consider the present as void.

I herewith send you the copy of letter which

encloged the actual sample of refi...

In the event that you fail to do so my clienls
shall be at liberty to take all legal actions
they deem fit to preserve and enforce their

rights.

The company was established in 1983.
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Verbs

Examples

exceed

execute

exhibit

expedite

export

guarantee

However if such contingency exceeds 30 days then
the party not claiming excuse under this provision

may cancel the quantity involved.

Payment will be executed by irrevocable L/C.

Although the things that they exhibited were in

no way compare with last time, things like brass

. trays, vase and candle stands were selling at an

extremely low price.

Since our requirement is urgent, request you to
expedite your reply within two weeks of receipt

of this letter.

We are a Canadian company importing and exportilg

quality products around the world.

{Company's name) shall guarantee to enable..... to
achieve smooth loading with speed 600 MT per hour,
and enough {company's name) 's warehouse space to

transit our products into vessel.
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Verbs Examples

impert Our products are mainly imported from Japan.

incorporate We are a Trading Company incorporated in
Singapore

incur Please let us know what other additional costs
such as labels could be incurred.

indemnify You are hereby required to indemnify my clients
through the undersigned for their losses and
damages as aforesaid within 15 days of receipt
of this letter.

load Kindly let us know your quality specifications,
which size of vessels you can load and your terms
of business.

manufacture We are a small company manufacturing and
marketing mainly brass products to public rooms.

market At present we are marketing this product to the

local tamneries.



188

Verbs

Examples

modify

oCccupy

proceed

process

produce

preserve

Since you still have...pcs PVC sheet inventory,
we decided to let you produce another. . .pcs. old
version before modifying the molds to fit the

new version.

In facts our capacities were fully occupied

until end of next year.

Please proceed at once.

Refer to our fax ref..., please advise if the

stickers are being processed.

Our interest is in miniature and stationery

items produced in brass or bronze.

In the event that you fail to do so my clients
shall be at liberty to take all legal actions
they deem fit to preserve and enforce their

rights.
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Verbs

Examples

publish

purchase

quote

range

reinstate

reject

On the basis of the advertisement published in..,
we would be particularly grateful if vou could
communicate more information about Panties,

Brassieres, Tights.

We are interested in purchasing from your

company items.

What price per pieces or per dozen can you quote

for a quantity of 250,000 t-shirts ?

Average weight should range between 4 and 4 1/2

kgs. each.

This is immediately reinstated after every

shipment.

This together with any stipulation as to the
quality of the goods is a condition of the
Contract, the breach of which shall give the
Purchasers the right to reject the goods and
treat the Contract as repudiated, without
prejudice to any other rights they may have

for damages.



190

Verbs

Examples

remit

renegotiate

repudiate

resolve

schedule

We ask you to send us a cheque or to remit

the amount mentioned therein.

Thus we need your attention to reconsider our
costing whether you are able to reduce your
price by 5% or any others of your best
cooperation, from which will enable us in

reneqotiating price with our local customers.

This together with any stipulation as to the
quality of the goods is a condition of the
Contract, the breach of which shall give the
Purchasers the right to reject the goods and
treat the Contract as repudiated, without
prejudice to any other rights they may have for

damages.

I still insist that if you are not satisficd
with quality of production and safety we do not

ship until problem is resolved.

Anyway, we scheduled those...pcs are to e

packed as follows :
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Verbs

Examples

settle

ship

superintend

stock

submit

We would be very much appreciated if you please
instruct L/C opening bank to settle such charges

for future shipments directly with vou.

As you know, upon completion of {name) station,
we started shipping cut our cargo from there to

Koh 8i Chang in April.

Further to our telephone conversation regarding
subject matter, we wish to confirm our office

for superintending loading of tapioca pellets into

any one vessel, as follows:

Our scope of service is visually to compute the
quantity of tapioca pellets/chips which are

stocked at the above mentioned places.

What I suggest to do is we will place an initial
order of...pcs to them to allow them to book the
right material but in condition that they will
have to submit production sample to lab for

testing.
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Verbs

Examples

supply

telex

tender

trade

transfer

Once again we write to enquire whether you are
in position to supply us with 100% Nylon Yarn

of specification {(name of product) in raw white.

It would be much quicker if you can telex or

cable the order to us.

Time to start counting on first working period
after NOR has been tendered provided during
local office hours and with vessel's holds clean

and suitable for receiving rice in bags.

We have for acknowledgement your letter ref
{(number) of the 3rd. August, addressed to the
(company's name) which organisation is now

trading under the aforementioned title.

We regret to inform you that your shipment as
per B/L attached, documented on Feeder........
connecting M/V....ETA..... on 27/8/88 have been
transferred to M/V....ETA....on 24/8/88 due to

space problem in Singapore.
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Verbs

Examples

transit

transport

treat

verify

wholesale

{Company's name} shall guarantee to enable....
to achieve smooth loading with speed 600 MT per
hour, and enough (company's name)'s warehouse

space to transit our products into vessel.

It would be helpful if you could let us know
the time taken to transport the goods from

Bangkok, Thailand to Singapore.

This together with any stipulation as to the
quality of the goods is a condition of the
Contract, the breach of which shall give the
Purchasers the right to reject the goods and
treat the Contract as repudiated, without
prejudice to any other rights they may have

for damages.

I verify that the pieces have not the cracks not

little holes and not faults.

We wholesale a range of popular socks in the

Netherlands and Belgium.
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Adijectives Examples

annual (quantity) Our counter proposal is as follows:

- Annual quantity : upto...MT

applicable (prices) In this condition, we'd like to get some
information from you on the applicable prices of

following commcdities in 1986, 1987 and 1988,

available Also we will be sending the Bill of Lading and

other documents once available.

commercial The comrercial division of our company functions
(division) in International Trading and Indenting for both

Industrial and Commercial items.

competitive We therefore sincerely hope that you will do your
{prices) best to offer us at the most competitive prices.
confidential As we do not have any information about your
(report) company in our files, we request that vou kindly

send us, by return of mail, the annexed

confidential report, duly filled.
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Adjectives

Examples

exclusive (agents)

firm (order)

industrial

(chemicals)

mutual

(cooperation)

negotiable

non-negotiable

{(bill of lading)

outstanding

(payment)

We are interested in acting as your exclusive

agents in Thailand.

We have received firm orders from our Germin

client for the below-mentioned items.

We have shown a very promissing development in

the field of industrial chemicals.

We would like to introduce ourselves with your
esteemed organisation with a view to explore

possible avenues of mutual cooperation.

Please immediately send us the proforma invoice

if the above conditions are negotiable.

We request for your Kind to send us one set of

document such as non-negotiable B/L, Invoice,

and packing list by direct after shipment made.

We are sending you herewith the list of
outstanding payvment totalling USS...which we

hope will be favoured with your prompt attention.
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Adjectives

Examples

partial (shipment)

payable

periocdical (quota)

professional

{cuota)

prospective

{market)

provisional

{appointment)

Shipment : During November 1988 with minimum 8
days preadvised notice of vessel arrival for each

shipment, partial shipment to be allowed.

Terms of payment are L/C payable upon shipment

of material.

The export of tapioca pellets to EEC depends on
the allocation of periodical quotas which are
determined by the Foreign Trade Department based

on the prevailing stock.

We can assure you that our new fumigation rates

and our professional services will be of great

benefit to you.

We hope that your products will hold a very

prospective market here.

Please confirm this provisional appointment,

which may be subject to change.
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Adjectives Examples
reliable We are looking for a competitive, reliable
{manufacturer) manufacturer and Exporters of above items

from your country for lomng term business

relationship, on exclusive bhasis.

remarkable Our polvamide and our metal organic products
(sales trend) have shown quite a remarkable sales trend in

all major-countries of Europe.

representative We would like to know more about the product
(samples) you are offering specifically :

- Types of sock available

- Yarn oontent

- A few representative samples and catalogs

substantial I am anticipating a substantial import will
{import) be granted to me of the following goods with

detailed specification as follows:

unavailable Despite our desire to meet your requirements,
we regret to inform you that the above item is

unavailable at present.
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Adjectives Examples
undersigned You are hereby required to indemnify my clients
through the undersigned for their losses and
damages as aforesaid within 15 days of receipt of
this letter.
undesirable In case you are interested, let us know the firms
{collisions) that vou already represent so as to avoid

undesirable collisions of interests.

4. Adumd nYBYETIU TR WIINAnT e iudmene thus
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Adverbs

Examples

approximately

hereby

Standard delivery will be approximately 3 months

after receiving customer's irrevocable letter of

credit at sight.

We hereby authorize you to print another...pcs
(Head office 2 number} 4/L box making total

authorized Qty of...pcs.
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Adverbs Examples

hereto The main portion of such damages was due to
excessive moisture and deficiencies in weight,
totalling USS...as more fully set out in the

Ministry of Agriculture's letter attached hereto.

herewith I herewith send you samples of items you
requested.
respectively We are sending you herewith time sheet and

despatch calculation per the above vessel-
countersigned by...in the total amount of

USS...of which your portion in USS...respectively.
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Language Functions Examples
1. AWML Expression
[ o a
VO NN
1.1 Ty These pieces from Bronze, not Brass.

Considering that this is your first order with

us.

We are manufacturer of Tapioca Sawblades.

Here are details of our ¢laims according to

vessels and in the name of all importers.

New on this order is the Large Tiger (number),

which is from the original samples you sent.
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Language Functions

Examples

1.2 N9
& o
FIWNINTTDOUIY

WRZASUBNLEN

1. Statement

Our minimum orders are 6,000 pieces per shipment
and 600 pieces per color per style

Since I received above letter, we have fully
studied by sending our staffs to these GO-DOWN
Sites the feasibility to use them for our own
Tapioca operation.

However, at the moment we do not have these
samples on hand.

Show quality swatches of most used fabrics.

2. Noun phrase

Minimum order, if any

3. V-ing phrase

Enclosing herewith your photo of ladies

slipper.
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Language Functiong Examples

4. Expression + Noun phrase

We are very glad to inform vou the opening

of our shoe store in (place).

5. Expression + that-clause

I would like to inform vou that the button

ref {number} is out of stock.

We hereby inform vou that we are enclosing a

cheque of (name of bank) for the amount of
USS..., which is the difference to your favour
as we erroneocusly invoice an amount superior to
the one mentioned in the letter of credit.

We are obliged to inform you that we are a

leading establishment duly organized under the
Saudi Laws to deal in contracting in general
including supply of uniforms.

According to what you have mentioned in your

Fax, we would like to inform you that we only

produce tracksuits, jogsuits and t-shirts.
Regarding your order under proforma invoice

(number), please be informed that this is now

ready for shipment.
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Language Functions

Examples

6. Statement with expression added or included

I have waited until end of Sailboat Show of

Paris where I got a showroom to inform you that

I did not gather big enough orders of your new
style of sandals among French manufacturers,
importers and retailers, due to bad weather

last summer in France.

1.3 mMsow

. Expression + whether—clause

Can vou let us know if your company sells

Buddha statues in wood, brass or bronze and
perhaps other Thai statues ?

Could vou please let us know if the price

meets with your approval ?

I would also like to know if you already are
represented in Sweden.

I am writing to inquire if you have a Canadian

agent for your products.

Once again, we write to enquire whether you are

in position to supply us with 100% Nylon Yarns of

specification (number of product) in raw white.
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Lamguage Functions

Examples

Also please inform us whether you have already

enquired about the cost of freight to... Port in
...Packing of both...Kg. & ... Kg. bags would be
acceptable.

Since we would import directly into Italy, we

need to know if you have a quota for Italy.

I am most interested to know if our business

can be of any service to you.
Since you are their sister company, please let
me know if we should also have the same

arrangement.

. Expression + Noun phrase

I like to know the full selection you havé to

offer.

In case you are interested, let us know the
firms that you already represent so as to avoid
undesirable collisions of interests.

we would like to know about price and quality.

It is an urgent that I need to know colours you

wish to order for end October' 1988 shipment by

28/7/88 the latest to withold the capacity of
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Language Functions

Examples

doing materials for you.

It would be helpful if vou could let us know

the time taken to transport the goods from
Bangkok, Thailand to Singapore.

Please let me know the exact date of completion.

3. Expression + Wh—clause

Please let us know how shirts are packaged, how
much time is needed between order and delivery
and what other additional costs such as labels

could be incurred.

Kindlv let us know which branch of yours is in

a position to supply this chemical.

4. Question {Wh-or open) or Clause

Can or do you make short sleeve, crew neck
t-shirts with no front pocket for men in white
and solid colors in 100% cotton ?

What kind of system used by your company for

executing this business ?
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Language Functions Examples

Whether I could send you the confirmation of
sales or not.

(Even we increase 1" in the box size, blister
for window size as well as insert card size, )

how come the price you quoted so high ?

5. Noun phrase

The possibility of quantity - loading of each

shipment.
HRFIGENIRIRY 1. BExpression + that - clause
WA NSRRI
fnLmmInvieusd After checking our books we realized that the

amount of USS...for the above per M/V...has not

2.1 AEsINY | yet been received.

%aiuﬁﬂuL%aq%ﬁ We found that you quoted us the price was

@
L1

e;ﬁe

expensive than the one you quote us on...

2. Expression + Wh - clause
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We don't understand why we now recieved vellow

eyes.

3. Expression + Noun phrase

I Understand the point in your Fax...about

possible molding condition causing problem.

2.2 MELERY 1. Main clause + Subordinate clause with expression
LR RN included

w3othsaie

Quisindaniia

—a e These items our factory would not have any

problem to produce them if you can give us your

size specification.

2. Noun phrase + Expression + Verb phrase

Services outside Bangkok Port area and special
treatments other than recommended dosages of

fumigants can be applied on request.
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- awithel Expression + Pronoun + infinitive
Wils

About your requested for short term delivery,

unfortunately it is impossible for us to do.

2.3 nuases g Expression + Verb phrase

518" VR BTt AT

g wn We can make 5 colors in 600 pieces per color
each.

I _can have the colors lab dip for your approval
during you visiting me in Thailand.

We are unable to submit a quotation at this time.

So, for the time being, we are sorry that wve
cannot give you our own price quotation as
requested until such policy will be annocunced.

We regret that we cannot supply your requirments

since our company mainly manufacture sports and
canvas shoes.

We regret being unable to quote you items

3,4,5 in as much as they are not produced by us.
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2.4 nInw

VAL TR

Expression + Verb phrase

AWM

WAWIS0

Can vou supply this year within your quota for
the Netherlands ?

We would like to know whether vou can make to

our specifications.

Let us know if vou can make labels from our

design.

Kindlv let us know what you can offer us.

{Thus we need your attention to reconsider our

costing) whether vou are able to reduce you

price by 5% or any others of your Dbest
cooperation, from which will enable us in

renegotiating price with our local customers.

i. Expression + Noun phrase

2.5 ATTHLARIAYT TS
RO WIMUAAA A E W

— LUARDYINN

We assure you the best pricing,in anticipation,

of a favourable consideration from you.

You can be sure of quality satisfaction.

Assuring you of our best qualitative supply.
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2. Expression + Noun phrase + Expression

Assuring vou of our best service at all times,

we remain, (Dear Sirs.)

3. Noun Phrase + Expression + Verb phrase

Standard delivery will be approximately 3
months after receiving customer's irrevocable
letter of credit at sight.

(customer's name) shall guarantee some quality
and quantity for loading into vessel as analysis
certificate issued by an independent surveyor
appointed by us at intake.

{Please see) the attached price list will give

you all details.

4, Expression + that-clause

However, as result of this, we regrettably

reached a conclusion that we are not in a

position to comply with vour request due to own
logistic problems and some physical conditions of

these facilities.
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Please be assured that we have already informed

consignee about this change of vessel.

We therefore believe that it would be to vour

advantage to cover your forward requirements
without delay.

We can assure you that our new fumigation rates

and our professional services will be of great

benefit to vou.

Noun phrase + Expression + Verb phrase

- JiAunuiR However, if such contingency exceeds 30 days
then the party not claiming excuse under this

provision may cancel the quantity involved.

Expression + Verb phrase

2.6 MY WiAg A Let us know if we must provide finished labels.

1 uthAuNT N EaEY

l
-

N

Pronoun/Noun phrase + Expression + Verb phrase




212

Language Functions

Examples

2.7 DSuERIAN MR IO
wigwdnhaitibusionin

EREPERIPR

You must provide us either your artwork or
sample label.

Our minimum lead time at least has to be four
morniths.

Your L/t amendment must reach us before the end

of June, thus enabling us to do the needful.

1. Expression + Verb phrase

2.8 NYSBUNAKALNTS
VOB WAL TGRS
Wik

- Mg

Furthermore, now that summer season 1is over,
if you have any summer items, ¢old models or non
regular items that could be supplied at special

prices, please feel free to quote giving the

export packing.

If vou have any further enquiry, please do not

hesitate to write to me.
Also you can verify our Export performance from
the Cotton Textiles Export Promotion Council which

is a Government body.

2. Expression + Noun phrase

We would welcome your inquiries.
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3. AYSULEANPBNAIAIY 1. Expression + infinitive

SAmnga 1
3.1 NSUAMIAW

By

(If you are not selling to this market and

would like to work with us) we would be pleased

to receive your catalogues, price lists etc.

We will be pleased to contact you immediately

the supply position improves.

We are pleased to send you any further

information yvou may need.

I am pleased to offer you plain cotton t-shirt

UsS... / piece.
1f however, fresh supplies become available in

future, we shall be glad to contact you in time.

2. Expression + V-ing

In responding to your inquiry, we have the
pleasure of sending you herewith enclosed the

requested information.

3. Expression + infinitive
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As requested by you to quote for the service
fee in the coating molasses for your tapiocca

pellets, we are pleased (to inform you) that

(company's name) will charge you for an
inclusive service fee of (amount of money) per

metric ton.

Expression + Noun phrase

3.2 NSLARNAI WY

(The horse was good but) we do not like the

tail sticking out.

3.3 NSRRI WU

PIDVINAWIEULD

1. Expression + V-ing / Noun phrase

I am interested in receiving some information

from your company regarding the shirts which
you manufacture.
If vou make any of the items below, we would

also be interested in samples:

Men's cotton tank top
Men's t-shirt with 3 buttons {cotton)

Men's t-shirt with 8 buttons (cotton)
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2. Expression + infinitive

We are verv much interested to know about

your production program and your possibility.
In our drive to expand into new markets we are
interested to receive your catalcogues and

quotations of the items presently produced by you.

3. Statement with expression added or included

The items checked below shows the category of

products we are interested in from your company.

4. Noun phrase + Expression + infinitive

The above mentioned importer is interested to

receive price lists F.0.B. Bangkok at the

earliest possible date.

5. Noun phrase + Expression + Noun phrase /

Pronoun

Our customers are interested in your slippers

and sandals.
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Details of your requirements would interest us,

whenever you are in the market and ready to buy.

1. Expression + V-ing
3.4 AsnwAYIM " We want to know if you are interested in

AR IOUIRAIW supplying us vour best solid items.

e Taking this opportunity, we wish to enquire if

you are interested in buying Sodium Formate-

Appearance white Powder, Purity 97% min.,and

Organic Impurity 97% min.

2. Question with expression added or included

What kind of socks interests vou ?

1. Expression + Noun phrase / V-ing

3.5 ANTUEARMIAI MY We are waiting for your soonest answer.

Awaiting your immediately reply.

We lock forward to receiving vour answer as we

have at present outstanding orders with four

different Thai suppliers.
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2. Expression + Noun phrase + Expression

Locking forward to your reply, we are.

3. BExpression + that-clause

Hoping we shall be favoured with an early
reply.

Trusting that our request will meet with your
approval .

In our attached catalogue, I hope it can give
you details of what we are producing.

We trust this offer will have your favourable
consideration.

We hope ocur offer meets your approval.

We sincerelv hope that you will be able to

comply with our request.

4. Expression + that-clause + Expression

Hoping that you will respond favourable to our

query, I remain.
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5. Expression + infinitive

We _hope to hear from you shortly. -

3.6 ATSUEANATGIW

R YDRRY

Main clause + Subordinate clause with expression

included

I still insist that if you are not satisfied

with quality of production and safety we do not

ship until problem is resolved.

3.7 nsuaseewdin

R

1. Expression + Noun phrase / V-ing

Thanks for vour letter dated October 14,1988.
Thanks for submitting us the inventory for
(number of product).

Many thanks for your attention,

Thank vou in advance for your prompt reply.

Thank you for promptly responding to my inquiry.

Thank you very much for your shipping documents

We thank vou for vour telex of April 11/1986,

incuiring for Sodium Hyposulphite.
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I thank vou in advance for your assistance.

We thank vou very much in advance for your help.

I appreciate your friendship.

We appreciate your answer dated.....

We appreciate for your interest in our products.

We highly appreciate your cooperation for the

transportation of our cargo by lighters since
(company's name) started business in October 1986.

We appreciate very much your offers of

Calcined Alumina and Hydrofluoric Acid.

We would appreciate receiving your samples as

soon as possible.

We would appreciate your prompt response.

I take this opportunitv to thank you with a

favourable reply soon.

We acknowledge with thanks for the receipt of

your letter of dated...together with P/Invoice
No....for our order {(number) and the contents
of which we have been only duly noted.

We acknowledge with many thanks for the receipt

of your export price list {Photo copy)

Please accept our thanks for your new

requirements.
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We do thank you for inviting us to quote for

the supply of 10 - 20 Metric Ton lots of 90
mesh Industrial as well as Edible Caseins but
regret production for our new season has not

yvet commenced.

2. Expression + Verb phrase

We would therefore appreciate to receive your

photo and CIF prices.

We should appreciate to know your possibilities

to offer us supplies in bulk cargoes.

We highlv appreciated to receive your inquiry

dated...... for nylon yarn.

Appreciated to receive your letter enquiring on

our product.

3. Statement with expression added or included

I received your Fax on ..... ,Mmany thanks.

4. Noun phrase + Expression
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A copy of vyour catalog showing the various
designs available, as well as information

regarding costs (FOB Bangkok) minimum quantities

for maximum discounts etc. would be verv much

appreciated.

Your earliest mailing of the above would be

highly appreciated.

Your prompt reply would be highly appreciated

with best wishes.

A list of your products will also be highly

appreciated in this regard.

Your utmost cooperation on this matter will be

highly appreciated.

Your cooperation and attention in this matter

will be very much appreciated.

5. Expression + Noun phrase + Expression

" Thanks for your cooperation in advance with
our kKind regards, we remain.

Thank you for your kind using of our service,

we remain.
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Thanks in advance for your prompt arrangement,

we remain.

Thank you in anticipation for your kind

attention.
6. Expression
Thanks.

Thanks and best regards.

Thanks in regards.

Thanks in advance.

Thank_you.
Thank vou very much.

Thank vou, kind regards.

Thank you, we remain.

With thanks and regards.

Thank vou in anticipation.

We thank vou Sincerely.
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3
3.8 ATIUERYAITNANAR

1. Expression + Verb phrase

Whenever we have some space., we_will inform

you immediately.

2. Expression + infinitive

Since you still have ...pcs PVC Sheet
inventory, we decided to let you produce another
...pcs old version before modifying the molds to

fit the new version.

3.9 MsUaRATR

L
fDINTT

1. Expression + infinitive

We would like to confer you about Thailand

Market for our Brake Lining which you know well
the demand supply of them.
Due to our urgent business, we want to receive
your full information by fax.
We wish to order as follows :

400 only 1928 Brass bells as per the saxﬁple

with the KIWI top at USS...CIF NEW ZEALAND.
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2. Expression + Noun phrase

We further require information on material

availability, quotaions, shipment position, your

illustrations etc.

We_still need following details from you:

1. Polybag 4. Size label
2. Hangtag 5. Main label
3. Size specification 6. Care label

wWhat we would require from you are photographs

and/or brochures showing the type of items you
produce together with price lists.

Now, we are in urgent need of 100 M/Tons of

HBydrogen Peroxdide 50% min.

We would like these ...pcs be packed as follows:

Please note that we will require these...pcs be

delivered to (company's name) not later than
{date—date)

Obviously also the nutritive material in
relation to a unit of weight was smaller:;
therefore, we demand a compensation of ratio 1:3

against 1:2 in other specification.
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3. Expression + Pronoun + infinitive

We would like vou to send us your programme of

textile garments especially for babies and
children.
We wish you to arrange this order and effect

shipment at your earliest convenience.

4. Noun phrase + Expression + Noun phrase

Our factorv needs vour details as soon as
possible in order to plan ordering these
accessories.

Any suspension beyond the period requires the
consent  of the party not having claimed

suspension.

5. Pronoun + Expression + infinitive

They would like to receive all available sample

on/before (date)
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Question with expression added or included

3.10 nsowAyaty How much commission do you want?

AN

Expression + Noun phrase

4. MIUERNODIN AN I apologize for my latest.

85T W I am very sorrv for the late reply due to my

4.1 NIUDInE business trip to EEC for two weeks.

Noun phrase + Expression

4.2 nﬁﬁuaﬂﬁﬂﬁﬂugnﬂ% The above mentioned letters of Credit have

now been approved.

1. Expression + that—clause

4.3 nuaaAIWLSeAy  We regret that we have not the quality of
t-shirt at USS.../PC.

I regret to say that our company do not have

any basic quota on hand on those items you

requested.
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Despite our desire to meet your requirements, we

regret to inform vou that the above item is

unavailable at present.
As to vour recent offers of Formic Acid,
Ammonium Chloride and Titanium Dioxide A, we

regret to say that your prices of all the three

items are much higher than those at which we
have been importing from other suppliers.

I am sorrv to sav that we do not have anymore.

Sorxry to inform vou that our capacity for this

line of production is fully occupied till
February next year.

We are very sorrv to inform you that we don't

have the above mentioned garment.

We extremely sorry that we have not nylon yarn...

(number) .

2. Statement with expression added or included

{We would like very much to deal a business

with you) but unfortunately we have not any

quota in this goods.
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5. MUBIDMWIBANY

BN U

5.1 AITUDSONUMA

ERSTE R

1. Expression + Verb phrase

Please quote us your most competitive CIF
Bangkok price for Sodium Bicarbonate 99.5% min.
60 MT.

Would you please send us your catalogues with

offers.

Please kindly send 6 sets catalogue with your

best price at FOB Thailand in US Dollar to our
Hong Kong office.

You are requested to give us your price idea so

that we could contact the manufacturer further.
Kindly therefore send us another copy of your
order No....so that we can put it into production
right away.

We would be pleased to receive more information

about your company's background and also vour
detailed inquiry.
AS we do not have any information about your

company in our files, we request that vou kindly

send us, by return of mail, the annexed

confidential report,duly filled.
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Could you send me your catalogue concerning
your bronze produce and also vour rate,included
transport (post paid)?

Could you please send us general catalogues and

price list?

Will vou please send us your catalog and sample

technical bulletin together with export prices
and terms of payment.

We would be very grateful to vou, if vou would

be so kind as to send us your newest illustrated

catalogue and price list.

I would be most grateful if vou would be kind

encugh to airmail me a brochure of your products
and an indicative price-list.

It will be most helpful at this stage if you will

kindly send full details for your product range,
together with an export price list and shipping
specifications, F.0.B. nearest port.

We would appreciate if vou could send us 3

folds of your export price list together with
illustrate catalogue.

As it is almost 3 months passed without received
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any reply from vour goodselves, we would request

vou to advise us by return telex or at least by
Express Airmail about vour present situation.

We should be vervy grateful if vou could inform

us about your products, terms and prices.

We shall appreciate if you will kindlvy arrange

to sample your current production articles by air
parcel post and advise your lowest prices CIFC 5%
Port LOUIS and packing specifications per carton.

I would appreciate it if vou could send me

samples and prices for socks with knitted in
words or emblems.

Finally we are much appreciated if you would

send us catalogues and a few samples of your
range of prcducts for our evaluation.

Would appreciate if you can send us those

details soon no later than ......

It would be very appreciated if you can send me

catalogues, price lists, samples and
advertisements of your products for to distribute
among our members.

Would it be possible to kindly send me samples
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of different shirts made from cotton and
whatever blend of cotton and polyester which you
have.

We ask you to kindly forward us your latest

catalogue and export price list for ocur review.

Now we would please you to send us your

catalogue or prospects with your best FOB prices
for our study.

We hence request you to forward us immediately

your latest price list CIF JEDDAH SEAFREIGHT
together with 2 sets of catalogue covering full
range of your product.

We are verv pleased to request yvou to send the

catalogues with vour reasonable price list
regarding your products to enable us to place

order.

I would like to see if you could send me photos
and price list,

At last as already asked, we request you to

kindly let us have catalogue of your producticn
together with vour best prices.

You are kindly requested to send us your range
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of sample suitable for the captioned markets,
to reach us in Singapore by (date) latest.

We shall be obliged if vou will kindly supply

us with the names and addresses of the
manufacturers of these chemicals

1. Hydrogen Peroxdde 50% min.

2. Formic Acid 90% min.

3. Sodium Sulphide Flakes 60% min.

Will vou be kind enough to let us have your

catalogue with your latest price list at your
earliest convenience?

Would vou be so kind as to provide us with a

copy of your catalogue?
With reference to the above L/C, when loading

the merchandise on vessel, we would request for

your kind to send us {(Form C) Certificate of

Origin issue by Asian Preferential Arrangements,
s0 as to enable vus to show this certificate to
the local Customs Authorities for reducing

import duty.

Would you kindly quote reference price for

1. ladies jackets, consumption about...sq.ft.
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2. ladies shirts, consumption about...sq.ft.

3. ladies pants, consumption about....sq.ft.
in the main qualities out of your production
program.

Then could vou be kind enough to send us by

Telex your price-list, time-limits, your terms
of payments and the time of delivery.

As for the 3% comission, you may please send

us a draft on the maturity of the B/E.

We would be grateful if you send us cataloques

of all your articles including FOB prices,
measures, weights, and any other information
that you think might be of our help.

We would like vou to be kind to put our order into

production and effect shipment at vour earliest
convenience.

" We wish to request you to stop increasing vour sole

agent in Thailand for Brake Lining as quality .

same as {brand name)

2. Noun phrase + Expression
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Photos please.
3. regsion + that-clause

We request that you send them to our

company in Italy.

4. Expression + if-clause

It would be most helpful to us if samples .

could be made available.

5. Expression + Noun phrase / V-ing

We are writing to request for your catalogue

and price list, both in F.0.B. and C.I.F.
Singapore.

Also would you mind Fax-ing me your home

phone number.

6. Statement with expression added or included
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If you could possibly send us details or a
brochure of the garments that you produce

we would be very grateful.

Noun phrase + Expression + Verb phrase

5.2 ANTUUYN This counter sample should be sent to our
ERL LR company in Italy.
6. NSUaRNTU U 1. Expression + Noun phrase

AN

- MU MIOWRY  We are pleased to introduce curselves as one

ar

nwsuu:ﬁwi”ﬁﬂnﬁn of the leading exporters of cotton varn in

o

AU {country).

We take pleasure to introduce vou our product.

We are pleased to introduce to you our new

competitive rates of fumigation for containers

as follows :

We would like to introduce ourselves as one gf
the largest Indentors / Importers of chemicals.

We take this opportunity to introduce
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ourselve ag importers and suppliers of this
product in the W.Germany, Switzerland and
Australia.

We wish to take this opportunity to introduce

ourselves as one of the well-established

handicraft and gift item retail outlets who
have been importing high quality brassware from
many countries.

We have the pleasure to introduce ourselves

as one of the leading companies working in

Port Said free Zone area.

We introduce ourselves as a Lebanese tréding

company who has been doing fruitful business
with various Thai suppliers for over eight
vears mainly in the packaging field with Messrs
(company's name) and many other importing and
distributing various consumer items through our

set up and many dealers throughout cur ocountry.

2. Expression + Noun phrase + ression +

Noun phrase
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First of all let me introduce our company as

one of the leading exporters and trading

company in Taiwan.

3. Statement

We are contacting you on behalf of (company's

name} Italy (who is interested in importing..).

-~ F
7. dNEAEOU v 1. Expression + infinitive

Now that we are in the middle of booking

summer items, we take the liberty to send you

following enquiry.

Garments.

1. Gents High Quality Shirts, L/S, S/S 100%
Cotton T-shirts, Pigment dye / Snow washed
Jeans for Gents / Boys.

2. Girls Frocks / Skirts / Dresses made of
Jeans fabric.

3. Ladies Maxi Gowns, New fashion, with
attractive embroidery in Plain and Printed

T/C fabric.
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4. Brassiers, T/C Slips, Midi / Maxi Sizes,
Lingerie.

5. Ladies Scarfs.

2. Noun Phrase + Expression + infinitive

In the event that you fail to do so my clients

shall be at liberty to take all legal actions

they deem fit to preserve and enforce their

rights.
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3.1 mswWiuaznImilo neede (Imparting and seeking factual
information) iy MY (Identifying) M99 svuﬁqnwsaﬁuwﬂuaznwi
UBNLAT (Reporting) NY1S0W (Asking)

3.2 ATSULEANBDNUATANIO WA WAR LUMIEVAUAR (Expressing and
finding out intellectual attitudes) \Bu NYTUERNAIWEWITOUAL BIF IO
(Expressing capabiiity and incapability) AsuasAdwitheiUismse whituuits
(Expressing whether something is considered possible or impossible)
ATIUEFNIATBANAMIDWIMAY (Expressing how certain or uncertain one is of

something)
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3.3 nruasveenivnTwidmse v (Expressing and finding out
emotional attitudes) LU NIEANAIWEOY (Expressing pleasure, 1liking)
MIARIAT UM IDUIOAITWMIAY (Expressing interest or lack of interest)
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3.4 MaaesmR iU I N (Expressing and finding out
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3.5 myvedemdon1atntn (Getting things done or suasion)
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others to do something) msamm%aﬁuu:: {Instructing or directing others
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3.6  NTWMANMNITYMILEIRN (Socializing) 1¥u nysuusdmIDIATUNNS
weti§Snfusudy (When introducing people and when being introduced)
N13Na717a7 (When taking leave) M %YWA WAWAY (To attract attention)

4, ﬁawsmwLﬁaﬁiwu%uaﬂwuwuqﬁﬁauaziw3awsLﬁuaﬁﬂnwséqﬁuﬁﬁaanuazn11
Avduiiimainguwrasdunisinsedsans Ty

4.1 M ueTovuaTasUa ™ (Request and enquiries)

4.2 NMIWBUTMIBNTUS LaSN1TUBTONATATUO ™ (Reply to request
and e@iries)

4.3 A9eduAT (Orders)

4.4 mweuTmIen1wiiasn1s8edufn (Acknowledgement or
refusal of orders)

4.5 nImMIwwezLIdY (Collection)

4.6 MWL (Making payment)

4.7 n¥3e9L5te (Complaint)
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3.9 AISUERNAINADNNTS
3.10 MR WAALINLATWABINTY

4. NSUERSDBIMINATURSUS TR NNANTTT AT MmN TENgeY 3 Wi

4.1 nyveime

4.2 nuansawLise

4.3 ATARIAWONIS
5. nTUeSom3enITEntTy 3 NHANTILAT IR YN ENgaY 2 Wi S
5.1 n1vaiee
5.2 AYSWuin

6.  NIIUAAWNTEMAUSIAN NWANITI LAY YmITn gy 1 wiTh e

M MIB UM Wi Infueubu

v, wan3fmnnsIeTsinuun s g W netuseneg et
WAL Agfunsaedufieanuasnsaeduiin i wuin
M3 eI diusemnegshiwarmianyfefunsdeiuroanuas
nsdefuinidmuin Arfmim3endusimifuateeiuniaiearmnegsfientsdsiufineen
warnsdeiud i mreeng Sy waz Buadeneiar
1. dwamdsuand idtsusimwmiounndeenilu 2 dmee fa
1.1 fmigsiviaeiinly vsnauiie
1.1.1  fwidguituiuamIsuand fsusaiaanemg
gehiwarinsasifivafunisdedufineanuazntsdeduiniin ddwau 257 A i
amendment, bill of lading, bulk buying, certificate of origin,

compensation, debit note, despatch money, export price list, fumigation,

godouwn
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1.1.2  AWhomi L Anandneste ﬁimsmﬁmnwmuq'sﬁwa::
WsaTiAgfndeduineenuasn13dadus LY 5w 33 é1 1y (EEC) Buropean
Economic Community, (pcs) pieces, (FOB) free on board, (C&F) cost and
freight, (B/E) bill of exchange, (CIF) cost, insurance and freight,
(C&FC) cost, freight and commission, (L/C) letter of credit, (Encl.)
enclosure, (P.0.) purchase order

1.1.3 A0 LARIINN SRR fism:m‘lﬁmnammqﬁﬁa
WarinTan st sdedulnoanasnisdaduinigin S8 5 A1 seselin
(Fax) facsimile, (lab) 1éboratory, (min) minimum, (ref.) reference
uay (cat) category

1.1.4  AdmmiAnaInnsswd ﬁsmﬁwiﬁﬂwnﬂmwuq‘sﬁn
WBYINTANS LA IUN AN EUABENUAEN SINEUA LT TS 3 fn feseln
(Spore. Co.) Singaporian Company, (Tachip) Tapioca chips uat (Tappel)
Tapioca pellets

1.2 fmiianncdufn Avwrsidannammigiwariniasiivany
neRuEeEnuaYA TR S 167 f1 Baimrartausedun
et

1.2.1 D94 wusfmiiannedufnsuu 8 AN Ly
slippers, sandals,.sneakers, ladies slippers, sport shoes

1.2.2  indomesiionBuammos ios vl iz uind oy
13 fi1 LU bronze ornaments, brass lamp stands, bronze lamp bases,
bronze statues of animals and people, brass tray

1.2.3  (n¥09orng wufwiiamsiuinduu 3 A0 AeRe

brake lining, dynamo bushes Uar woven metalic asbestos brake linings
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1.2.4  fne0 wufmiameufnd g 17 f1 1ty Cool Times
...Action Scooter, Beach Blast...Dune Rider, Animal Loving...Safari
Scout, Beach Blast...Beach Buggy, Disney Carry-Around Cash Register
1.2.5  Ledifom wusbmiamicfufndwou 49 A1 i
Ammonium Chloride, Calcium Formate, Sodium Bicarbonate, Hydrogen
Peroxide
1.2.6  SudmvAy wufml L ansRufiniTu 8 AN Ly
tapioca chips, tapioca pellets, dried cassava roots, tapioca flour,
tapioca roots
1.2.7 172 wuswhiannzdufintduoe 9 f1 Ly Thai
Parboiled Rice 5 Pct. Brokens, Thai White Rice 10 Pct. Brokens, single
polypropylene bags, double new jute bag, Thai Fragrant Rice 100 Pct.
1.2.8  dofurams T Ui Lamnsiud s TuTe 58 61 Ltu
tee-shirt, men's cotton shirt, polo-shirt, brassiere, knitwear, men's
dress shirt long sleeve
1.2.9 0 wufmhiansiuinduo 22 1 19U jogying
socks, tube socks, ladies dress socks double pairs, tennis socks double
rim half cushion, winter socks
dndud I Lm tna T WD iz iuianteyan s Ras
2. M3 ﬁﬁvusduiﬁa1naﬂwu13qsﬁauasz$awsLﬁadﬁunwséuﬁuﬁw
panUAEMIRIEUALUY J9W 72 A1 1Py manufacture, exceed, wholesale,
distribute, reinstate, quote, submit, assess, expedite, charge
3. fewel  HvwmiiainemeugIiauar ey Anatunisdedusn

ponuasnTIdeduA 1T G4 26 M1 1Bu competitive (prices), firm (order),
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reliable (manufacturer}, outstanding (orders), prospective (market},
exclusive (agents), provisional {appointment), favourable (reply)

4. f3ieme ﬁﬁ?U?duiéawnaﬂwNWHqsﬁaua:Twsawstﬁu1ﬁﬂnwséq§uﬁw
poNKasN1dedusdn WU 6 f7 Susiatahi hereby, herewith, hereto,

approximately War respectively

INOITILATIE WU MUY A AR TN WA U TN VAN
JUY VU SRS ustudmiy Expression + Noun phrase AumiTinTsn
o [ [- o q, " « K
LAIMUNTITAREZN I TMITE 119359 QUSRS UINTI0W UTENBURIDE NS Sy

- In case you are interested, let us know the firms....

I like to know the full selection...

We would like to know about price and quality.....

It is an urgent that I need to know colours...

It would be helpful if you ocould let us know the time...

Please let me know the exact date of completion.

asussiUTAseasin S i hidwun s duieaando 1nTES RNy
dMun A 1By Noun phrase, Verb phrase, infinitive %39 that-clause
ﬁﬂsqa§WQU131ﬂﬂﬂ%a1ﬁﬁwv%uuﬁa:ﬂﬁﬁﬁnixwﬂutﬁaﬂowuanQﬂﬂuwaqﬁﬁaua:
Wsasirtunwdsiuioenuazn s atdesoiu
1. BExpression + Noun phrase / V-ing Safnt NRD I

You can be sure of quality satisfaction.

In responding to your inquiry, we have the pleasure of

sending you herewith enclosed the required information.

-4 - [ X
FASIET AN WA T SRDIUY
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1.1 . myfaenmioinede Watidnmereuselt
1.1.1 01T IRMINTI8RNBMATNITUBN LAY
1.1.2 now
1.2 AILERYDDNLAZNIIO WA WAN IMIaTAUAG AWM gay
Ao |
1.2.1  mauaaeiniowiuienia
1.2.2  NIIUEANAIMWLARDY SN
1.2.3  N199UA
1.3 msudsveenionruifmiveant worimatovaet i
1.3.1  ANSUERIAIITEY
1.3.2  nsuaseAI W Litey
1.3.3  ASLERIAINAATMTOURR I WRAY
1.3.4  nomifvariur wautandouieawamas
1.3.5  ATUERNAT M
1.3.6  n1suanaAwd vy
1.3.7  AISUARIAIWABNNTT
1.4 MMEIN00M NS TUASUS TRl Aani W ey Aufun I Tue T
1.5 mveemIenistnru watiinmgen L iwafunisvedes
1.6 MTUERNNNIEWAUSIR A fa oy tisafunansdmie

[y . Lhe w &
1ETUATRSUT N 'Efenm.!ﬂuau

- L L 1 L] &
2. Expression + that-clause sN@RY WA

Please be assured that we have already informed consignee

t t o L 1 k
about this change of vessel.  TATJASINUNLAUWI TN THIRAD LU
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2.1 MITMLAZNIMITR MRS Wt TnTensey L ALItuN I8

& o 1
TRIVNIATTEIUNULACNATUBNLAN

2.2 NMSUAANEBNLAZNITO WA I AR LmIBYiAued AurmiMnTe ey

fig A
2.2.1  naasivimiowiituidess
2.2.2  ASUERYAIWRUAIIE NN
2.3 MIUEIDENINATMIEM 90 T T BAm LA TN SWERY
AW TS
2.4 NISUERNDDMN IS URSUS TR TAMAT IR TUA T TLERIAT B!
LHYAR

1 a o e . B i [3
2.9 MTUDIDMIDNITINE U RAVAIT B IEUR TUNITUR DY

£ L Ll 1 k
3. Expression + Subordinate clause &9871881998 W

It would be most helpful to us if samples could be made

. v & D - a & - . C % ol
available. iﬂ‘iﬂaﬁ‘]m%&mm’]ﬁ’]tﬂﬂqmﬂjwaﬁam"iﬂﬂjwﬂﬁm AU WNTE

YRULERINITUD 5D

. [ ' [ &
4. Expression + whether + clause  f908 R0 A

I would also like to know if you already are represented

% o8 o & o - o =
in Sweden. JATIATINMUALMITMN N LALITUNITRLAEAT M TE Nea e Seuasemim

ATEIODLAUNTTOW

L - 1 ) &
5. BExpression + WH-clause 4878879880

Kindly let us know which branch of yours is in a position

% o [P %
to supply this chemical. TATIRIIAMLAWKWITNTEY S9RDILA
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13 “v o o v oo 1
5.1  AMTAMUAZNIMIYDINANTY WM WA TELDULERIN IO
5.2 AIEABDINLALAISA WA WAN UM SEVAUAR i mnTentay

wam I mTeLiFuLSo s

. . . . . @ o [} 3 k
6. Expression + infinitive s9R2898B N

I am pleased to offer your plain cotton t-shirt USS.../

piece. iﬁma%mﬁvmuwﬁﬁhmﬁuamaanﬁuﬁ1m§é’rqummﬂ QTN T tBLRE K
6.1 MNREAIAI MDY
6.2 MITUAANAI WAL IOV RA T WA
6.3 NIUARIAIWWIY
6.4 n']‘suaﬂ\:ﬂ‘améf\‘m

6.5  NITUARNATWABINT

- [ ") L] L] &
7. Expression + Verb phrase #d&708 W81kl

We are unable to submit a quotation at this time.

R EREL AR T T e R REraty
7.1 AISUASNDBNLATATIN WA WAR LM IBVAUAR Animn e E8Y
SO
7.1.1  ANILEANANEMNTORAS B W S0
7.1.2 A0 Wi Agaiua s soIowamasn
7.1.3  astwtAefuawdtuhs
7.1.4 130U
7.2 mauasveaniendmifmisensst i wndeuio ]
7.2.1  avsuasen Wi

4
7.2.2 nsUEavAIwagls
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7.3 MSUBIBWIBNNTENE N QM RN L DMERIN ISV TDY

. . L ' 1 k
Expression + Noun phrase + Expression a3&I08 WA
Thanks for your occoperation in advance with our kind

. % el W %
regards, we remain. IASIASTRMUALN TN e

8.1 NISUARSEDNLAZNITO WA WAR LM IONAUAR Um0y
LAZIMUN TSUARYAD LA DL NN

o e o . 1 &
8.2 nwﬁuaﬂqaanQQﬂawuﬁanwwqaﬂiuﬁ R e R T N )]
8.2.1 AVSLERYATIMIY
8.2.2  MTuaANAWE TN WA

. . D e [ ) ' X
9. Expression + Pronoun + infinitive a9y 9aeild

We would like you to send us your program of textile

. . vk e o
garments especially for babies and children. TASIEINUNALMUMNTEN
o o K
FNAD LR

9.1 NIAAIIDNKATATIN WA AR LRMIDTAUAR UL AT DY
LABIMINTILARIAY M UL

9.2 nWﬁuaﬂqaanﬁqﬂawuﬁﬁnw7081$uﬁ QTN TSR LAY I
ATILERIATIWABINS

b L ™ 1 Ll &
10. BExmression + that-clause + Expression syalou ATl

Hoping that you will respond favourable to our query,

N 3 o o o "3 o
I remain. 1?’!7\’!3%‘1%@% ™I LﬂU')erlWsuﬁﬁﬁaﬂﬂﬂ\iﬂjmﬁamqﬁaﬂlmﬁﬁ

FSUERIV N TEEDUAUN T SUERIAT B
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11. Expression + Noun phrase + Expression + Noun phrase

. i . % . .
puamlBy AR First of all let me introduce our company as one of

. . A B x =
the leading exporters and trading company in Taiwan. TATIaS A W
AT LAY TN ISUARINTY MAUSIAL FIUARTUMATHTBLAUN TR M3 D LASUN LA

L & a
“L%‘g%nrmﬁuau

. o o 1 1 &
12. Noun phrase + Expression ®4670879981UY

Your earliest mailing of the above would be highlv

appreciated. 1ATIASALMATIRAN Y SaRD U

12.1  nmansgeniemmifimivensa waimnwgos ety
NTUERSA W e

12.2  NISUAAIBRMIINETURSUSTIN mtimnegey L Auafuns
MARYAWIONAY

12.3  n3UeIam3IanIstnt I AN eIgeY L Agdfuin s 3es

13. Noun phrase / Pronocun + Expression + Verb phrase
SR 08 19so Nl Standard delivery will be approximately 3 months after
receiving customer's irrevocable letter of credit at sight.
You must provide us either your artwork or sample label.
Trad i Fn e feReTi
13.1  NISUARNBBNUWASNIIN WA WAR LM IEviausd umiWineeey
FOL
13.1.1  mawasenwthig
13.1.2  ASUAANAD BILUAIBL NN

13.1.3  OSUERYATWIILLAS
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13.1.4  AISUAANAIRIS LR

13.2  NTUBSEMIBNITENT Y AW RN TENSDELARNTTWLRUN

14. Noun phrase / Pronoun + Expression + infinitive

e A ] 1 k . . .
AIRIDUISAB N  They would like to receive all available sample on/

The above mentioned importer is interested to receive

price lists FOB Bangkok at the earliest possible date.
} I - o o o '™ 1 | X
1ﬂ1qa§wcuwu%uwﬁ1mn1ﬁwLnainunwsuaﬂqaanQQﬂuwuﬁanﬂ1q01$uﬁ QRN B ERD UL
14.1  AIsuasalwatmInuiaa I uaula

14.2  ASUARYANADINTS

15. Noun phrase + Expression + Noun Phrase / Pronoun

Lo L5 1 1 & . .
fHINNDYNABIIAL Our customers are interested in your slippers and

sandals.

Details of your requirements would interest us,

whenever you are in the market and ready to buy.
& o o w o5 o o i 1 17
1ﬂsqa%wcuwu%uwﬁ1ﬂn131LnuununW$uaﬂqaannﬁﬁ11u§ann1qaW$ué YN e DusD U
15.1  ANIUESIATINAULS

15.2  ANTLAAYATWADNNNT

16. Main clause + subordinate clause with expression
e L L] L} &
included ANAION INAD T
Our factory would not have any problem to produce these

items if you can give us your size specification.
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T finsase W

16.1  ATIUEAIBDNKAZNTOWAT AR RMIBNAUAR Wi Tn A tiay
Wwrtunsuasawthrie

16.2  A1suansseniendmifimicesr awnimnwntes sy

ATTUERIAI W URIHEAD

17. Statement #udY 9SDILN]
Our minimum orders are 6,000 pieces per shipment and 600
pieces per color per style. TAT9aS1NMALITITA M IAD W
17.1  MIAEN I8 1959 Wi Mn e tasuanennIIEe
SRMINIIBRUIRAZAITUBN LA
17.2  AIUEANNNTYMAUEIAN WU MA HNEBBLER N1 SWUSi M3D

[ . LY A o
\lﬂmﬂ']‘iuuv“l.rlalﬂzﬁﬂmﬂum

- LT SR | t g
18. Question (WH - or open) or Clause H4A298WAB TN
What kind of system used by your company for executing
this business ?
Whether I could send you the confirmation of sales or not
[ -1 v oo 8w v v g e & b o !
TETIATIURUAURU WA TEILADINUATTIMLAZN TISHIUD LRSI TILERIMU™MN TROLDY

AUNIIN W

19. Noun phrase ﬁﬂﬁ]ﬂﬂﬁﬁﬁﬂiﬂﬁ
Minimum order, if any.
TR AL TN A L g un s iasn mATe 1Tee e AuiinTenEBuRe LY
19.1 MTIENTY TRAMINITERULMATANTUBNLEN

19.2 nsEnnal
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. L Qe 1 1 k
20. V-ing phrase a8 AT
Enclosing herewith your photo of ladies slipper.
k - o o P f} - -~
T ATIES TRLAUE AN HMERIN T TMLAZ N T TNUD V9359 Wi nengon L AL My

& a '
NS971E T TAVRNTEFUNBRAENATSUBNLEY

a L 1 Ll k
21. Expression aaa0u a0

With thanks and regards.

¥ o o x
TATIAT UL TN RS TR
21.1  myWiuaznwionaads wmininwgesfisafuniiTy

21.2 nwsuaﬂqaanﬁQﬂd1m§§nwwq31$mﬂ TN YDy LAt I

msuanen WA NN

22. Statement with expression added or included
e L L] ] k
AumDsNRElM  If you could possibly send us details or a brochure of

the garments that you produce we_would be very grateful.

L o . .1
ATSAS TN TN T RD
22.1  MSAPUAZNITHIUB INIRTY AU TEIGDBLERINTTINTY
H4 - .
S IYNATTERUNELATATTUBN LA
- L] '4 = oo [ 1 &
22.2  NSuAAIBBNGNAMIIMINeTIIN. Wi W EuRD T
22.2.1  MISLERIATIWNAUATIDURAT WAL
22.2.2  NvuARR RN AN
22.3  NSLAANBDMMINAMRIESIN AR g LABITIATS

WaRIAI I LB
22.4  MsyeSewwlan vEntTu it Nt L fuunTue S
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23. Question with expression added or included
$9908 980N How much commission do you want ? T ad AN
\eafunsussssandennwdmisen PN T taYRE ]
23.1  DVIUEAVAIIMAATMIIURNAI WAL

23.2  ANSUASNAINABNNNT

INHAETNFIUT TATEE T TR TR LUBA Y BITB Y
gafwarinsarsifrafuntsdedufinsenuaznisdedufnitn R amiafe
Expression + NOun phrase / V-ing SewiAumiminme 15 with  S09asn@e
Expression + Verb phrase ﬁﬁﬂuﬂuwﬁﬁﬁﬂWBﬂ 7 ﬂﬁjﬁ Expression + that -
clause ﬁax Expression + infinitive wuﬂuwﬁﬁﬁniﬂw 6 WU
Statement with expression added or included (la¢ Noun phrase / Pronoun +
Expression + Verb phrase wu%uwﬁwﬁnwaw 5 wﬁﬁﬁ

A mRIATIESTHENE TR WUNTER WA AN WA 1 Feenaaswy

TATETIOAN 1 W 1-3 WM
amlsuna

a = % a - e
. INHANTTIHAT DM TN T VB DA MMM g AT IS LAy
+ s Y o L e [ P " . '3 a + 4
nydvduinoanuasnisiedudinu i M atindt Awnar JagusravdveansheAsion
t ¥ o o ' d a e y - T a
Y9 12 USSUWL SVLATN TN A BUMASUANAIME WasIvEL 1 tadun 158087
Y a 'y a 1 o
wANGIITUA W TG SEANAUN 1 RARBEBA
w o v o & [ E
amquszaoﬁﬁun17MﬂmaaaawﬁtnadnunWﬁuaﬁaqua:aaunwu HAENSYIINILES
VULSY SUBLUIRTRAUNSERAITUANA 1M LTU ATUBIBNNATERLOW  SuBuiny

~ 4 4 - v a & a 4 =
'H'J{I'B%Jﬂ'l‘iﬁﬂﬁ'l’i Lf'IEJ?Wﬂﬁ?ﬂ%‘iﬂﬂﬁ?ﬂ?&iﬁﬂ%ﬁﬁﬂﬂﬂ?ﬂuﬁﬁ LNBUTIMIDTIANR RILIDU I
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. o & a P f . o o
QnﬁwﬂnaanQUﬂa AU N WIMILaY LU L Sulvsutnsivedun1sdeatm s un s S
fifpadnee Bielafew WaansoapwieuIusas TaqussasiunsRnsaioa s
- “‘ 1 L7 ﬂl - L] & r-J 1 b L 3 ﬂ‘

SN AT BT A IUDAUN1TEDE T LREY n M 3Bl zw:w:uuagnuﬁagantvu17&&11&
-~ ' o r a o . - = oo ¥ o
V1 TngusEavtunsRasedoa Hiveui s ITE N SRR MN LRSI N T IBY
v [ A [ . v oo - e

WFUTY NIUARNATIWUBUAN USERBUSEMITINTEY 1 WEWIRD nswanseeniisa1wian
N9 AN UBINTILARIA B N WA Failvouyemvedunnsioais 13 wate

AM A TITUT uwq5ﬂqus:aqﬁiunWﬁﬁﬂﬁaﬁaaﬁiﬁwﬁwﬁnwkuwn uFlunRay
WM RSNEU eI TE M SEREN e LHBtY 11U nISUDTBNuATERUa s AtWiM

o o & -

ATWPUATRAZNITHITUDINTDSY QUATWMTUBINITIN T S RMINITARLWRALN T
UBNLEN uazwﬁwﬁnﬂuwﬂun11uaﬂqaanﬁqﬂaﬁuﬁﬁnwwqawsud AT BN BUDINITUERY

- o & -~ 1 o o > o a
A WAAWIIVINAI WA AU Y 2 SuBUTeMYeunTSEBAT L Fav L Aiwatu
fp Msveteya Ly IfURURMSe Tasiay WAsas

k » o a P o b < a v L3 <
UMY En MR g IHANE U BaNUALN 1ITIRUA LT st v
i & o . o 14 [ -~ a [s - § o o
avuwuawwwﬂﬁﬁagaW$1u1uuu1uuLﬁuwunLwaq7mqﬂ13a0ﬂﬂﬂumqvﬁzaQﬂwuq Fap1Ray
SNEHUIN TN TH A YBUT LM TR UN 1 TaRa RINUaLLANR WY naTAR 9193
-] 1 o o o & LY 4 o &
W AW %uanwwaawuLﬁuaﬁqvaqnwsﬂwLuuqﬁnanwsaeauﬁﬁaanuazn1$aqau§1Lﬁwuu
& o B " [ ' [ 7 [ T o [T A e o e
axfndin TR undimnsswinegde L i wasadvean \ReIATwaY L ByRRnEY
o v a I o o kX A o a & . & [ ol [ [ e alw I'd
eafudufnauniagdinydstofuditiouu faiu UayanvuTIIIaRe I IR TEan
vosNIReRDSoE T WR N TUeSaaTEsUO N Larn1sreuTmIan1suf LasnnsueTeuas
FoUnW
[ PO o -~ k a - o
éWﬂ7U]ﬂgﬂ?5ﬁﬁéﬂun11@ﬂﬁaaaﬂﬁ?Lﬂﬂ?ﬂUﬂﬂﬁﬂ?ﬁﬁUﬂﬂznﬁﬁLﬁuLﬁu ORI e
' a*» b & L7 1 C a b @ a W w
LASUBUY IR TBAUNSFRAISUDY D193L LT (WYL I 1NN TSR BENMALN I TENEUAT LT
fMsAuR L IaulrdunsE e L San 1 udeiw du Ao ﬁﬁetﬂwaziﬁ%ﬁﬁuﬁwﬁuﬁﬁ
o & a L1 7] o " or - w - E -] -
unﬁﬁtﬂﬂﬂuaq%ﬂsLquuwﬂugauaan UEA7 W hAarap NN MIWLLaS LA Su

+ =3 k o o oo . < a
DYUIWNTINAW ATINIINULRL lﬁU tmﬂﬁﬁﬂm‘lﬁﬂunm Laurimus L 287N s LDRUAN I LU
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aamsnaeiuty nedideesnavinsendutudeddie e dunirdaiudes s e

dmiuntsmaudunisiwedy dhiimouarasiiinmnwuarveut wiale
tunsdorn ot uaRai i1 TeyaiTymeridii Wi iagszastunts
FARDIBAITUIT LM TeliHa TN ERBA WIS iR Ui
sainauEIngUITae e dnqusrasdtunissadons Auafunsine I uiarny
fpUFUNITIY LU INDBERAEA L 2A 7 Witus w3 Ldufie Lius widuvp MU Sty
ﬁagaﬁ17u3uuu11§5qﬁﬁﬁqUﬁzaﬁéﬂun17§aéa§aa11L%@qﬁﬁaa

dmiunsdedudiwaznisasuimIsn il iasnsdeduin 2 nnsISewy
wﬁwﬁnwuwuazuauﬁwuﬁaﬁaﬂunnxﬁaa11n1uﬂﬁiﬁqu1:aqéﬁun17§ﬂﬁa§aaWTﬁq 2 Uszum
TmBsAnT 89719130A uw«u%ﬁwa1aaziﬂﬁaUﬂ%iﬂqﬁ3zaqﬁﬁunwsﬁﬁéa§aa11ﬁenéﬁiﬂu
frunsiBiou Eniidesenuasiiio infimweuiasuaningsisi miaum nsisiuin
19BN iU msInsfwmIanemeuin udn wievinludnese Purchase Order
&8 LuLLETIN 1S EeduR

dmIunTLaurisiudiausns waznsieetne annn s IdemmtinRin e
warveuiwintatun ek Tagustasdiunhaseiea e 2 T LVRIDENATS

dMIUNILEF AN TUERIA BIVTUAN G NN T TR N WA
i inqustasiiuntieradantiie 2 s immioy wslinfin s seiy Tagu saeRty
nvReRadea Tl 1B nIuARNAIYBUAR Wi iUde nnTuansAIwATnuLaER
uana 3ﬂgﬂﬁ:aqﬁ%un11ﬁﬂﬁa§aawsﬁq 2 szt Seaviiewdndanniuntsiesie
fpanmegshanisdeiufieenuacnsdeduinidn iz idunte Susum wBustuin
53t wumiia e theruesiuas fuA oL T ﬁjuﬁqn1$uameﬂ1wuuauqmﬂuﬂdwu
sudiaene iy fodndhansermisiesiaduiiRo e unisindeieans

VRN Lna wﬁwﬁn131ﬁU$1nQ%Uﬁniﬁqu$:aqéﬂunnsﬁaﬁaﬁaawvﬂuﬁaga
FuTaNTETD MTWAENITATD RS AMFN HOBIMERINIT T TR

a 1 1 -~ a 1 o ) 1
NASBSUNALAENITUBNLATY WasuBUUEn Tﬁfﬂ.un’ﬁﬁaﬁjfﬁmjﬂﬂwijﬂﬂqmjmwm
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& . a o a o - o o
PINRLLTUIRTIEIN TSRS U T U ID 78 LRDADA T SMINUA AN N W L AL IRUNAS

&G’ - o o 1 o o
MM LA NSTANUANEN LI Statement A USKluAUBN LAY wIaUG s
#3911t Noun phrase w39 V-ing phrase uazﬁénﬁmzuaqﬁwuvun731U11ﬂaagédu

WA MDY LT I/We would like to inform vou that...... W39 We are

very glad to inform you that..... Ratunisdein 1 dsuar iomdiasain
Y5 IemMIDIaAINAN TN IRARDTDE TN YT L U
E o - F [ [} a o+ o
UBNAINY N WIS NG LABLMN I9gU TEasAtuN N TRRRBEDa 133893 N
- o o o ' o e E a
NS89 8B NNTUDIDWMIDNITENT U A MATEIEaY LABUNSYETEY TN
a 1 o= a a &n‘ o = o
AIRARDABATIM NG I TEAUAT WAL TV S9IFRAD NIUAANAIWIN MABTU
o N et o " R oo [ [ X 73 U oo e A A
RNTEI R WIEMA T I L TBUMaLAB U waRa WS s e Su ity
L7 e & b o0 W P - 4 @ [ . a a . A
AW L Tousnans ud ithrudmeen Tuesevtead winde theWn i Ina
Usbaunad i3 Tawiamised iy daqustasdunisaasedeaiiyafunisueiasar
k a & e a 1+ & 8 o o
ABLOTY WATNITIMLAL L AL S Winsiasadeans L Soeesls wiMn UG
. - el (% o~ - k aat
WWUTR fD NNTUETDWMIINISTNT U AUAMKEUEINITUDIDY dMIUNTIMITRLAS LMY LAk
- s @ ofe o 0 R - a [ % v o .
uﬂawu%wLUuwQLUﬂuﬂaqszdciuLﬁaon13ﬁﬁnWHWLﬂﬁaﬂﬂquwn INTIEDINRE LN YNa Y
LY W o) 3 o . 1 o o :-'.n n-&
Nasnwwauﬂﬂanuﬁ:wawqétvuuuazéawu wazdanan g ianT SR aifue
antfulazeuian
NN LAT IR TN TR SRIar ST S L Arafunsdsiufneen
waLAIENEUA LT MU Sueduun e la N seda i in e ves J.A. Van EX
© o &
(1976) "8 ®9ea L
1. Now that we are in the middle of booking summer items,

we take the liberty to send you following enquiry.

2. In the event-that you fail to do so my clients ghall be
at liberty to take all legal actions they deem fit to preserve and

enforce their rights.
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a

L7 l‘ . 1 '™ - P '
FI01AII e 2 9ndTundy “Smeeiun Ysieuwan Sueutieialstuny
a a v a - a 1 o =
foanIuananITupveya it fuAn M IR TEANRIUN RRsedDa13Fe NTveosuay

o - v e b o - oW r & @ b [ Y
JOU0W waRlAeY 2 JueuteMaveun1ERan iy atunts 1 tun st ruana ("

depantiufly L SowSee L Suuy AR IagUSTARUN TARReEDa TR N3ieeL S

1. awnwanwsﬁLﬂsw:ﬁEUuuunwvwﬁU1wna%uwﬁwﬁn131%uaawuwaqsﬁauaxiw1awv
o & (- Y o =
LAgaMnsasiufitoanuasnisdedudtidin
a F'd a ve & . e & O P e & fal
WA TIAT IR N WM AR AU SRdmivasndue e
al a I a r oo “ a [V L1
Wypeiunsdear g sianisdeduitesnuaznisdeiuin i manss ums o
1. awsmdousnd wieeanitu 2 anwe Ao
a § a o
1.1 ainsieiaemall Yssnousiy
+ % oo » o o
1.1.1 Andwmiiu idud wsmSsuani
1.1.2  AdwimiRasnsmesta
1.1.3 A fwiniLAaannTstadn
1.1.4 @10 IAnInn1swen
a Y &l =Y - 1] &
1.2 fiannsdudin Seuivs umaattinueedusse
o o { o o [ | aew £ e Q
DN LASDMBIANMBUATNDY IMBDY  LASENBYING fnan  adlfom  Sudusnds

% k o t c e % e t4 . . ¢ a b
LU I N5 1] Ak o S T QQL“F} ATUFUA T2 LIV eNELY ‘lmj‘ﬂmmml.ﬁ‘ﬂ“lzaUﬁWWﬂ

JeyaN ST RIS
2. Ansun
o .~ &
3. fineminm
- -9 ‘
4. AN7Lem0l

s & £ o o 4 % 'y - o & 1N

ﬂﬁﬂwﬁa7uﬂﬁmwwuﬂuﬁa§aﬂa AFTISE s uamSausnEiu 2 Smeoetinedu
[ - . - o ™ b4 P ' v o m e w &
FuiINIE Aandiml wazAndmel T S wrsnntinuie vutiuddeiu s i

fuwmIouwia
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MHANTTI Lﬂ‘iWtﬁzﬁLL‘LnJﬂTdTﬂﬁJémﬁWMW"ICIUQW’IUUﬁﬁ‘%LlaﬂY]‘SH'ﬁ

L%

LAgfun ) Taedufeanuazn 138 AuS 1 LMY I Ba NI TATeES LT Tuemtia e
YDA SN WA TG TN T MR LY LT IND IHALmMaemTn e
E719130A W TAIESAMNY Noun phrase uay V-ing phrase THJ3IngMWLiipAIM
VBRI WAL IR T TBAT A UTngnetdwmifin e Avafun viiuas
MTMITB NS WM IS MINITIII T UAZNISOTWLY AL UBNI N AULREE
YUTIN T I LN T R MIREUANATLIY 1Y LANIEBEINDY WA TANA T MY
uANTTYDTBMWIANTENT M AudNEaTIaINT1TYETEY HTATIaT NS rs AW
Expression + Verb phrase fefdwounmwnfian iﬁuagﬁ@ﬁmﬂméamﬁﬁmmww
BAUNNTRARBIDAS
VIMITiieTsid e Auteal ST a1 §isumiaseainsrive

QuAmETAINT Fowiaanit 6 dneaeanen Sasati]

1. dUWANHWSINDRSUMAITINA LU Expression + that-clause

2. AWMU TUSINDADUWRYSYIYA LBu Noun phrase + Expression

3. dWUATEWSIND LHENEMS AD Expression

4. MUY INDADINUBDIMTDATIUW LB

Noun phrase / Pronoun + Expression + infinitive
5.  SMUAN NI INDINSNIWAISE YA LB
Question with expression added or included

6. VMIANEI IS sAliTn LAY fun TkaEn Te (Rt
QAT IWMRNLTBINTIIENTY TRMINIIBRUIBLATATTUBNLET HATNIS0] BRISING
AN H AR T IR WA L AL ITUNT TN WAENNT

ARSI 6 Amsosdl UGN TMRNA 1R F LBU

WU WD T WWATBMITAUST TN TUAZNT MY (NRT39 LAZAIUERNTE MG IR

X v L } 4 . o - 2
QjﬂﬁﬂﬁaﬂﬁmTMW‘lﬂYﬂﬁﬂ‘i\ﬁﬁfj\n}Tﬁﬂﬁmﬁ 6 A %uvnmmﬁwmwﬂuﬂmm‘s
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LARAYBBNLAZN I WA WA Lnm Seviruad nWﬁuaa¢aanﬁqa1wwiﬁnwwqa13ud nyua¥es
n3oN1IBNTN wazngn "AmueeBunt AT U S AT T T ey
RS LAY Ui WA MAe18n T (grammatical words)

FwaRamin T iU 19U can  wEee TR TN TuaRIA B RIS N1
WAPNAWAWNIN UaEN IS %30 will LARYE TN T LI LR WA
WAENITUEAYATWAATBE AN SOAINI IR MR M Be e N 081913 $89
FrmnA s N sResedoas ihud Wy pEneisiow AmsaeumiviaTeaieiunts
BRI TN UM can WAy will (vieutu SemnoEse N

1. Our factory would not have any problem to produce these
items if you can give us your size specification. ﬁ%ﬁﬁﬁﬂ'ﬂnﬁmﬁum‘s
waman W uthia

2. Services outside Bangkok Port area and special
treatments other than recommended dosages of fumigants can be applied ¢n
request. A BARNGWNITATUBNUTZIUAAD NITUERSAIM LTI

3. Standard delivery will be approximately 3 months after
receiving customer’'s irrevocable letter of credit at sight. Win8
ATEHBUEANAT MUUAREEIN

9 3 UsAue FMaseaievessiseudnine  Noun phrase / Pronoun

+ Expression + Verb phrase ivijpufiu 1etuUsyivem 1 yszanuvasysisaiiu
ATTMURYTYR 2 A You USYlved 2 uay 3 ustowvesusrisahuand v 3
UTTHen WaRAR LUIn dadienwiAn L iuL inaf e uve s s ishag 19T RN

4. We can make 5 colors in 600 pieces per color.
SN T WARAT WA T30

5. Whenever we have some space, we will inform you

4 . - o b4
immediately. IMUTMATHILEAYAIWANAR
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UTAYAR 4 uay 5 {a39ai 10 Expression + Verb phrase Tamseius
4 waz 5 fusesnveTHue AYTRMMN T 1 D We v 2 vlosn
WA LU %ﬁﬂuaﬁdﬂawuﬁﬁnﬂ%auaﬂqwnﬁniﬁuvaqﬁaéyataq

uBNIIM U AweR 1 .. ... you can....... " foithid o wd
kAT Aafunseusn e s emunshesedaa i Y
71wt smene widunsuaasra s dutrteiee1dSunuas Sunva i

feths M wTIFndee uRza BN AR vl W waz UL
Wy B9inAnsos Lientlin SR Ten A INsAUN S ReRnEaas

%wnnwsiaﬂﬁwzﬁﬂﬁwﬁnvﬁwﬂuaﬂwuqusﬁauaziw1a17tﬁadﬁﬁnwséqﬁuﬁwaan
warmivAuA Ly dn ﬂdﬁuﬁLﬁuuﬁuwﬁwﬁnWBwﬁzxﬁuuméeﬁagaﬂunwsﬁﬂuwLﬁﬂ%ﬁﬂﬁﬂﬁ
ﬁ%ﬁﬂuqiﬁanW3éqéuﬁwaanuazn1$5q§uﬁwLﬁwﬁaaﬂﬂéaqﬁﬂanwwﬂawmLﬂua%q NA188
ABWNTSARss IS i Jsuiaszdna Simquszasiiunshnsidearyi Soverts 1y
NM3&eduRn nvvedesuazaunw wSon 33eeiSty wavddnm fiensdaasa
PRAMIYIRBEITS 1TRFIT M UNMT0S NIRRT EAT 1EBuEs
A BUBLAN Feliveuteiatotun1s8eans L $09er Y 1By LaRIR LA TALELE
NAR9AY BA B I0UN dRdUA s 1 Teeny wiean R wuBLAERY
Twaz1dun L Aufudusii wasf{ L Jousio e ez Beraduntun e ftennsdeanm st
AT S MUaS WHIITA BHRNAUNITBUBU TS {(Utterance meaning} 1L TY
i insofue amun waudmeldmTUe ISR (Sentence meaning)
(@10 W endsUTzneunYL 300 Semantics) #7987 Lo
UsAueuantan

Cur minimum orders are 6,000 pieces per shipment and 600
pieces per color per style. mmwﬂumﬂﬁuam‘sﬂaﬂ Ao N1TIIBNY

I would appreciate it if you could send me samples and prices
for socks with knitted in words or emblems. &7 WwusAUNITUBSLSSI0A

AR N1TUBSDY
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I would also like to know if you already are represented
in Sweden. LHUNIVAENTE RONSD
% o o . o o 2 o
UBNIMI MTAEN WAONT1IHDENT FEVF 9N MR LM NIS (Formal)
War W UAMI9NYS (informal)  vduLsauALety (Blundell, Higgens and
Middlemiss. 1982 : viii-ix) 1HNa1I89N15130NA%N T LTRM9N1SUAY
1 o o o ] g
Whmns feedtedvantunisess s
L. apwfuaziian (setting) wnisdvans iy $uemis wisaonu
TV RE
2. VBUUIRUATIERANT (topic) 1ty 13aeraniy w3aL 309t
MUNTYII U
3. M wdsuSIINEIAY (social relationship) ifu ey
FULLIAMMIN ﬂ%aﬁtﬁuuwu—gnﬁwq
4. ﬂdﬂmﬁﬁnﬁﬁﬁavawﬂwyﬁaﬁaﬂun155@311w%a§auwu1 {(psychological
attitude) 1ty MY vewwmIaewminy
L~ ' ™ o [ TR 4 oo
QAN UASIe MmN Ly WARUAL LR A e WIS Lty Ltmneny
% s s - v oa of o e o P
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1. I want 2 pieces same, but that very good quality.

2. Qur last order you sent to us certificate of origin
which is not accepted by our customs for reduce import duty as it is
uncorrect.
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3. Don't accept pieces with red marks on them.

B e

L] & n-' 2 ' - r-
FmSusiuem 3 U wLuuuﬁﬁﬂwwwiugﬂﬁaq TS RABRUSmRT YN T Inufio

&

"R i wLee” venaant  nasiinonannthiniseendnde hinwndeds
MBS AR mignsee §1Tbusaent3iae L Snau . Saeami By
UDIFUAN
4. The price ?
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The purposes of this research were twofold : to study and analyze
a) language functions and b} language forms used in business letters
and facsimiles in export and import

Approximately 300 business letters and facsimiles in export
and import from 10 types of products were collected to analyze
language functions and language forms. The analysis of the language
functions was divided into two sections : first, to study the content
of the business letters and the facsimiles in export and import
according to the objectives of communication ; and second, to study the
language functions based on the analysis of J.A. Van Ek (1976)
in " The Threshold Level for Modern Language Learning in Schools".

The analysis of the language forms was also divided into two sections :
lexis analysis and expression anaglysis. The first section dealt with
special vocabulary items used in export and import while the second

part dealt with expression analysis based on the patterns used by Jon
Blundell, Jonathan Higgens and Nigel Middlemiss (1982} in "Function
in English:“ Regarding the analysis of lexis and expression, the
collected data were not changed or corrected.

The results of the analysis of the language functions and the
language forms of business letters and facsimiles in export and import
revealed as follows : each objective of communication in business
letters and facsimiles contained a variety of language functions and
topic areas. The same topic areas could be expressed in different
language functions set by the objectives of the persons who wrote the

letters or the facsimiles.



The results of the analysis of the language forms in terms of
lexis revealed that there were a number of special vocabulary items
dealing with business communication in export and import. Nouns or noun
phrases were categorized into 2 groups : first, general terms which
contained nouns or noun phrases, acronyms, clipped words and blending
words ; and second, product description which could be classified
according to the types of products namely shoes, brassware and
bronzeware, automotive parts, toys, chemicals, tapioca, rice, garment
and stocking, but the product description of sugar was not found in
the data. Besides there were not many vocabulary items which were
verbs, adjectives and adverbs when compared with nouns or noun phrases.

The results of the analysis of the language forms in terms of
expressions revealed that each structure wés not limited to only one
function : on the other hand, it was found in a number of language
functions. Moreover, in each language function, various expressions

were used according to the correspendents.
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